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CHAPTER  I 


THE  PROBLEM  AND  THE  PROCEDURE  FOR  ITS 

SOLUTION 

The  Smith-Hughes  Act  for  the  promotion  of  vocational 
education,  passed  by  Congress  in  1917,  has  resulted  in, 
among  other  things,  the  creation  of  a Federal  Board  for 
Vocational  Education  to  cooperate  with  state  boards  in 
carrying  out  the  provisions  of  the  act,  and  in  the  creation 
or  designation  of  a board  within  each  state,  usually  known 
as  the  State  Board  for  Vocational  Education,  for  the  ad- 
ministration of  vocational  education.  Under  the  control 
of  each  state  board  is  a staff  for  the  supervision  of  the  re- 
spective types  of  vocational  education — agricultural,  home 
economics,  and  industrial. 

To  the  state  supervisors  of  agricultural  education  have 
been  assigned  certain  responsibilities,  among  which  are 
usually  found  those  related  to  the  locating  of  desirable 
high  schools  or  centers  where  one  or  more  types  of  instruc- 
tion will  be  carried  on,  the  initiation  of  the  types  of  in- 
struction in  these  centers,  and  the  supervision  of  instruc- 
tion during  the  period  of  its  continuance. 

The  types  of  instruction  in  agricultural  education  under 
the  provisions  of  the  act  are  four  in  number: 

1.  All-day  instruction  refers  to  the  daily  instruction 
in  agriculture  of  those  students  who  are  enrolled 
full  time  in  high  school  classes. 

2.  Day-unit  instruction  refers  to  instruction  for  only 
one  or  two  days  per  week,  instead  of  daily,  of  the 
regularly  enrolled  high  school  pupils.  By  this  ar- 
rangement one  teacher  serves  two  or  more  schools. 

3.  Part-time  instruction  refers  to  the  instruction  for 
that  group  of  students,  usually  beyond  the  age  of 
compulsory  school  attendance,  who  have  discon- 
tinued their  attendance  in  full-time  high  school 
classes  and  who  have  not  assumed  the  managerial 
responsibilities  of  farming.  In  Ohio  this  group  is 
approximately  16  to  25  yeairs  of  age.  The  instruc- 
tion, separate  from  all-day  instruction,  is  offered 


2 


Records  and  Reports 


in  ten  or  more  lessons  in  either  day  or  evening 
sessions,  and  either  on  a seasonal  basis  or  during 
the  winter  months. 

4.  Evening  instruction  refers  to  the  instruction  of 
adult  farmers  usually  over  twenty-five  years  of 
age.  It  is  organized  on  a unit  basis,  and  consists 
of  at  least  ten  lessons,  each  lesson  at  least  ninety 
minutes  in  length.  It  is  usually  given  in  evening 
sessions  on  either  a weekly  or  a seasonal  basis. 

Among  the  provisions  of  Ihe  act  it  is  stated  that  the 
Federal  Board  for  Vocational  Education  shall  make  re- 
ports to  Congress,  and  the  State  Boards  shall  report  to  the 
Federal  Board. 

In  performing  the  duties  incident  to  supervision  the  su- 
pervisors have  need  for  information  which  is  most  appro- 
priately provided  through  their  issuing  report  forms,  upon 
which  the  appropriate  cooperating  agents,  such  as  boards 
of  education,  superintendents  and  principals  of  schools, 
and  teachers  of  vocational  agriculture,  make  reports  to  the 
state  supervisors. 

With  the  numerous  and  varied  changes  which  super- 
vision has  undergone  during  these  years  of  an  enlarging 
program  in  agricultural  education,  changes  in  the  report 
forms  and  report  contents  have  been  especially  frequent. 
No  evidence  is  available,  however,  to  show  to  what  extent, 
if  any,  these  changes  in  reporting  have  been  effected 
through  a critical  evaluation  of  the  demands  of  the  job  and 
a studied  procedure  in  meeting  the  needs.  Indeed,  in  this 
respect,  the  situation  in  many  states  seems  to  be  not  unlike 
that  found  in  the  field  of  child  accounting,  wherein 
changes  have  been  largely  a matter  of  accretion  with  little 
regard  given  to  elimination  and  reorganization.  Or,  as 
Wright  and  Allen1  point  out: 

“A  system  of  reporting  and  recording,  having 
once  been  established,  tends  to  go  on  indefinitely 
in  the  absence  of  orders  to  the  contrary.  Condi- 
tions change,  and,  as  a result,  information  which 

lWrigrht,  J.  C.  and  Allen,  Chas.  R. — The  Administration  of  Vocational 
Education.  John  Wiley  & Sons.  New  York,  1926,  p.  237. 
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may  have  been  highly  desirable  at  the  time  that 
it  was  originally  called  for,  may  at  some  future 
time  become  entirely  unnecessary.  The  adminis- 
trator should,  therefore,  periodically  consider  the 
character  of  the  records  and  reports  which  he  re- 
quires, and  from  time  to  time  re-apply  criteria  for 
justifying  them.  Where  this  procedure  is  not  fol- 
lowed the  list  of  required  records  and  reports  tends 
to  become  cumulative,  through  a process  of  addi- 
tion to  meet  new  needs  without  any  corresponding 
subtraction  of  obsolete  or  unnecessary  items.” 

And  also  Cubberly1, 

“The  school  record  forms  and  accounting  pro- 
cedures of  today  are  a great  improvement  over 
those  in  use  a decade  and  a half  ago.  Yet  today, 
in  many  of  our  school  systems,  record  data  are 
still  being  collected  which  are  of  little  value  in 
their  present  form,  except  for  purposes  of  comply- 
ing with  state  requirements,  while  other  data  are 
collected  which  might  be  made  of  value  if  anyone 
were  to  work  them  up  and  render  them  useful.” 

In  view  of  the  twelve  years  of  experience  in  the  field  of 
supervision  in  agricultural  education,  during  which  voca- 
tional education  in  agriculture  has  been  expanded  until  it 
now  enrolls  over  166,000  students  in  6,500  centers  located 
in  every  state,  and  in  view  of  the  desirability  of  establish- 
ing procedures  for  the  critical  evaluation  of  records  and 
reports  within  any  state,  it  seems  timely,  therefore,  for  us 
to  consider  the  problem  of  determining  what  records  and 
reports  the  state  supervisors  of  agricultural  education 
should  employ,  with  the  provision  that  special  considera- 
tion shall  be  given  to  the  needs  in  the  state  of  Ohio  (the 
state  the  writer  is  serving  specifically  in  making  this 
study) . 

AN  ANALYSIS  OF  THE  PROBLEM 

Our  analysis,  of  this  problem  reveals  four  major  consider- 
ations, In  the  first  place,  it  is  desirable  to  know  what  the 

lCubberly,  Elwood  P. — Public  School  Administration.  Houghton, 
Mifflin  & Co.,  New  York.  1929.  p.  629. 
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present  situation  is  with  reference  to  records  and  reports. 
Justification  for  this  is  found  in  the  well  known  fact  that 
past  experience  is  often  a useful  guide  to  present  action. 
In  a thorough  analysis  of  present  conditions  may  be  found 
useful  aids  for  the  later  determination  of  what  should  be. 
Since  the  records  kept  and  the  reports  called  for  are  only 
means  to  the  end  that  the  duties  of  the  office  may  be  satis- 
factorily performed,  we  shall  ascertain  first  of  all  just  what 
duties  the  supervisors  now  perform  and,  of  these,  what 
duties  they  think  should  not  be  assigned  to  them.  Also, 
what  duties  they  think  they  should  perform  which  are  not 
now  assigned  to  them.  Then  a study  of  the  reports  now 
in  use  will  give  consideration  to  such  characteristics  as  the 
titles  of  the  reports,  the  number  of  items  contained,  t'he 
dates  the  reports  are  due,  the  size  and  composition  of  the 
reports,  by  whom  the  reports  are  prepared,  and  by  whom 
they  are  approved.  This  will  be  followed  by  an  analysis  of 
the  items  that  aire  now  included  under  eacli  report  title. 
Frequencies  and  functions  of  items  now  in  use  will  be  as- 
certained. 

Secondly,  the  duties  that  should  be  performed,  the  re- 
ports that  would  be  necessary  oir  desirable  for  the  perform- 
ance of  these  duties,  and  the  items  that  should  be  included 
under  each  report  title  should  be  determined.  These  will  be 
decided  upon  by  a jury  of  expert  opinion,  the  selection  of 
whom  will  be  described  later,  supplemented  by  the  critical 
considerations  of  a reviewing  committee,  also  described 
later,  to  whom  the  decision  of  the  jury  will  be  submitted. 
These  findings  will  be  checked  with  the  required  annual 
report  of  the  supervisor  to  the  Federal  Board  foir  Voca- 
tional Education  and  with  the  findings  from  analyses  of 
the  present  reports  already  described. 

In  the  third  place,  the  findings  of  the  jury  should  be  so 
applied  as  to  determine  the  reports  and  items  appropriate 
to  the  needs  of  a particular  state.  Ohio  will  be  used  as  an 
example.  A jury  of  specialists  in  agricultural  education 
in  Ohio  will  be  employed,  and  their  findings  will  be  com- 
pared with  the  reports  and  contents  now  in  use.  This  will 
illustrate  a procedure  whereby  any  state  may  utilize  the 
findings  of  this  study  in  the  improvements  of  its  reports. 
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Lastly,  what  records  the  supervisor  should  keep  in  terms 
of  his  state  program  and  his  research  activities  should  be 
determined. 


CONTEMPORARY  STUDIES 

In  the  field  of  contemporary  investigations  little  seems 
to  have  been  done  that  has  special  significance  of  a nature 
competitive  to  the  scope  of  this  study.  Heck1,  in  his  book, 
“A  Study  of  Child-Accounting  Records,”  uses  “the  items 
which  are  required  in  making  reports  to  the  state  depart- 
ments” as  a criterion  for  determining  the  items  which 
should  be  reported  upon  child  accounting  record  forms, 
but  no  attempt  is  made  to  justify  the  items  found  in  these 
reports.  Strayer  and  Englehardt, 2 in  a bulletin  entitled, 
“School  Records  and  Reports,”  attempt  to  set  up  standards 
for  record  forms  in  a city  school  system,  but  no  considera- 
tion is  given  to  the  content  of  reports  to  the  state  depart- 
ment of  education  or  to  any  member  of  that  department. 
Also,  Moehlman, 3 in  “Child  Accounting,”  fails  to  discuss 
the  basis  for  selecting  the  items  which  should  appear  upon 
the  record  forms.  Consequently,  no  techniques  were  dis- 
closed which  would  have  application  in  determining  the 
content  of  the  report  forms  used  by  a state  department  of 
education.  In  “A  Record  System  for  High  School  Depart- 
ments of  Vocational  Agriculture,”  Barker4  has  made  a 
valuable  contribution  wherein  he  has  determined  the  con- 
tent of  a system  of  records  appropriate  in  high  school  de- 
partments of  vocational  agriculture.  The  scope  of  such  a 
study,  however,  quite  obviously  does  not  include  a deter- 
mination of  the  content  of  a system  of  records  or  reports 
for  state  supervisors  of  agricultural  education.  In  the  field 
of  vocational  education  in  home  economics,  Miss  Gillespie  5 
reports  her  study  of  “An  Analysis  of  Report  Forms  Used 

1 Heck,  Arch,  O. — A Study  of  Child-Accounting-  Records,  Ohio  State 
University  Press*  Columbus,  Ohio,  1925,  p.  XIII. 

2 Strayer.  Geo.  D.  and  Englehardt.  N.  L. — School  Records  and  Reports, 
Bureau  of  Publications,  Teachers  College,  New  York,  1923. 

3 Moehlman,  Arthur  B. — Child  Accounting.  Frieseman  Bros.  Press, 
Detroit,  Michigan,  1924. 

4 Barker,  Paul  I. — A Record  System  for  High  School  Departments  of 
Vocational  AgTiculture.  Master’s  Thesis,  Department  of  Vocational 
Education,  Iowa  State  College,  Ames,  Iowa. 

5 Gillespie,  Beulah — An  Analysis  of  Report  Forms  Used  by  Teachers 
of  Vocational  Home  Economics.  News  Bulletin  of  the  American  Voca- 
tional Association,  Vol.  Ill,  No.  II,  November  192S,  pp.  21-24. 
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by  Teachers  of  Vocational  Home  Economics”  in  which  the 
items  now  “asked  for  by  state  supervisors  of  vocational 
home  economics”  were  assembled  in  an  item-frequency 
analysis  “of  the  report  forms  used  by  the  teachers.”  This 
technique,  while  it  may  give  a true  picture  of  what  reports 
and  items  are  in  use,  is  not  an  acceptable  determinant,  in 
itself,  of  what  items  should  be  used. 

It  is  our  conclusion,  therefore, — and  thereby  also  our 
further  justification  of  this,  study- — that  no  studies  have 
been  projected  which  approach  an  investigation  of  the 
problem  herein  proposed. 

SUPERVISION  DEFINED 

The  job  of  the  supervisor  in  vocational  education  is  set 
forth  by  one  authority1  in  these  words: 

“The  function  of  supervision  means  the  improve- 
ment of  a going  program,  and  the  improvement  of 
the  program  centers  almost  entirely  around  the 
improvement  of  teaching.  Teaching  is  here  used 
in  the  broadest  sense  the  word  will  permit.  . . . 

Whenever  a supervisor  is  engaged  in  assisting  a 
teacher  to  work  out  a better  course  of  study,  in  as- 
sisting a local  administrator  to  set  up  a more 
efficient  organization,  in  aiding  a teacher  in  de- 
veloping better  methods  of  instruction,  or  in  act- 
ing as  coordinating  agent  for  giving  information 
to  teachers  or  to  administrators,  which  will  result 
in  improving  the  work  of  the  program,  he  is  act- 
ing as  a supervisor  under  the  above  definition.” 

But  it  is  obvious  to  anyone  who  has  observed  the  super- 
visor of  agricultural  education  at  work  that  many  of  his 
duties  lie  outside  of  the  field  delimited  by  this  definition. 
In  another  place  the  same  authors  say:2 

“The  job  of  an  administrator  is  to  create  and  main- 
tain such  working  conditions  as  will,  with  proper 
supervision,  result  in  an  efficient  program.  By 
proper  working  conditions  is  meant  such  things  as 

lWrigrht,  J.  C.  and  Allen.  Chas.  R. — Supervision  of  Vocational  Educa- 
tion. John  Wiley  & Sons,  New  York.  1926.  p.  5. 

2Ibid.,  p.  5. 
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buildings  and  equipment,  the  employment  of  prop- 
erly trained  teachers,  the  employment  of  qualified 
supervisors,  a suitable  organization,  adequate 
funds  for  carrying  on  the  program,  text-books,  ad- 
mission of  pupils,  size  of  classes,  working  hours, 
and  all  other  factors  which  make  it  possible  for  a 
teacher  to  meet  with  his  or  her  pupils  and  to  do  a 
satisfactory  job  of  teaching  in  terms  of  predeter- 
mined vocational  objectives.” 

By  a broad  interpretation  of  this  definition,  as  a supple- 
ment to  the  one  of  the  supervisor,  quoted  above,  the  scope 
of  the  present  duties  of  supervisors  of  agricultural  educa- 
tion, as  a subsequent  analysis  of  their  duties  will  show,  are 
adequately  embraced.  The  conclusion,  therefore,  is  that 
supervisors  of  agricultural  education,  as  at  present  employ- 
ed, are  in  part  supervisors  and  in  a larger  part  administra- 
tors of  agricultural  education.  Nor  does  the  scope  of  the 
job  appear  to  be  lessened  by  the  employment  of  a state 
director  of  vocational  education,  a position  found  in  forty- 
four  states.  In  the  projection  of  this  study  it  is  therefore 
assumed  that  the  use  of  the  term  “supervisor  of  agricultural 
education”  applies  to  the  job  as  at  present  assigned  and 
embracing  many  duties  administrative  in  nature,  rather 
than  to  any  narrow  limitations  found  in  a definition  of 
supervision  itself.  (Hereafter,  in  this  study,  the  term 
“supervisor”  will  be  used  to  mean  “supervisor  of  agri- 
cultural education”). 

JUSTIFICATION  OF  REPORTS 

The  recognition  given  to  records  and  reports  and  to 
means  of  improving  them,  as  results  of  studies  by  Strayer 
and  Englehardt,  Moehlman,  and  Heck,  as  cited,  makes  it 
evident  that  administrators  are  becoming  aware  of  the  con- 
tribution to  increased  efficiency  which  a comprehensive 
system  of  records  and  reports  may  make  in  the  fields  ex- 
plored by  these  studies.  In  the  field  of  the  problem  under 
consideration,  correspondence  and  conversation  with  many 
of  the  leaders  in  supervision  justify  the  belief  that  a like 
interest  is  already  active.  The  comment  of  Supervisor 
L.  B.  Pollom  of  Kansas  is  typical:  “I  am  looking  forward 


8 


Records  and  Reports 


to  the  completion  of  your  study.  Unless  it  will  be  avail- 
able soon,  I should  like  to  have  for  my  own  files  an  addi- 
tional copy  of  the  material,  such  as  1 am  returning  here- 
with. You  are  studying  a problem  that,  for  a long  time, 
has  needed  study.  There  is  little  doubt  in  my  mind  but 
that  it  will  fill  a need.”  1 

Justification  of  a system  of  reports  is  appropriately 
stated  by  Simpson2  when  he  says,  after  analyzing  the  func- 
tions of  the  state  in  education  into  a two-fold  assignment — 
administration  and  leadership: 

“With  this  analysis  in  mind  it  may  be  seen  that 
the  reports  from  the  local  units  to  the  state  depart- 
ment become  of  tremendous  importance.  What- 
ever may  be  the  extent  of  the  state  department’s 
charge  for  direct  educational  administration  or 
the  administration  of  controls,  it  must  be  admitted 
that  a system  of  reports  presenting  cogent  data 
will  be  essential  as  a basis  for  action.  Further- 
more, the  all-important  function  of  leadership, 
whether  it  be  concerned  with  supervisory  service, 
research,  or  publicity,  will  be  strong  or  weak  in 
proportion  to  the  extent  to  which  this  leadership 
is  based  upon  adequate  data  from  the  local  units 
for  whom  this  service  is  proposed.  Leadership 
service  must  know  where  local  units  are,  educa- 
tionally, before  it  can  proceed  to  improvement.” 

Also  3 

“The  past  quarter-century  has  witnessed  leader- 
ship increasingly  rise  above  ‘best-guess’  methods 
and  increasingly  place  reliance  upon  its  scientific 
substitute, — research.  Publicity,  involving  infor- 
mational service,  tends  to  become  substantial, 
pointed,  and  meaningful  as  it  is  based  on  re- 
search. Supervisory  service  becomes  scientific 
by  increased  reliance  on  research  findings.  But 

iPersonal  letter  to  the  writer  dated  April  26,  1930. 

2Simpson,  Alfred  D. — “Superintendent  and  Board  Reports  to  County 
or  State”,  Research  Bulletin  of  the  N.EA. — School  Records  and-  Reports, 
Vol.  5.  No.  5.  November  1927.  p.  280. 

3Ibid..  p.  281. 
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research,  especially  administrative  research,  is 
dependent  upon,  among  other  things,  data  that 
are  complete,  that  are  timely,  that  are  pertinent, 
and  particularly  that  are  reliable.  . . . A re- 

porting system  so  organized  as  to  assure  these 
data  will  go  far  towards  enabling  a state  de- 
partment to  improve  educational  publicity,  ire- 
search,  and  supervisory  service  within  that 
state.” 

But  supervision  in  agricultural  education,  as  we  shall 
see  in  our  analysis  of  the  duties  of  the  supervisor,  in- 
volves “direct  educational  administration”;  it  includes 
“leadership”;  also  “publicity”,  “supervisory  service”  and 
“administrative  research.”  Therefore,  on  the  authority 
quoted,  this  study  is  justified  provided  it  seeks  to  ascer- 
tain convincing  data,  facts  that  are  useful,  “adequate”, 
“complete”,  “timely”  and  “reliable”. 

THE  PECULIARITIES  OF  THE  PROBLEM 

Even  a superficial  study  of  supervision  of  agricultural 
education  soon  discloses  certain  peculiarities  which  must 
be  recognized  as  variables  in  the  several  states  under 
consideration.  Assuming  that  the  program  of  vocation- 
al education  in  agriculture  within  any  state  should  be 
as  appropriate  as  possible  to  the  conditions  within  that 
state  in  order  that  such  education  may  result  in  the 
best  possible  training  for  farming  to  both  preparatory 
and  in-service  groups,  it  is  evident  that  the  state  pro- 
grams and,  therefore,  the  resulting  systems  of  report- 
ing, will  also  vary  somewhat.  A few  of  the  causes  con- 
tributing to  this  variation  are  mentioned; 

1.  The  topography  of  the  state  and  the  density  of 
population.  The  sparsely  settled  states  or  the 
rugged  mountain  states  do  not  lend  themselves 
readily  to  the  development  of  day-unit  instruction 
with  itinerant  teachers.  Thus  they  have  little 
need  for  reports  in  this  area  of  agricultural  educa- 
tion. 

2.  The  character  of  the  population.  People  conser- 
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vative  in  matters  of  education  are  less  responsive 
to  the  offerings  in  the  several  types  of  agricultural 
education  than  are  people  who  are  progressively 
interested  in  a continuing  and  an  enlarging  pro- 
gram. A restricted  state  program  implies  a corre- 
sponding limitation  in  the  scope  of  reports. 

3.  The  funds  available  for  supervision  or  the  size  of 
the  supervisory  staff.  A supervisor  directing  two 
hundred  teachers  of  agriculture  is  in  a different 
situation  from  that  of  a supervisor  with  one  or  two 
assistants  for  the  same  number  of  teachers,  with 
particular  reference  to  the  scope  of  his  program, 
the  frequency  of  his  visits  to  his,  teachers,  and  the 
kind  and  number  of  reports  he  asks. 

4.  The  philosophy  of  education  of  the  State  Board  for 
Vocational  Education  and  the  supervisory  staff. 
This  determines  the  scope  of  the  program,  the  points 
of  emphasis,  and  the  intensity  of  operation,  with  a 
resultant  effect  upon  reports  that  could  be  most  sig- 
nificant of  all. 

Recognition  of  these  conditions  makes  necessary  a pro- 
cedure whereby  the  findings  of  this  study  shall  involve 
only  conditions  shared  in  common  by  the  states  studied. 
These  findings,  however,  will  be  applied  to  the  conditions 
in  one  state  in  revising  its  report  forms,  to  illustrate  the 
procedure  whereby  the  findings  may  be  utilized  in  any 
state. 

SELECTION  OF  THE  STATES 

The  states  selected  for  this  study  were  those  employing 
at  least  one  full-time  supervisor  of  agricultural  education. 
It  was  felt  that  those  states  which  have  few  departments, 
and  which  for  that  reason  employ  a supervisor  for  only 
part-time  service,  would  afford  no  additional  information 
in  their  reports  that  would  be  applicable  to  conditions  in 
Ohio,  or  in  other  states  with  programs  of  large  scope. 
Thirty-four  states  were  therefore  selected,  which  represent- 
ed 94.8  per  cent  of  the  centers  in  the  United  States,  not  in- 
cluding Hawaii,  promoting  vocational  education  in  agri- 
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culture  according-  to  the  13th  Annual  Report  of  the  Fed- 
eral Board  for  Vocational  Education.  (Hereafter,  in  this 
study,  the  expression  “the  states”  will  refer  to  the  thirty- 
four  states  studied  and  not  to  all  the  states  in  the  union.) 
The  names  and  distribution  of  these  states  by  the  regions 
denoted  by  the  Federal  Board  for  Vocational  Education, 
follow: 


Table  I 

THE  COOPERATING  STATES  DISTRIBUTED  BY  REGIONS 


Eastern 

Region 

Southern 

Region 

Central 

Region 

Western 

Region 

Total 

Number  of 
States  in 
the  Region 

13 

12 

12 

I I 

48 

Number  of 

States 

Selected 

6 

12 

12 

4 

34 

Names  of 
States 

Maryland 
New  Jersey 
New  York 
Ohio 

Pennsylvania 
W.  Virginia. 

Alabama 

Arkansas 

Florida 

Georgia 

Louisiana 

Mississippi 

N.  Carolina 

Oklahoma 

S.  Carolina 
Tennessee 
Texas 
Virginia 

Illinois 

Indiana 

Iowa 

Kansas 

Kentucky 

Michigan 

Minnesota 

Missouri 

Nebraska 

N.  Dakota 
S.  Dakota 
Wisconsin 

California 

Colorado 

Oregon 

Washington 
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SELECTION  OF  THE  JURY  OF  EXPERT  OPINION  AND  THE 
REVIEWING  COMMITTEE 

In  a field  of  supervision  as  new  as  the  one  under  con- 
sideration it  is  quite  to  be  expected  that  objective  meas- 
urements have  not  been  developed,  so  that  the  use  of  the 
technique  known  as  the  jury-of-best-minds  becomes 
necessary.  In  the  states  cooperating  there  are  approxi- 
mately forty-five  (45)  supervisors  of  agricultural  educa- 
tion, a number  which  would  be  increased  by  about  twenty 
were  there  added  those  members  of  the  staff  of  the  Fed- 
eral Board  for  Vocational  Education  and  of  the  various 
teacher  training  departments  who  have  had  experience 
in  the  supervision  of  agricultural  education.  From  this 
small  group  of  supervisors  a selection  of  five  was  made 
to  constitute  the  jury  of  expert  opinion,  and  of  nine  to 
constitute  the  reviewing  committee.  The  judgments  of 
both  groups  were  sought  as  a contribution  to  the  solu- 
tion of  the  problems  to  be  presented. 

The  individuals  selected  for  the  jury  of  expert  opinion 
were  chosen  on  the  basis  of  their  years  of  experience 
and  their  recognized  scholarship  and  ability  in  adminis- 
tration, in  the  field  of  agricultural  education.  Their 
selection  was  a combined  judgment  of  several  state  and 
national  leaders  in  the  field  of  agricultural  education. 
The  personnel  and  experience  record  of  the  jury  follow: 

Dr.  Ray  Fife, 

State  Supervisor  of  Agricultural  Education,  State  De- 


partment of  Education,  Columbus,  Ohio. 

Assistant  Professor  of  Agricultural  Education  ....  2 years 

State  Supervisor  of  Agricultural  Education  9 years 

Mr.  A.  K.  Getman, 


State  Supervisor  of  Agricultural  Education,  University 
of  the  State  of  New  York,  Albany,  New  York. 


Professor  of  Agricultural  Education  2 years 

Assistant  State  Supervisor  of  Agricultural  Education 

- - - 3 years 

State  Supervisor  of  Agricultural  Education  11  years 

Chief,  Agricultural  Education  Bureau,  New  York  De- 
partment of  Education  2 years 
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Mr.  J.  E.  Hill, 

State  Supervisor  of  Agricultural  Education,  State  De- 
partment of  Education,  Springfield,  Illinois. 

Assistant  Supervisor  of  Agricultural  Education  ....  3 years 


Supervisor  of  Agricultural  Education  7 years 

Mr.  W.  T.  Spanton, 

Agent  for  Agricultural  Education,  Federal  Board  for 
Vocational  Education,  Washington,  D.  C. 

State  Supervisor  of  Agricultural  Education  5V2  years 

Federal  Agent  for  Agricultural  Education  in  the  West- 
ern Region  - 6 years 


Dr.  C.  V.  Williams, 

Professor  of  Vocational  Education,  Kansas  State  Agri- 
cultural College,  Manhattan,  Kansas.  Federal  Agent  for 


Agricultural  Education  _ 2 years 

State  Director  of  Vocational  Education  2 years 

Professor  of  Vocational  Education  10  years 


A consideration  of  the  kind  and  the  amount  of  experi- 
ence enjoyed  by  all  the  supervisors  of  agricultural  educa- 
tion, together  with  the  approval  given  to  this  selection  b}r 
various  leaders  in  agricultural  education,  supports  the 
conclusion  that  no  other  group  of  five  leaders  in  agricul- 
tural education  could  be  named  who  would  be  generally 
accepted  as  superior  to  the  jury  chosen  for  the  perform- 
ance of  the  service  involved. 

As  an  immediate  test  of  the  soundness  of  judgment  of 
the  jury,  use  was  made  of  a reviewing  committee  consist- 
ing of  nine  supervisors,  representatives  of  all  the  regions, 
experienced  in  the  field  of  supervision,  and  known  to  pos- 
sess an  active  interest  in  the  problem  under  consideration. 
This  committee,  whose  work  is  explained  in  later  chap- 
ters, supplemented  the  jury,  thereby  making  it  possible  to 
base  the  findings  of  this  study  upon  the  judgment  of  four- 
teen specialists  in  the  field,  which  is  about  20  per  cent  of 
the  total  number  of  persons  with  supervisory  experience 
who  are  engaged  in  agricultural  education.  The  regional 
distribution  of  the  members  of  the  Reviewing  Committee  is 
shown  in  Table  II,  which  is  a partial  repetition  of  Table  I. 
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Table  II 

THE  DISTRIBUTION  OF  THE  NINE  STATES  WHOSE  SUPER- 
VISORS SERVED  ON  THE  REVIEWING  COMMITTEE 


Eastern 

Region 

Southern 

Region 

Central 

Region 

Western 

Region 

Total 

Number  of 
States  in 
the  Region 

L3 

12 

12 

I I 

48 

Number  of 
States 

Selected 

6 

12 

12 

4 

34 

Number  of 
States  Rep- 
resented 
on  the 
Reviewing 
Committee 

2 

3 

3 

J 

9 

THE  PLAN  OF  WORK  OF  THE  JURY 

The  geographical  location  of  the  members  of  the  jury 
made  it  impossible  for  them  to  work  in  conference,  so  that 
communication  with  all  the  members  was  by  correspond- 
ence, with  the  exception  of  one  member  with  whom  inter- 
views were  possible  occasionally.  In  defense  of  this  pro- 
cedure it  may  be  said  that  individual  work  may  have  the 
advantage  of  maximum  expression  of  the  individual  mind, 
whereas  group  opinion  may  be  dominated  by  a strong  mi- 
nority. Since  the  procedure  used  was  the  only  procedure 
possible  under  the  circumstances,  no  further  attempt  is 
made  to  defend  it. 

All  members  were  given  the  same  instructions.  All  re- 
plies received  in  the  first  response  to  each  assignment  were 
assembled  and  re-submitted  to  the  members  for  their  final 
judgment.  In  every  case  the  recommendations  were 
based  upon  the  agreement  of  at  least  four  members,  ex- 
cept in  the  case  of  “Duties  Supervisors  Should  Perform” 
where  approval  was  given  to  duties  almost  identical  but 
varying  slightly  in  wording.  The  writer  used  his  judg- 
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ment  in  combining-  these  statements  to  incorporate  what 
was  believed  to  be  the  thought  of  the  jurors.  In  the  re- 
vised statements  agreement  of  at  least  four  members  was 
observed.  So  throughout  this  study,  the  expressions,  “the 
jury  recommends”  and  “the  jury  agrees”,  are  to  be  inter- 
preted as  implying  the  recommendation  or  the  agreement 
of  four  or  more  members. 

All  report  forms,  returns,  card  fdes,  and  tabulations 
mentioned  in  this  study,  are  on  file  in  the  Department  of 
Agricultural  Education,  The  Ohio  State  University, 
Columbus,  Ohio. 

GUIDING  PRINCIPLES  IN  DETERMINING  REPORTS 

The  question  of  what  principles  shall  guide  our  judg- 
ment in  determing  reports  and  report  contents  remains 
to  be  considered.  We  note  the  conclusions  reached  by  a 
specialist  in  the  field  of  school  records  and  reports. 
Ganders1  states  as  his  standards  for  a school  accounting 
system,  . . all  factors  involved  in  an  acceptable 

local  school  accounting  system  should  be  characterized 
by:  utility,  unity,  simplicity,  completeness,  continuity 
and  cumulative  features,  permanence,  uniformity,  flexi- 
bility, optimum  timeliness,  efficiency  of  organization, 
correct  form  and  accuracy  of  entries,  correct  form  and 
construction  of  elements,  and  correct  filing  provision.” 
Although  drafted  with  a view  to  determing  appropriate 
records  and  reports  for  school  systems  in  small  cities, 
many  of  these  factors  are  applicable  in  the  field  of  our 
proposed  study. 

In  the  field  of  child  accounting",  Heck,  2 submitted  that 
in  order  for  a system  of  records  to  be  satisfactory,  the 
fundamental  terminology,  the  fundamental  rules  gov- 
erning the  recording  of  data,  the  fundamental  items,  to 
be  recorded,  and  the  fundamental  record  forms  used 
must  be  uniform;  otherwise,  the  most  vicious  kinds  of 
statistical  comparisons  will  continue  to  be  made.  There 
is  truth  in  that  thought  which  is  recognized  by  any 

1 Ganders,  H.  T. — A System  of  School  Records  and  Reports  for 
Smaller  Cities.  Colorado  State  Teachers  College,  Greeley.  Colorado,  1926, 
p.  61. 

2 Heck,  Arch  O. — op.  cit.,  p.  XII. 
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participant  in  recent  conference  discussions  involving- 
reported  data  in  agricultural  education.  Heck  later 
bases  his  functioning  items  upon  four  determinants:  (i) 
Items  now  in  use  in  local  records;  (2)  items  used  in  state 
reports;  (3)  items  used  in  the  solution  of  problems  in  re- 
search; and  (4)  items  adjudged  by  a jury  of  experienced 
school  administrators  to  be  of  actual  use. 

In  the  field  of  vocational  education1,  criteria  are 
enumerated  in  these  words: 

“It  can  be  set  up  as  a general  principle  of  good 
administration  that  no  records  or  reports  should 
be  required  until  the  following  questions  have 
been  answered  in  the  affirmative. 

1.  Is  the  information  necessary  to  the  success  of  the 
program? 

2.  If  necessary  to  the  success  of  the  program,  can  it  be 
secured  in  reliable  form? 

3.  If  the  information  is  necessary  to  the  success  of  the 
program  and  can  be  secured  in  reliable  form,  is  the 
value  of  the  information  sufficient  to  justify  the  cost 
of  securing  it? 

If  all  three  of  these  questions  are  answered  in  the  af- 
firmative, it  then  remains  to  determine: 

4.  In  what  form  shall  the  information  be  presented  as 
between:  on  a standard  form,  or  in  the  form  of  a de- 
scriptive report  which  may  be  either  oral  or  written? 

5.  What  is  to  be  the  source  of  the  information? 

6.  How  is  the  information  to  be  used  after  it  has  been 
secured,  as  between:  to  be  used  ‘as  is’;  to  be  used  as 
a source  material  for  various  classified  records,  and 
all  or  parts  of  the  information  to  be  transcribed  on 
other  forms?” 

From  an  attempt  to  appljr  these  suggestions  critical- 
ly to  the  problem  under  consideration  we  educed  the 
following  principles  which  we  submit  as  guides  in  de- 
termining reports  and  report  content: 

1.  The  items  must  be  used  in  the  performance  of  one  or 
more  supervisory  duties. 

2.  Only  items  which  can  be  supplied  in  reliable  form 
shall  be  included. 

lWrig-ht,  J.  C.  and  Allen,  Chas.  R. — Administration  of  Vocational  Edu- 
cation. John  Wiley  & Sons.  New  York.  1925.  p.  235. 
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3.  The  items  must  be  adequate  and  complete  for  the 
purposes  for  which  they  will  be  used. 

4.  Duplication  of  items  in  the  several  reports  of  a sys- 
tem shall  be  kept  to  a minimum. 

5.  Reliability  of  reports  will  be  enhanced  by  requiring 
reports  to  be  approved  by  means  of  appropriate  offi- 
cial signatures  and  by  giving  publicity  to  the  con- 
tents, so  far  as  is  appropriate. 

6.  The  call  for  the  reports  (due  dates)  shall  consider 
optimum  timeliness  for  the  purposes  to  be  served  by 
the  information  given  in  the  reports. 

7.  If  reports  within  a state  and,  more  appropriately, 
from  several  states,  are  to  be  compared,  uniformity  in 
terminology  is  essential. 

8.  Special  reports  may  be  required  from  time  to  time 
for  the  promotion  of  research  and  publicity. 

9.  In  the  promotion  of  studies  and  investigations,  es- 
pecially in  the  form  of  surveys  and  comparisons,  the 
value  of  continuing  and  cumulative  data  shall  be 
recognized. 


SUMMARY 

This  chapter  includes  an  analytical  statement  of  the 
proposed  study,  a definition  of  supervision  in  agricul- 
tural education,  a justification  of  reports,  the  peculiar- 
ities of  the  problem,  the  selection  of  the  states  to  be 
studied,  the  selection  of  the  jury  of  expert  opinion  and 
the  reviewing  committee,  an  explanation  of  the  jury  at 
work,  and  the  determining  of  guiding  principles  in 
building  a system  of  reports.  We  are  now  ready  to  at- 
tack the  problem.  In  the  next  chapter  we  shall  con- 
sider the  present  status  of  assigned  duties,  reports  and 
report  items  found  in  the  supervision  of  agricultural 
education. 


CHAPTER  II 


THE  PRESENT  SITUATION  WITH  RESPECT  TO 
DUTIES  OF  STATE  SUPERVISORS,  TITLES 
OF  REPORTS,  AND  ITEMS  INCLUDED 

The  analysis  of  the  present  situation  in  the  field  within 
the  scope  of  this,  study  includes  the  following:  ascertain- 
ing the  duties  now  assigned  to  supervisors  with  the  fre- 
quencies of  the  assignments,  the  duties  which  are  not  as- 
signed but  which  the  supervisors  think  they  should  per- 
form, and  the  duties  now  assigned  but  Avhich  the  super- 
visors think  should  not  be  assigned;  ascertaining  the  status 
of  reports  now  required  by  the  supervisors,  with  special 
consideration  given  to  the  number  of  reports,  their  titles, 
the  number  of  items,  the  dates  due,  the  number  and  size  of 
pages,  the  kind  of  composition — printed  or  mimeographed 
— and  the  persons  issuing  and  approving  the  reports;  and 
ascertaining  the  status  of  report  items  by  determining 
item-frequencies  and  item-functioning  values. 

A.  THE  DUTIES  OF  SUPERVISORS  OF  AGRICULTURAL 

EDUCATION 

A four-part  inquiry  relative  to  their  duties  was  addressed 
to  the  supervisors.  To  this  inquiry  replies  were  received 
from  twenty-three  states.  The  distribution  of  these  states 
is  shown  in  Table  III  in  combination  with  a portion  of 
Table  I. 
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Table  III 

THE  DISTRIBUTION  OF  THE  TWENTY-THREE  STATES  SUB- 
MITTING INFORMATION  ON  DUTIES  OF  SUPERVISORS, 

IN  COMBINATION  WITH  TABLE  I WITH  NAMES 
OF  STATES  OMITTED. 


Eastern 

Region 

Southern 

Region 

Central 

Region 

Western 

Region 

Total 

Number  of 
States  in 
the  Region 

13 

12 

12 

1 I 

48 

Number  of 
States 

Selected 

6 

12 

12 

4 

34 

Number  of 
States  Sub- 
mitting Infor- 
mation on 
Duties 

4 

8 

5 

2 

23 

In  the  inquiry  already  mentioned  a few  duties  known  to 
be  performed  by  some  supervisors  were  listed.  In  the  tabu- 
lation of  replies  below,  they  are  the  ten  duties  marked  (*). 
As  stated,  four  requests  for  information  were  included; 
First,  the  supervisors  were  asked  to  check  the  duties  in  the 
list  which  are  now  assigned  to  them.  Second,  they  were 
asked  to  add  any  other  duties  which  are  now  assigned  to 
them.  Third,  they  were  asked  to  list  any  duties  not  now 
assigned  to  them  which  in  their  opinion  should  be  assigned 
to  them.  Fourth,  they  were  asked  to  check  any  duties  now 
assigned  to  them  which,  in  their  opinion,  should  not  be  as- 
signed. (See  Appendix,  p.  136.) 

The  results  of  these  returns  are  given  in  Table  IV. 
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Table  IV 

DUTIES  OF  SUPERVISORS  OF  AGRICULTURAL  EDUCATION  IN 
TWENTY-THREE  STATES 

i.  DUTIES  NOW  ASSIGNED  AND  FREQUENCIES  OF  ASSIGNMENT 

DUTIES  FREQUENCIES 

*Checking  each  department  with  state  requirements  21 

^Measuring  progress  in  the  various  types  of  work  21 

Making  recommendations  concerning  salaries  of 

teachers  and  reappointments  2 

Directing  district  supervisors  1 

Listing  graduates  in  a placement  program  1 

*Making  reports  to  the  Federal  Board  for  Vocational  Edu- 
cation   - 21 

^Making  reports  to  superior  officers  - 21 

Making  state  Future  Farmers  of  America  reports  1 

^Improving  teachers  in  service  21 

Assisting  in  keeping  the  program  adjusted  to  com- 
munity and  pupils’  needs  - 1 

Improving  methods  of  instruction  1 

Helping  teachers  to  set  up  effective  programs  1 

Helping  teachers  to  set  up  state  objectives  1 

Organizing  curriculum  for  vocational  agriculture  1 

Working  out  syllabi  ...  1 

*Making  financial  accounting  of  funds  used  20 

*Promoting  and  giving  publicity  to  state  program  19 

Promoting  activities  of  Future  Farmers  of  America  ..  3 

Establishing  new  departments  - 3 

Assisting  in  integrating  activities  of  all  agencies  re- 
sponsible for  agricultural  education  improvement  2 

Promoting  evening  and  part-time  schools  2 

Supervising  state  contests  2 

Editing  news  letter  1 

Supplying  the  public  with  general  information  1 

Reporting  conferences  and  meetings  1 

^Rating  teachers  ~ 18 

Supervising  programs  of  work  1 

^Conducting  investigations  and  research  18 

^Directing  teacher  training  15 

Acting  as  state  advisor  of  Future  Farmers  of  America  ....  1 

Acting  as  Executive  Secretary-Treasurer  of  Future  Farm- 
ers of  America  1 

Taking  care  of  correspondence 1 

Reporting  conferences  and  meetings  1 

Promoting  junior  project  program  1 

’Duties  thus  market!  were  listed  in  the  inquiry  directed,  to  the  su- 
pervisors. 
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Supervising  general  agricultural  course  in  other  than 

Smith-Hughes  Schools  ....  i 

Checking  knowledge  of  local  board  of  trustees  with  pro- 
gram of  work  of  the  teacher  i 


2.  OTHER  DUTIES  WHICH  THE  SUPERVISORS  BELIEVE  THEY 

SHOULD  PERFORM 


DUTIES  FREQUENCIES 


Assisting  in  supervision  of  general  secondary  education 

schools  if  more  district  supervisors  are  furnished i 

Spending  more  time  in  improvement  of  teachers  (Includ- 
ed in  Duty  No.  5)  - 1 

Having  an  assistant  to  work  part-time  and  evening  and 

itinerant  teacher  training  (Included  in  No.  7) x 

Organizing  and  developing  itinerant  teacher  training  pro- 
gram (Included  in  No.  5)  — — 1 

Publishing  type  lessons  (Included  in  No.  5)  1 

Putting  out  blue  prints  for  agriculture  building  and  farm 

shop  (Included  in  No.  7)  ....  1 

Supervising  prevocational  work  — 1 


3.  DUTIES  NOW  ASSIGNED  BUT  WHICH  IT  IS  THOUGHT 
SHOULD  NOT  BE  ASSIGNED. 

Acting  as  state  advisor  of  Future  Farmers  of  America  1 


These  replies  disclose  general  agreement  as  to  major 
duties  with  a large  number  of  low-frequency  duties  added, 
many  of  which  are,  in  our  judgment,  included  under  those 
with  high  frequencies.  In  Table  IV,  Section  1,  this  inclu- 
sion is  indicated  by  indenting  certain  low-frequency  duties 
under  their  appropriate  major  duties;  in  Section  2,  it 
is  indicated  by  parenthetical  statements. 

A more  detailed  statement  of  the  duties  assigned  to  the 
supervisors  is  found  in  the  state  plans  for  vocational  edu- 
cation which  are  usually  prepared  by  the  administrative 
boards  for  vocational  education  in  their  respective  states. 
In  these  plans  the  duties  are  commonly  classed  under  the 
general  headings  of  Promotion,  Inspection,  and  Instruc- 
tion. Under  these  major  headings  duties  varying  in  num- 
ber and  detail  are  stated,  ranging  from  eight  in  the  state 
plan  of  Wisconsin  and  nine  in  that  of  Illinois,  of  Missouri 
and  of  Nebraska  to  sixty-two  in  the  state  plan  of  Texas, 
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forty-two  in  the  plan  of  Pennsylvania,  and  thirty-three  in 
that  of  Tennessee.  As  an  illustration  of  the  detailed  duties 
assigned,  the  state  plans  of  Texas  and  of  Pennsylvania  are 
quoted: 

TEXAS  STATE  PLAN  FOR  VOCATIONAL  EDUCATION 
FOR  1927-32  (pp.  3-6) 

DUTIES  OF  SUPERVISOR 

(Adopted  from  Report  on  Training  for  Leadership  in  Vocational 
Education  by  a committee  of  State  Directors  and  published  by  the 
Federal  Board  as  Misc.  790) 

a.  Professional  improvement  of  teachers  by 

1.  Promoting  an  effective  morale  on  the  part  of 

teachers  and  staff  71 

2.  Assisting  in  the  development  of  aims  and  objectives, 

courses  and  instructional  material  . 7 

3.  Assisting  the  teacher  in  planning  and  improving  the 

work  further  to  meet  the  needs  of  the  community  ....  7 

4.  Assisting  in  the  preparation  of  lesson  plans,  manu- 
script for  departmental  bulletins,  and  the  like  2,  7 

5.  Assisting  in  the  preparation  of  standards  and  cooper- 
ating with  teachers  in  the  measurement  of  the  value 

of  instruction  2,  7 

6.  Conducting  district  and  State  conferences  3,  7 

7.  Establishing  and  maintaining  a news  and  educational 

service  for  teachers  — - 2,  3,  7 

8.  Cooperating  with  Agricultural  and  Mechanical  Col- 

lege in  the  development  of  a three  week's  graduate 
course  for  teachers  in  service  7,  12 

b.  Inspection  for  minimum 

1.  Teaching  equipment  and  materials  1 

2.  Rooms  for  agricultural  and  shop  instruction  1 

3.  Records  and  reports  1,  2,  3 

4.  Annual  teaching-  plan  1,2,3 

5.  Teacher’s  schedule  1 

6.  Pupil’s  schedule  1 

7.  Program  of  work  1,  2,  3 

8.  Funds  for  maintenance  of  department  1 

9.  Number  reached  by  instruction  - 1 

10.  Attitude  of  community  toward  work  1,  2 

11.  Attitude  of  principal  and  superintendent  toward  work  1,3 


1AII  numbers  in  this  column,  added  by  the  writer,  will  be  explained 
in  connection  with  their  use  on  page  46. 
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12.  Attitude  of  pupils  toward  work  — i 

13.  Directed  or  supervised  practice  1,2 

14.  Age  and  qualifications  of  pupils  1 

15.  Evidence  of  better  farm  practice  1.  2 

16.  Check  number  of  pupils  entering  agricultural  work 

after  having  high  school  work  1,  2 

17.  Methods  of  instruction  i>  7 

18.  Library  facilities  1 

19.  Work  of  vocational  department  and  its  relation  to 

other  school  departments  and  officers  1 

c.  Promotion  of  the  work  of  vocational  education  in  agri- 
culture by 

1.  Acquainting  the  public  with  the  agricultural  program  3 

2.  Establishing  day-unit,  part-time,  and  evening  work  ..  1,3 

3.  Establishing  all-day  programs  in  new  communities  ....  1,3 

4.  Establishing  and  maintaining  proper  view-points  and 
relations  between  vocational  education  in  agriculture 

and  organizations  in  related  fields  2,  3 

5.  Making  and  maintaining  proper  contacts  with  agri- 
cultural, commercial,  and  professional  organizations  ..  3 

d.  Plans  for  professional  growth  by 

1.  Making  periodic  and  systematic  studies  and  investiga- 
tions — — - - 3,  8 

2.  Attending  regional  and  national  conferences  8 

3.  Maintaining  professional  and  vocational  standards 

through  professional  reading,  by  attending  summer 
sessions  at  intervals,  and  through  occasional  partici- 
pation in  farming  occupations  8 

e.  Administration  of  the  program  by 

1.  Formulating  a State  program  of  work  2,  7 

2.  Assisting  in  securing  and  maintaining  efficient  cleri- 
cal and  professional  staff  1,  4 

3.  Recommending  and  placing  teachers 11 

4.  Recommending  needed  equipment  1 

5.  Preparing  itineraries  1,  3 

6.  Establishing  and  maintaining  official  channels  and 

supervisory  contacts  3,  8 

7.  Preparing  qualifications  standards  and  recommenda- 
tions relative  to  teaching  staff  1,  11 

8.  Approving  or  disapproving  qualifications  of  teacher  ..  11 

9.  Preparing  suitable  forms  and  guides  for  reporting 

work  of  the  agricultural  department  6 

10.  Cooperating  with  teachers,  employers,  local  and  state 
organizations  in  placement  of  pupils  and  follow-up 
supervision  — - - 2 
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11.  Assisting  teachers  in  marketing  commodities  result- 
ing from  directed  or  supervised  practice  . 2,  5,  10 

12.  Supervising  the  pre-employment  program  for  the  pro- 
fessional education  of  agricultural  teachers  . 9 

13.  Providing  facilities  and  materials  for  inter-school 

competitive  contests  and  exhibits  5 

14.  Preparation  of  annual  report  to  State  Board  for  Vo- 
cational Education  6 

15.  Preparation  of  State  plans  for  State  Board  for  Voca- 
tional Education  .. 6 

16.  Determining  reimbursement  from  State  and  Federal 

17.  Having  all  funds  used  in  conformance  with  the  poli- 
cies of  the  State  Board  1 

18.  Having  requirements  of  State  plans  met  1 

19.  Planning  budget  and  presenting  it  to  the  Legislature  3,6 

20.  Preparation  of  agricultural  programs  for  State  teach- 
ers’ meetings  and  other  similar  organizations  7,  8 

21.  Making  proper  records  and  reports  of  each  school 

visited  1,  6 

22.  Preparing  and  administering  a program  for  the  im- 
provement of  teachers  in  service  ..  . 2,  7 

23.  Conducting  official  correspondence  1 

24.  Conducting  individuals  and  group  conferences  2,  7 

25.  Planning  for  contests  and  exhibits  at  local  and  state 

affairs  ..._ - 3,  5 

26.  Encouraging  school  boards  through  personal  contact 
and  correspondence  to  assume  more  responsibility  for 

a cooperative  program  in  vocational  agriculture  3 

27.  Cooperate  with  teacher-training  institutions  in  im- 
proving their  practice  teaching  8,  9 


PENNSYLVANIA  STATE  PLAN  FOR  VOCATIONAL  EDUCATION 

FOR  1927-32  (pp.  3-6) 


DUTIES  OF  SUPERVISORS 

a.  Promotional 

1.  Address  public  meetings  in  communities  especially 

interested  in  agricultural  education  3 

2.  Assist  in  establishing  rural  community  Amcational 

schools  and  departments  3 

3.  Assist  in  establishing  county  itinerant  teachers  and 

supervisors  of  vocational  agriculture  and  preparing 
county  programs  2,4,7 

4.  Cooperate  with  Teacher  Bureau  and  Rural  Life  De- 

partment, Pennsylvania  State  College,  in  the  select- 
ing of  candidates  for  teacher  training  courses  11 
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5.  Set  up  an  agricultural  curriculum  for  the  state  and 

approve  the  curriculum  of  each  rural  community  vo- 
cational school  or  department  of  vocational  agri- 
culture   - - 3 

6.  Prepare  State  plans  for  agricultural  education  6 

7.  Cooperate  with  farm  organizations  _ - 1,  2,  3 

8.  Prepare  literature  on  agricultual  education  . 2,  3,  7 

9.  Assist  in  making  studies  to  determine  the  type  of  in- 

struction adapted  to  the  different  communities  in 
which  schools  and  departments  are  located  2,3,8,13 

10.  Make  such  surveys  as  are  necessary  in  order  to  de- 

termine the  effect  and  results  of  agricultural  instruc- 
tion throughout  the  State  2,  3,  8,  1 

11.  Prepare  exhibits  in  vocational  agriculture  3, 

12.  Organize  and  conduct  vocational  contests  3,  5 

13.  Encourage  and  promote  part-time  instruction  in  vo- 
cational agriculture  ....  1,  3 

14.  Conduct  radio  programs  3 

15.  Prepare  annual  descriptive,  statistical,  and  financial 

reports  to  the  Federal  Board  of  Vocational  Agri- 
cultural Education  6 

16.  Prepare  annual  report  on  vocational  agricultural 

education  for  the  State  Council  of  Education  and 
State  Superintendent  of  Public  Instruction  3,  6 

17.  Acquaint  school  authorities  with  the  purpose  and 

scope  of  vocational  agricultural  education,  its  organi- 
zations and  administration,  and  with  state  require- 
quirements  for  the  approval  of  rural  community  vo- 
cational school  and  high  school  departments  of  vo- 
cational agriculture  1,  3 

18.  Explain  vocational  agricultural  education  at  educa- 

tional conferences,  teachers  institutes,  parent-teacher 
associations  and  similar  meetings  3,  7 

19.  Prepare  articles  for  the  press  and  State  School 

Journal  — - 3.  3 

20.  Assist  in  making  surveys  to  determine  the  possibility 

and  advisability  of  establishing  high  school  depart- 
ments of  agriculture  or  rural  community  vocational 
schools  in  various  communities  of  the  State  1,  3,  8,  13 

21.  Make  studies  to  determine  the  ways  in  which  voca- 

tional departments  and  schools  may  function  most 
effectively  - 2,  3,  8,  13 

22.  Conduct  contests  for  agricultural  pupils  at  Harris- 

burg each  year  in  connection  with  the  Farm  Products 
Show  _ - - - - - 5 

23.  Assist  in  conducting  judging  contests  at  State  College 
each  year  in  connection  with  Young  Farmers’  Week 


5 


to  in 
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b.  Inspectorial 

1.  Approve  secondary  schools  for  Stale  and  Federal  Aid 

for  vocational  agricultural  education  i 

2.  Cooperate  with  Teacher  Bureau  in  the  approval  of 
teacher  training  classes  for  State  and  Federal  Aid  n,  12 

3.  Assist  in  organizing  courses  of  study,  arranging 

schedules,  and  securing  the  necessary  equipment  ....  1,  3,  7 

4.  Advise  teachers  with  regard  to  their  community  re- 
lationships and  responsibilities  3,  7 

5.  Instruct  teachers  in  the  preparation  of  the  necessary 

reports  1,  2,  3 

6.  Prepare  and  distribute  the  blanks  and  forms  neces- 
sary for  making  reports  1,  6 


c.  Instructional 

1.  Cooperate  with  the  Teacher  Bureau  and  the  Rural 
Life  Department,  State  College,  in  improving 
teachers  in  service  through  regional  and  State  Con- 
ferences and  through  visitation  for  the  purpose  of 
assisting  in  improving  methods  of  instruction  ....  4,  7,  8,  12 

2.  Give  attention  to  the  methods  of  instruction  being 
used  and  offer  such  suggestions  as  will  aid  teachers 

in  improving  their  work  _ 7 

3.  Cooperate  with  the  Teacher  Bureau  in  inspecting  and 

improving  teacher  training  classes  9 

4.  Assist  in  visiting  student  teachers  during  period  or 

practice  teaching  and  project  supervision  9 

5.  Cooperate  with  the  Rural  Education  Department  at 

State  College  in  publishing  a "Rural  Life  Letter"  in 
vocational  agriculture  _ 3,  7,  8 

6.  Cooperate  with  the  Teacher  Bureau  and  the  designat- 

ed teacher  training  institution  in  developing  the  pro- 
gram for  training  teachers  of  agriculture  2,3,9 

7.  Assist  local  school  administrators  in  developing  pro- 

grams of  work  in  agriculture  for  theii  respective 
communities  - 1,  2 

8.  Assist  teachers  in  the  developing  of  programs  of  work 

in  agriculture,  including  all  day,  part-time,  and  eve- 
ning class  instruction,  junior  projects,  local  fairs,  con- 
tests, and  publicity.  — 1,  7 

The  chief  difference  between  the  list  of  duties  submitted 
by  the  supervisors  and  the  lists  quoted  from  the  plans  of 
two  states  lies  in  the  scope  of  the  duties  designated.  In 
the  list  of  twenty  the  scope  of  each  is  general,  inclusive;  in 
the  lists  of  sixty  and  forty  the  scope  of  each  is  specific, 
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limited.  Further  discussion  of  this  finding-  will  appear  in 
Chapter  III  in  connection  with  the  determination  of  duties 
that  should  be  assigned. 

B.  THE  STATUS  OF  REPORTS  NOW  REQUIRED  BY  THE 

SUPERVISORS 

In  order  to  ascertain  the  present  status  of  reports  re- 
quired by  the  supervisors,  each  supervisor  was  asked  to 
submit  copies  of  the  report  forms  related  to  vocational  edu- 
cation in  agriculture  in  use  in  his  state,  and  to  indicate  the 
time  each  report  is  due  in  his  office.  All  the  supervisors 
responded  to  this  request.  As  a check  on  the  completeness 
of  this  reply,  some  six  months  later  a list  of  the  reports  re- 
ceived from  each  state  was  submitted  to  the  respective 
supervisors  for  verification  as  to  completeness  or  for  the 
addition  of  any  omissions.  Replies  to  that  request  seemed 
to  justify  the  opinion  that  all  report  forms  had  been  made 
available  for  our  consideration  and,  at  that  time,  were  up- 
to-date. 

A final  check  was  obtained  when  the  items  of  each  re- 
port form  of  each  state  were  submitted  to  the  respective 
supervisors  for  functional  evaluation.  On  that  occasion 
no  additional  forms  were  reported,  but  in  four  states  dis- 
continuance of  reports  or  revisions  of  forms  were  an- 
nounced. Since  this  condition  is,  and  should  be,  more  or 
less  continuous,  it  is  quite  impossible  to  project  a study  of 
desired  scope  without  some  of  the  report  forms  being  dis- 
continued or  changed  during  the  progress  of  the  study. 
It  seems,  therefore,  that  this  study  embraced  as  many  re- 
port forms  in  use  at  the  time  the  study  was  undertaken  as 
could  be  expected  under  the  circumstances.  The  forms 
which  were  reported  as  discarded  after  the  study  was  well 
advanced  are  appropriately  indicated  in  the  tables,  but 
they  are  included  in  the  study  as  though  they  were  in  use. 

Table  V appears  in  the  Appendix  giving  the  report 
forms  in  use  by  states,  the  number  of  items,  the  dates  due, 
the  number  and  size  of  pages,  whether  printed  or  mime- 
ographed, and  the  persons  issuing  and  approving  the  re- 
ports. 

From  an  examination  of  Table  V,  a large  number  of 
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finding's  are  more  or  less  readily  disclosed.  In  the  suc- 
ceeding- tables  in  this  chapter  these  findings  are  brought 
into  clearer  view  under  separate  tabulations. 

The  variation  in  the  number  of  report  forms  and  the 
number  of  reports  made  on  these  forms  is  shown  by  states 
in  Table  VI. 

(If  a report  form  is  used  to  report  information  relative 
to  one  type  of  instruction,  for  example,  part-time  class  in- 
struction, and  the  supervisor  wishes  the  same  information 
relative  to  another  type  of  instruction,  for  example,  eve- 
ning class  instruction,  he  sends  the  reporting  teacher  two 
copies  of  the  report  form,  one  to  be  used  in  reporting  data 
with  reference  to  part-time  class  instruction  and  the  other 
with  reference  to  evening  class  instruction.  In  this  study 
such  a practice  is  referred  to  as  one  in  which  one  form  is 
used  for  turn  reports.) 

Table  VI 

THE  NUMBER  OF  FORMS  AND  THE  NUMBER  OF  DIFFERENT 
REPORTS  BASED  UPON  THESE  FORMS  BY  STATES 


Name 

of 

State 

Number 

of 

Forms 

Number 

of 

Reports 

Name  Number 

of  of 

State  Forms 

Number 

of 

Reports 

Alabama 

4 

5 

New  Jersey 

l6 

l6 

Arkansas 

9 

15 

New  York 

5 

5 

California 

6 

6 

Nebraska 

6 

6 

Colorado 

14 

15 

North  Carolina 

2 

2 

Florida 

5 

5 

North  Dakota 

8 

8 

Georgia 

5 

5 

Ohio 

I I 

14 

Illinois 

6 

6 

Oklahoma 

12 

12 

Indiana 

6 

6 

Oregon 

6 

6 

Iowa 

I I 

I I 

Pennsylvania 

5 

5 

Kansas 

4 

4 

South  Carolina 

4 

6 

Kentucky 

2 

2 

South  Dakota 

5 

6 

Louisiana 

6 

6 

Tennessee 

I/O 

12 

Maryland 

3 

3 

Texas 

7 

9 

Michigan 

4 

4 

Virginia 

7 

12 

Minnesota 

5 

7 

Washington 

5 

5 

Mississippi 

5 

9 

West  Virginia 

7 

7 

Missouri 

5 

5 

Wisconsin 

6 

6 

Total  222 

251 

Table  VI  discloses  the  fact  that  222  report  forms  are 
used  as  the  basis  for  251  reports. 

The  extent  to  wdaich  the  forms  are  used  in  duplicate  for 
different  reports  is  shown  more  specifically  in  Table  VII. 
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Table  VII 

THE  EXTENT  OF  DUPLICATION  BY  STATES  IN  THE  USE  OF 
REPORT  FORMS  FOR  THE  DIFFERENT  TYPES  OF 
INSTRUCTION 

Key:  Types  of  Instruction  for  which  duplication  of  report  forms 


is  used: 

1.  All-day  3.  Part-time 

2.  Day-unit  4.  Evening 

State 

Types  of 
Instruction 

Title  of  Report  in  which 

same  report 
form  is  used 

Alabama 

Report  and  Summary  of  Part-time  and  Eve- 
ning School  Work  3,  4 

Arkansas 

Work  of  the  Teacher  of  Agriculture  1,  2,  3,  4 

Financial  Statement  of  Home  Projects  1,2,  3,4 

Colorado 

Application  for  Approval  and  Reimburse- 
ment for  Part-time  and  Evening  Classes  3,  4 

Minnesota 

Tentative  List  of  Activities  for  Farm  Prac- 
tice   i,3,4 

Mississippi 

Final  Report  on  Supervised  Practice  Work  ..  2,  3,  4 

Summary  of  Instruction  Given  2,  3,  4 

North  Carolina  ^Supervised  Practice  Report  for  Fiscal  Year  i,  2,  3,  4 


Ohio 

Report  of  Short  Course  Instruction  — 3,  4 

Preliminary  Report  of  Supervised  Practice  of 

Part-time  and  Evening  Course  Students  3,  4 

Final  Report  of  Supervised  Practice  of  Part- 

time  and  Evening  Course  Students  .....  3,  4 

South  Carolina  Preliminary  and  Final  Project  Report  and 


South  Dakota 

Record  - - - — - L 2,  3 

Preliminary  Report  for  Part-time  and  Eve- 
ning Instruction  3,  4 

Tennessee 

Texas 

Preliminary  Project  Report  1,  2,  3 

Plans  for  Part-time  and  Evening  Classes  3,  4 

Final  Report  on  Part-time  and  Evening 

Classes  - - 3,  4 

Virginia 

Preliminary  Report  of  Supervised  Practice 

Work  1,  2,  3,  4 

Final  Report  of  Supervised  Practice  Work  1,  2,  3 

Although  North  Carolina  uses  the  same  form  for  reporting 
supervised  practice  in  all  types  of  instruction,  enough  pages 
are  bound  together  to  provide  for  the  needs  of  any  department 
in  all  types  of  instruction,  so  that  only  one  report  was  counted 
in  the  compilation  of  the  preceding  table. 


In  twelve  states  eighteen  forms  are  used'  in  making  fifty  reports. 
The  variation  in  the  number  of  forms  used  is  shown  in  Table 

VIII. 
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Table  VIII 

THE  NUMBER  OF  REPORT  FORMS  IN  USE,  THE  NUMBER  OF 
STATES  USING  EACH  NUMBER  OF  FORMS,  AND 
THE  NAMES  OF  THE  STATES 


Number  of 
Forms 

Number  of  Names  of 

States  States 

2 

2 

Kentucky,  North  Carolina 

3 

I 

Maryland 

4 

4 

Alabama,  Kansas,  Michigan,  South  Carolina 

5 

9 

Florida,  Georgia,  Minnesota,  Mississippi, 
Missouri,  New  York,  Pennsylvania, 
South  Dakota,  Washington 

6 

7 

California,  Indiana,  Illinois,  Louisiana, 
Nebraska,  Oregon,  Wisconsin 

7 

3 

Texas,  Virginia,  West  Virginia 

8 

1 

North  Dakota 

9 

I 

Arkansas 

10 

I 

Texas 

II 

2 

Iowa,  Ohio 

12 

I 

Oklahoma 

14 

I 

Colorado 

l6 

I 

New  Jersey 

Mode,  5, 

Mean, 

6-5 

The  significant  observations  from  this  table  are  a range  of  four- 
teen (2  to  16)  in  the  number  of  forms,  a mode  of  5 and  a mean  of 
6.5.  An  accounting  for  a portion  of  this  distribution  is  found  in  the 
duplicate  use  of  certain  forms  in  a few  slates  for  reports  on  more 
than  one  type  of  instruction  as  shown  in  Table  VII.  Other  causes 
will  be  advanced  in  the  discussion  of  the  next  table. 

A similar  tabulation  of  the  number  of  reports  by  states  is  shown 
in  Table  IX. 
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Table  IX 

THE  NUMBER  OF  DIFFERENT  REPORTS  RECEIVED,  EXCLUD- 
ING REPETITIONS,  THE  NUMBER  OF  STATES  RECEIV- 
ING EACH  NUMBER,  AND  THE  NAMES  OF  THE 

STATES 


Number  of 
Forms 

Number  of 
Reports 

Names  of 

States 

2 

2 

Kentucky,  North  Carolina 

3 

I 

Maryland 

4 

2 

Kansas,  Michigan 

5 

7 

Alabama,  Florida,  Georgia,  Missouri,  New 
York,  Pennsylvania,  Washington 

6 

9 

California,  Indiana,  Illinois,  Louisiana, 
Nebraska,  Oregon,  South  Carolina, 
South  Dakota,  Wisconsin 

7 

2 

Minnesota,  West  Virginia 

8 

I 

North  Dakota 

9 

2 

Mississippi,  Texas 

II 

I 

Iowa 

12 

3 

Oklahoma,  Tennessee,  Virginia 

*4 

I 

Ohio 

15 

2 

Arkansas,  Colorado 

l6 

I 

New  Jersey 

Mode,  6 

Mean,  7.4 

In  this  table  the  range  in  the  number  of  reports  is  fourteen 
(2  to  i(6),  the  mode  is  6.0  and  the  mean,  7.4. 


An  analytical  study  of  the  forms  used  supports  these 
conclusions: 

1.  Some  states  incorporate  into  one  form  the  items  for 
which  others  may  use  two  or  three  or  even  as  many  as 
eight  forms;  e.  g.,  elections  and  completions  of  super- 
vised practice  for  one  type  of  instruction  on  one  form 
rather  than  on  two,  or  for  two  or  more  types  of  in- 
struction on  one  form  rather  than  on  two  or  more. 

2.  Some  states  require  reports  on  areas  of  data  which 
other  states  do  not  cover,  as  courses  of  study,  teach- 
ing plans,  occupational  record  of  ex-students,  and  re- 
imbursements. 

Some  states  apparently  have  less  extensive  programs 
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in  operation  than  others  have;  i.  e.,  no  developments 
in  one  or  more  of  these  types  of  instruction — daj^- 
unit,  part-time,  evening'  class — since  no  report  forms 
were  submitted  for  such  instruction. 

4.  Some  supervisors  apparently  do  not  administer  the 
funds  or  receive  applications  for  approval  and  aid,  as 
no  reports,  of  data  related  to  these  activities  are  called 
for. 


THE  NUMBER  OF  ITEMS  REPORTED 

Reference  again  to  Table  V discloses  a variation  in  the 
number  of  items  included  in  the  several  forms  of  each 
state.  Table  X includes  these  figures  in  numerical  se- 
quence arranged  by  States. 

Table  VI 

THE  NUMBER  OF  FORMS  AND  THE  NUMBER  OF  DIFFERENT 
REPORTS  BASED  UPON  THESE  FORMS  BY  STATES 


Name  Number 

Name  Numbei 

Name 

Number 

of  State  of  Items 

of  State  of  Items 

of  State 

of  Items 

Kentucky 

7i 

Georgia 

160 

Indiana 

285 

Louisiana 

83 

West  Virginia 

169 

Iowa 

296 

Washington 

103 

Maryland 

174 

North  Carolina  301 

Florida 

109 

Mississippi 

178 

South  Carolina  322 

Nebraska 

1 1 2 

Pennsylvania 

179 

Colorado 

330 

Kansas 

117 

Tennessee 

186 

Arkansas 

353 

New  York 

119 

Illinois 

192 

Oklahoma 

366 

South  Dakota 

126 

Wisconsin 

209 

Virginia 

380 

Missouri 

153 

Alabama 

213 

Ohio 

455 

Oregon 

155 

North  Dakota 

252 

California 

554 

Texas 

155 

New  Jersey 

272 

Minnesota 

157 

Michigan 

279 

Total 

7565 

Mean 

223 

*This  table  is 

based  upon  the  number  of 

reports,  not 

the  num- 

ber  of  forms 

, and 

thus  includes  the 

items  in  duplicate  when  a 

form  is  used 

in  duplicate  in  reporting  different  types  of  in- 

struction  as 

shown  in  earlier  tables 

It  is  a consideration  of  the  number  of  items  incorporated  into 
the  forms  rather  than  the  number  of  forms  that  discloses  the  more 
significant  variants  in  state  reports.  In  the  above  table  the  range 
in  the  number  of  items  is  483  (from  71  to  554),  and  the  mean  is  223. 
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DATES  REPORTS  ARE  DUE  IN  THE  SUPERVISOR'S  OFFICE 

The  dates  that  reports  are  due  in  the  supervisor’s  office 
have  greatest  significance  in  connection  with  the  use  to  be 
made  of  the  data,  the  underlying  principle  (see  Principle 
6,  p.  17)  being  that  the  report  should  be  due  at  the  time  its 
information  will  be  of  most  use  to  the  supervisor.  It  is 
thus  difficult  to  generalize  from  the  data  on  these  items. 
It  is  observed,  however,  that  the  application  of  this  prin- 
ciple tends  against  too  great  consolidation  of  reports  into 
one  or  a few  forms. 

As  a general  practice,  to  include  in  one  report  elections 
of  supervised  practice  related  to  all  types  of  instruction — 
all-day,  day-unit,  part-time,  and  evening — would  seem  to 
violate  this  principle,  since  supervised  practice  of  all-day 
and  day-unit  pupils  should  be  elected  in  the  summer  or 
autumn.  This  would  conform  with  an  accepted  principle 
of  g'ood  method  in  agricultural  education,  that  instruction 
should  be  based  upon  the  supervised  practices,  thereby 
necessitating  elections  of  practices  previous  to  the  time  of 
instruction.  On  the  other  hand,  part-time  and  evening 
classes,  in  many  states,  would  elect  their  practices  more 
appropriately  during  the  progress  of  their  class  work, 
which  is  usually  in  the  winter  months.  However,  if  the 
supervisor  uses  the  data  from  such  reports  only  in  his  re- 
ports at  the  end  of  the  fiscal  year  and  not  as  an  aid  to 
supervision  during  the  school  year,  a call  for  all  elections 
in  one  report  would  seem  to  be  justified. 

SIZE  OF  REPORT  FORMS 

From  the  data  recorded  in  Table  XI  relative  to  the  size 
of  forms,  it  may  be  inferred  that,  in  general,  the  forms 
used  are  of  appropriate  sizes  for  filing  in  standard  files, 
either  card  or  letter  size.  Two  hundred  and  eleven  forms 
are  8.5  by  11  inches;  five  are  5 by  8 inches;  two  are  post 
cards,  3i  by  5+  inches;  a total  of  218,  or  87  per  cent,  thus 
being  of  standard  sizes. 
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Table  XI 

DISTRIBUTION  OF  FORMS  FOR  REPORTS  BY  DIMENSIONS 

IN  INCHES 


Size 

of 

Forms 

Number 

of 

Forms 

Size 

of 

Forms 

Number 

of 

Forms 

3V4 

in 

X 

5 V’ 

in. 

2 

s% 

in 

X 

10% 

in. 

3 

5 

in 

X 

8 

in. 

5 

834 

in 

X 

1 1 

in 

2 1 1 

5V2 

in 

X 

00 

in. 

4 

Ska 

in 

X 

12 

in. 

I 

7 

in 

X 

3 VS 

in. 

I 

8V2 

in 

X 

12% 

in. 

2 

7% 

in 

X 

10 

in. 

I 

8 VS 

in 

X 

13 

in. 

2 

8 

in 

X 

10 

in. 

2 

8 Vi 

in 

X 

14 

in. 

7 

8 

in 

X 

I 0 *1 

in. 

I 

9 VS 

in 

X 

I 2 

in. 

6 

8 

in 

X 

19 

in. 

I 

22 

in 

X 

27 

in. 

2 

CHARACTER  OF  IMPRESSION— PRINTED  OR  MIMEOGRAPHED 

In  the  character  of  forms  as  disclosed  by  the  kind  of  im- 
pression, printed  or  mimeographed.  Table  V shows  that  130 
are  printed  and  121  mimeographed.  So  long  as  the  im- 
pression is  easily  read,  the  character  of  the  impression  is 
of  minor  significance.  Mimeographing  may  be  justified 
when  forms  are  changed  frequently,  when  a small  number 
is  needed,  when  funds  are  limited,  and  when,  in  an  emer- 
gency, forms  are  needed  at  once. 

AGENCIES  PREPARING  THE  REPORTS 

An  analysis  of  Table  V to  ascertain  who  prepare  the  re- 
ports discloses  thirty  different  agents  or  combination  of 
agents  carrying  on  this  function.  It  is  noticeable  that  the 
teacher  of  agriculture  is  the  only  agent  common  to  all  the 
schools  from  which  the  reports  are  submitted.  The  other 
agents  are  variously  designated — some  schools  have  a su- 
perintendent, others  a principal,  and  some  have  both  offi- 
cials; some  boards  of  education  have  a president,  others  a 
chairman,  and  some  have  a clerk,  others  a secretary.  So, 
since  all  reports  obviously  are  not  to  be  made  by  the 
teacher  the  names  of  the  other  agents  who  should  prepare 
the  reports  cannot  be  specified  in  common  for  all  states. 
A summary  of  the  agencies  preparing  the  reports  is  given 
in  Table  XII. 
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Table  XII 

AGENCIES  PREPARING  THE  REPORTS  AND  THE  FREQUENCIES 

OF  EACH  AGENCY 

AGENCIES  PREPARING  THE  REPORT  FREQUENCIES 

Teacher  of  Agriculture  - 165 

No  signature 26 

Superintendent  of  Schools  . . 11 

Principal  - 10 

Teacher  or  Director  _ 4 

Superintendent  or  Teacher 4 

Superintendent  or  Principal  3 

Principal  and  Teacher  2 

Director  of  Agriculture  2 

Secretary  or  President  of  Board  and  Superintendent 

or  Principal  2 

Pupil  and  Teacher  2 

Any  official  (not  specified)  2 

Superintendent  and  Secretary  of  the  Board  1 

Teacher  of  Farm  Mechanics  1 

Regular  and  Special  Teachers  1 

Teacher  or  Secretary  of  Evening  School  1 

Superintendent  or  Teacher  1 

Principal  or  Teacher  ..  . 1 

Secretary  of  Board  of  Education  1 

Secretary  of  Board  or  Board  Member  1 

President  and  Secretary  of  Board  1 

Clerk  of  Board  1 

President  and  Clerk  or  Secretary  of  Board  1 

President  and  Clerk  of  Board  and  Superintendent  r 

President  and  Clerk  and  Superintendent  and  Teacher  1 
President  and  Treasurer  and  Clerk  and  Teacher  and 

Superintendent  or  Principal  1 

Treasurer  of  Board  and  Township  Trustees  1 

Parish  Superintendent  1 

Executive  Officer  1 

Maker  of  Survey 1 

Total  . 251 

The  teacher  participates  alone,  in  combination,  e.  g., 
principal  and  teacher,  or  through  option,  e.  g\,  principal  or 
teacher,  in  the  preparation  of  183  reports;  the  superin- 
tendent of  schools  in  25;  the  principal  in  19:  the  president 
of  the  board  of  education  in  7;  the  secretary  of  the  board 
in  7;  and  the  clerk  in  5.  It,  therefore,  appears  to  be  cur- 
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rent  practice  for  the  teacher  of  agriculture,  a member  of 
the  administrative  staff  of  the  school,  an  officer  of  the 
board  of  education,  or  a combination  of  these  agencies  to 
prepare  the  reports. 

AGENCIES  GIVING  APPROVAL  TO  THE  REPORTS 

Approval  of  a report,  given  by  the  signature  of  the 
designated  approving  agent,  is  required  by  some  super- 
visors as  a means  of  securing  more  accurate  data  in  some 
instances,  as  a means  of  extending  publicity  and  informa- 
tion in  others,  and  as  a means  of  insuring  the  meeting  of 
standards  in  others. 

Table  XIII  summarizes  this  aspect  of  the  findings. 

Table  XIII 

AGENCIES  APPROVING  THE  REPORTS  AND  THE  FREQUENCY 


OF  EACH  AGENCY 

AGENCIES  APPROVING  THE  REPORT  FREQUENCIES 

Superintendent  of  Schools  24 

Notary  9 

Principal  7 

Chairman  of  Board  - 4 

Principal  or  Superintendent  3 

Superintendent  and  Board  Member  3 

Superintendent  or  Board  Member  . 2 

President  or  Secretary  of  Board  2 

County  Superintendent  2 

Director  of  Agriculture  1 

Superintendent  and  Teacher  . 1 

Superintendent,  Principal  or  Board  Member  1 

Superintendent  and  County  Superintendent  and 

Chairman  of  Board  1 

Superintendent  or  Chairman  of  Board  1 

Principal  and  County  Superintendent  1 

Principal  or  County  Superintendent  1 

Principal  and  Board  Member  1 

Principal  or  Board  Member  1 

Principal  and  President  of  Board  — 1 

President  of  Board  1 

President  and  Notary  - - - - 1 

Chairman  of  Board  and  Superintendent  or  Principal  ..  1 

Total  - - - 69 


Only  27.5  per  cent  of  the  reports  (69  of  251)  are  signed 
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by  an  approving-  agent,  unless  some  of  the  two  or  more 
agents  reported  in  Table  XII  as  preparing  the  reports  may 
be  considered  approvals.  Of  the  twenty-two  different  ap- 
proving agents  or  combination  of  agents,  the  superin- 
tendent of  schools  leads  with  twenty-four  approvals  alone 
and  thirteen  additional  approvals  in  combinations  or 
options.  Most  frequently  the  approving  agency  is  one  or 
more  members  of  the  administrative  staff  of  the  school,  an 
officer  of  the  board  of  education,  or  a combination  of  these 
agencies. 

C.  ITEMS  NOW  IN  USE  IN  REPORTS 
The  7565  items  found  in  the  251  reports  were  studied  by 
gouping  them  somewhat  arbitrarily  under  report  titles 
more  or  less  common,  and  ascertaining  the  item-frequen- 
cies in  each  grouping.  In  this  step,  the  item  contents  of 
226  reports  were  grouped  under  thirteen  titles,  leaving 
twenty-five  reports  in  the  unclassified  category.  The  thir- 
teen titles  under  which  the  items  were  grouped  are- 

1.  Application  for  Approval. 

2.  Application  for  Reimbursement. 

3.  Teacher  Personnel  Data. 

4.  Report  at  the  Opening  of  School. 

5.  Report  of  Project  Elections  in  All-day  Classes. 

6.  Report  of  Project  Completions  in  All-day  Classes. 

7.  Report  of  Day-Unit  Instruction. 

8.  Report  of  Part-time  Instruction. 

9.  Report  of  Evening  Class  Instruction. 

10.  Weekly  Reports. 

11.  Monthly  Reports. 

12.  Annual  Statistical  Report  of  General  Information. 

13.  School  and  Employment  Record  of  Ex-Students. 

The  procedure  that  we  followed  in  ascertaining  the  item- 
frequencies  consisted  of  five  steps: 

1.  For  each  item  of  a given  report  a card,  3 by  5 inches, 
was  prepared  by  typing  the  following  information  on 
it:  name  of  state  in  which  the  report  is  made,  title  of 
the  report,  and  the  statement  of  an  item  with  the 
necessary  dependent  items  for  an  appropriate  inter- 
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pretation.  This  made  necessary  the  preparation  of 
7565  cards. 

2.  Grouping's  were  made  of  all  the  cards  for  the  reports 
or  the  related  sections  of  reports  having'  the  same 
titles  or  implying-  the  same  contents  as  the  thirteen 
titles  listed  above. 

3.  All  cards  in  each  group  were  then  rearranged  as  to 
sequence  of  items,  so  that  identical  or  equivalent  items 
appeared  grouped  together. 

4.  The  different  items  under  each  title  were  typed  into 
a list  with  appropriate  relationships  to  other  items 
recognized  by  sub-headings  where  necessary. 

5.  A count  was  made  of  the  cards  containing  the  same 
or  equivalent  items  and  that  number  was  recorded  on 
the  typed  list  as  the  frequency  of  that  item. 

These  tabulations  of  titles,  items,  and  item-frequencies 
are  given  in  full  in  the  mimeographed  supplement.  Copies 
of  this  supplement  will  be  distributed  to  all  the  state  su- 
pervisors of  agricultural  education  and  will  be  available 
to  others  upon  request  made  to  the  author. 

It  should  be  explained  that  the  classification  just  de- 
scribed was  necessarily  arbitrary  for  the  reason  that  re- 
port titles  varied  within  the  same  area  of  information,  re- 
port boundaries  cut  across  each  other,  and  report  contents 
under  similar  titles  varied  markedly.  In  considering  re- 
ports from  states  with  only  a few  reports  it  was  especially 
necessary  to  lift  certain  sections  out  from  a report  and 
distribute  the  items  under  a more  appropriate  title  of  the 
arbitrary  selection  in  use.  Since  the  purpose  of  this  classi- 
fication was  to  give  a picture  of  the  range  and  frequencies 
of  items  now  in  use,  it  is  our  belief  that  this  arbitrary 
classification  did  not  affect  the  intended  purpose  seriously. 

A tabulation  of  the  frequencies  found  in  the  classifica- 
tion under  the  thirteen  headings  is  given  in  Table  XIV. 


Table  XIV 

THE  FREQUENCIES  WITH  WHICH  ITEMS  APPEARED  IN  226  REPORTS  WHEN  GROUPED  UNDER  THIRTEEN  TITLES 
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*The  complete  heading  of  this  column  is:  Number  of  Reports  or  Sections  of  Reports  Included  in  this  Analysis. 
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The  table  is  read  as  follows:  (second  line)  Under  re- 
ports relating  to  reimbursement  238  items  were  found  in 
thirteen  reports.  Seventy-four  items  appeared  once  only; 
twenty  appeared  two  times;  eleven,  three  times;  two,  four 
times;  four,  five  times;  four,  seven  times;  three,  eight 
times;  and  one  item  eleven  times. 

Easily  the  most  significant  finding  in  this  tabulation  is 
the  large  number  of  items  appearing  only  once — 996  in 
the  annual  reports,  277  in  the  reports  on  completed  super- 
vised practice,  and  263  in  the  monthly  reports — and  with 
other  low  frequencies.  As  indicated  in  the  first  chapter, 
variables  are  found  among  the  states  which  prevent  a 
recommendation  of  uniform  report  items,  yet  it  would 
seem  to  be  timely  to  ask  if  such  individuality  as,  it  appears 
is  really  justified  on  a functional  basis. 

D.  THE  SUPERVISORS’  RATINGS  OF  THEIR  REPORT  ITEMS 

One  means  of  determining  the  present  functioning  value 
of  report  items  would  be  to  secure  the  judgment  of  the  su- 
pervisors who  use  the  items.  Consequently  a request  was 
directed  to  each  supervisor  for  his  evaluation  of  the  data 
items  which  constitute  the  reports  called  for  by  him. 

To  aid  in  giving  this  information  a form  was  prepared 
into  which  was  typed  for  each  supervisor  the  items  from 
his  report  forms.  (See  p.  138,  Appendix,  for  a copy  of  the 
form  and  the  letter  of  instructions.)  Columns  were  pro- 
vided into  each  of  which  was  written,  as  a heading,  key 
words  which  suggested  each  of  ten  supervisory  duties 
known  to  be  performed  by  some  supervisors.  Any  duty 
so  written  in  which  was  not  assigned  to  the  supervisor  ad- 
dressed was  to  be  disregarded  by  him.  For  each  duty  as- 
signed to  the  supervisor  which  was  not  included  in  the 
list  of  ten  headings,  appropriate  corresponding  headings 
were  to  be  added  to  the  columns  with  blank  headings,  so 
that  the  column  headings  were  made  to  correspond  to  the 
supervisor’s  assigned  duties,  one  duty  to  each  column. 

Each  supervisor  was  asked  to  indicate  for  each  item, 
those  duties  for  the  performance  of  which  he  used  that 
item  and  also  the  degree  of  its  functioning — much,  little, 
or  none  at  all.  For  an  item  which  the  supervisor  judged 
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to  be  of  major  importance  when  measured  by  the  num- 
ber of  times  used  and  the  significance  of  such  usage  in  his 
performance  of  a certain  duty,  he  was  asked  to  write  the 
number  (2)  in  the  column  headed  by  that  duty  and  oppo- 
site the  item.  Likewise  for  an  item  judged  of  minor  im- 
portance in  the  performance  of  a certain  duty,  he  was 
asked  to  write  the  number  (1)  in  the  column  headed  by 
that  duty  and  opposite  the  item.  Thus  an  item  adjudged 
of  major  importance  in  the  performance  of  five  duties 
would  receive  a rating  of  2 in  the  five  appropriate  columns, 
or  a total  rating  of  10;  also  an  item  adjudged  of  major  im- 
portance in  the  performance  of  two  duties  and  of  minor 
importance  in  three  duties  would  receive  a rating  of  2 in 
two  appropriate  columns  and  of  1 in  three  columns  or  a 
total  rating  of  7.  Non-functioning  items  were  scored  zero 
or  given  no  score. 

To  this  request  twenty-three  replies  were  received. 
Their  distribution  by  regions  is  shown  in  Table  III  under 
the  heading  “Number  of  States  Submitting  Duties”,  with 
which  they  are  identical. 

The  distribution  of  the  items  by  total  ratings  made  by 
the  supervisors  is  shown  in  Table  XV. 
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Table  XV 

THE  DISTRIBUTION  BY  STATES  OF  THE  RATINGS  GIVEN  BY 
SUPERVISORS  TO  THE  ITEMS  USED  IN  THEIR  REPORTS 
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From  this  table  we  make  observations  and  draw  conclu- 
sions as  follows: 

1.  Of  twenty-three  supervisors  rating-  their  report 
items,  twenty-one  reported  items  with  zero  rating’s, 
signifying  lack  of  function. 

2.  In  a majority  of  the  states  the  ratings  approxi- 
mated a normal  distribution. 

3.  Wider  ranges  in  ratings  did  not  necessarily  follow 
larger  numbers  of  duties. 
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a.  An  item  is  not  necessarily  used  in  the  perform- 
ance of  a larger  number  of  duties  simply  be- 
cause the  supervisor  performs  those  duties. 

b.  Additional  duties  may  be  accompanied  by  ad- 
ditional items. 

4.  The  procedures  of  the  supervisors  in  the  perform- 
ance of  their  duties  may  have  influenced  their  use 
of  items  and  therefore  their  ratings. 

SUMMARY 

In  this  chapter  the  present  status  of  reports  is  pictured 
in  detail.  This  has  included  an  enumeration  of  the  duties 
of  the  supervisors,  a detailed  analysis  of  the  reports  now 
in  use,  and  a frequency  study  and  functional  rating  of 
the  items  found  in  these  reports. 

In  the  next  chapter  the  recommendations  of  the  jury  of 
expert  opinion  will  be  presented  as  the  determinant  of 
what  duties  the  supervisors  should  perform,  what  reports 
should  be  called  for,  and  what  items  should  be  included 
under  each  report.  These  recommendations  will  be  criti- 
cized by  a reviewing  committee  and  their  reactions  dis- 
cussed. 


CHAPTER  III 


RECOMMENDED  DUTIES,  REPORTS  AND  ITEMS 

The  procedure  in  determining-  the  duties  that  should  be 
assigned  to  supervisors,  the  reports  that  should  be  called 
for,  and  the  items  that  should  be  contained  in  these  re- 
ports involves  the  use  of  a jury  of  specialists  in  agricultural 
education  and  a reviewing  committee  as  was  related  in 
Chapter  I.  The  steps  in  securing  the  judgments  of  the  two 
groups  will  now  be  described. 

A.  THE  DUTIES  OF  THE  SUPERVISORS  AS  DETERMINED  BY 

THE  JURY 

The  members  of  the  jury  of  specialists,  described  on 
page  17,  were  asked  to  state  what  the  duties  of  the  super- 
visors should  be.  A list  of  the  duties  now  assigned,  as 
given  in  Table  IV,  was  made  available  to  each  member. 
The  first  reply  from  the  jury  disclosed  an  agreement  in 
general  with  variations,  as  might  be  expected,  in  phrasing 
and  scope  or  detail.  Accordingly,  all  the  duties  suggested 
by  the  jury  were  listed  and  re-submitted  to  the  jury  for 
them  to  indicate  their  final  decision.  Their  recommenda- 
tions as  designated  in  their  replies  follow.  No  rating  of  the 
duties  is  intended  or  implied  by  the  sequence  in  which  the 
duties  are  listed. 

DUTIES  OF  SUPERVISORS  AS  DESIGNATED  BY  THE  JURY 

1.  Putting-  into  effective  operation  state  and  federal  regula- 
tions, governing  the  detailed  operation  of  all  types  of 
schools  and  classes. 

2.  Setting  up  means  of  measuring  progress  in  all  phases  of 
the  state  program,  and  assisting  individual  teachers  in  the 
effective  use  of  such  means  in  the  improvement  of  their 
work. 

3.  Promoting  the  state  and  national  programs  of  vocational 
education  in  agriculture. 

4.  Directing  and  unifying  the  work  of  assistant  or  district 
supervisors. 

5.  Organizing  and  promoting  state-wide  plans  of  inter-school 
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competition  and  contests  looking  to  increasing  the  interest 
in  and  quality  of  instruction  offered  in  each  vocational 
school  or  department. 

6.  Making  reports  to  superior  officers. 

7.  Improving  the  teachers  in  service. 

8.  Providing  for  the  professional  improvement  of  teacher 
training  and  supervisory  staffs. 

9.  Supervising  teacher  training. 

10.  Promoting  and  perfecting  a state  program  for  Future 
Farmers  of  America. 

11.  Setting  up  and  putting  into  operation  an  effective  plan  of 
teacher  supply,  teacher  promotion,  and  graded  salary  reim- 
bursement. 

12.  Coordinating  the  program  of  agricultural  education  with 
other  programs  in  agriculture  and  education. 

13.  Promoting-  research  in  agricultural  education. 

The  recommendations  of  the  jury  will  stand  the  test  of 
critical  inspection  from  many  directions.  They  provide 
for  both  the  administration  and  the  supervision  of  agri- 
cultural education;  for  regulation  and  direction  of  present 
activities,  and  for  growth  in  the  future;  for  the  recogni- 
tion and  development  of  an  individual  program  based 
upon  recognized  objectives,  and  its  close  coordination  with 
other  programs  and  other  educational  agencies;  for  a 
recognition  of  student  individuality  and  potentiality,  with 
vigorous  stimulation  given  to  the  development  of  the  stu- 
dent both  individually  and  socially;  and  for  a healthy 
professional  attitude  and  activity  in  teachers,  teacher 
trainers,  and  supervisors  that  places  a premium  upon  in- 
itiative, leadership,  cooperation,  and  investigation. 

Also,  in  comparing  these  duties  with  those  enumerated 
in  the  state  plans  of  Texas  and  of  Pennsylvania,  as  quoted 
on  pages  22-26,  it  was  found  that  the  duties  submitted  by 
the  jury  may  be  interpreted  to  include  all  of  the  duties  in 
detail  reported  in  those  plans.  This  relationship  is  shown 
by  listing,  after  each  duty  quoted  from  the  plans,  the  num- 
ber or  numbers  which  correspond  to  the  rank  numbers,  1 
to  13,  assigned  to  the  duties  submitted  by  the  jury  in  list- 
ing them  on  pages  44  and  45.  For  example,  following  the 
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first  duty  quoted  from  the  Texas  plan,  “Promoting  an  ef- 
fective morale  on  the  part  of  teachers  and  staff,”  is  placed 
a (7),  which  means  that  this  duty  is  interpreted  to  be  in- 
cluded in  the  seventh  duty  of  the  jury  in  the  order  listed, 
i.  e.,  “Improving  the  teachers  in  service.”  Relationship 
between  other  duties  in  the  two  lists  is  similarly  indicated. 
In  the  less  detailed  lists  of  duties  in  the  other  state  plans 
no  duties  were  found  which  are  not  included  in  those 
recommended  by  the  jury. 

Since  the  recommendations  of  the  jury  seem  to  embrace 
at  least  all  the  duties  now  assigned  to  supervisors,  and 
since  they  provide  for  scope  and  growth  in  an  enlarging 
plan  of  agricultural  education,  they  are  submitted  as  ap- 
propriate at  the  present  stage  of  development  in  agricultural 
education  until  such  time  as  more  objective  measures  of 
the  duties  of  supervisors,  shall  have  been  determined. 

B.  THE  TITLES  OF  REPORTS  AS  DETERMINED  BY  THE  JURY 

The  second  request  made  to  the  members  of  the  jury  was 
for  their  recommendation  of  titles  for  a budget  of  reports 
for  supervisors  with  comprehensive  and  complete  pro- 
grams of  agricultural  education.  Typed  lists  of  all  the 
different  report  titles  now  in  use  were  made  available  to 
the  jury.  Under  each  title  were  listed  all  the  different 
items  now  called  for  under  the  respective  report  titles. 
Also  the  complete  set  of  report  forms  from  all,  the  states 
was  circuited  by  mail  to  the  members,  each  member  hav- 
ing access  to  the  forms  for  about  ten  days. 

As  in  the  first  request,  the  first  replies  received  from  the 
members  were  compiled  and  resubmitted  to  them  for  their 
final  recommendations,  which  resulted  in  agreement  on 
eleven  reports  but  no  agreement  on  the  choice  between 
Monthly  Reports  and  an  Annual  Statistical  Report.  Two 
members  favored  the  former,  two  the  latter,  and  one  favor- 
ed both  with  limitations.  There  was  unanimous  agree- 
ment that  one  or  the  other  of  these  reports  should  be  in- 
cluded, so  that  the  recommendation  would  be  incomplete 
if  both  report  forms  were  rejected.  A decision  might  have 
been  reached  by  adding  the  weight  of  “present  practice” 
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or  by  enlarging-  the  jury,  but  it  was  decided  to  allow  the 
indecision  to  stand  and  to  include  both  reports  in  the 
recommendation  with  this  explanation,  and  await  further 
experience.  Accordingly  both  reports  appear  in  the 
recommended  budget  of  report  titles  which  is  here  pre- 
sented. 

TITLES  OF  REPORTS  RECOMMENDED  BY  THE  JURY 

1.  Application  for  Approval  of  a new  Department. 

2.  *Application  for  Reimbursement. 

3.  Teacher  Personnel  Data. 

4.  Report  at  the  Opening  of  School. 

5.  Report  of  Supervised  Practice  of  All-day  and  Day-unit 
Schools. 

6.  Report  on  Plans  for  Part-time  and  Evening  Class  Instruc- 
tion. 

7.  Report  on  Instruction  and  Supervised  Practice  in  Part-time 
and  Evening  Classes. 

8.  Monthly  Report. 

9.  *Annual  Report  of  Statistical  and  General  Information. 

10.  Occupational  Record  of  Former  Students. 

On  the  assumption  that  the  Supervisor  is  the  advisor  of  the 
state  organization  of  Future  Farmers  of  America: 

11.  Application  for  a Chapter  Charter  in  the  Future  Farmers  of 
America. 

12.  Report  of  the  F.  F.  A.  Chapter  Membership. 

13.  Report  of  Annual  Program  of  the  F.  F.  A..  Chapter. 

14.  Annual  Report  of  Achievements  of  the  F.  F.  A.  Chapter. 

15.  Nomination  of  Candidate  for  State  Farmer  Degree. 

This  budget  of  fifteen  reports  divides  into  a group  of  ten 
related  to  supervision  and  a group  of  five  related  to  ad- 
visory duties  in  the  organization  known  as  Future  Farmers 
of  America,  which  presents  an  especially  important  rela- 
tionship for  the  supervisors  in  most  states  at  this  time.  The 
recommendations  tend  to  combine  reports  and  thus  reduce 
reporting  to  as  low  a point  as,  seems  consistent  with 
thorough  supervision.  The  adequacy  of  the  recommenda- 


*The  jury  agreed  that,  if  an  Annual  Statistical  Report  is  called  for 
and  if  reimbursement  is  made  annually,  the  application  for  reimbursement 
should  be  included  in  the  annual  report. 
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tions  may  be  judged  more  fairly  in  connection  with  their 
content  which  will  be  reported  later  in  the  chapter. 

THE  ACTION  OF  THE  REVIEWING  COMMITTEE  ON  THE  JURY’S 

BUDGET  OF  REPORTS 

The  first  request  made  of  the  Reviewing  Committee  was 
that  it  review  critically  the  recommendations  of  the  jury 
concerning  report  titles,  giving  special  consideration  to 
their  appropriateness  generally  among  the  states,  with  the 
understanding  that  each  state  shall  be  at  liberty  to  add 
items  to  meet  its  peculiar  needs.  It  was  suggested  that 
they  ask  this  question  of  each  report  as  a whole:  “Is  this 
report  in  general  appropriate  to  the  needs  of  the  states  in 
promoting  a complete  and  comprehensive  program  in  agri- 
cultural education.” 

The  total  number  of  objections  to  the  reports  was  nine. 
One  member  objected  to  the  Teacher  Personnel  Data  in 
the  belief  that  those  data  would  be  obtained  more  appro- 
priately by  the  teacher  training  department  than  by  the 
supervisor,  implying  that  an  adequate  supply  of  teachers  is 
always  available  from  that  department  so  that  the  super- 
visor has  no  need  to  receive  applications'.  The  situation 
assumed  in  support  of  the  jury’s  recommendation  is.  that 
supervisors  do  receive  applications, — out-of-state  applica- 
cants  and  in-state  applicants  who  have  completed  their 
training  in  the  training  department  a year  or  more  pre- 
viously being  the  most  common  sources. 

One  member  rejected  the  Report  at  the  Opening  of 
School,  believing  that  the  information  called  for  in  that 
form  would  be  obtained  in  the  annual  Application  for  Ap- 
proval. The  jury’s  recommendation,  limiting  applications 
to  new  departments,  assumes  that  aid  will  be  continued 
after  once  being  granted  so  long  as  conditions  are  found 
satisfactory  by  the  supervisors,  making  annual  applica- 
tions unnecessary.  This  report  will  thus  supply  the  infor- 
mation called  for  at  the  most  opportune  time  to  aid  in 
supervision. 

One  member  rejected  the  report  on  Supervised  Practice 
for  All-day  and  Day-unit  Classes,  adding,  “Reports  of  this 
nature  should  be  kept  in  the  local  school  file.  Too  many 
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details  for  state  office.  We  use  a more  simplified  report.” 
In  reality,  it  would  seem  from  the  last  statement  that  this 
critic  was  not  rejecting  this  report  in  toto,  but  only  the 
items  that  gave  it  “too  many  details.” 

One  objection  was  made  to  Plans  for  Part-time  and 
Evening  Class  Instruction.  “Too  many  reports.  Should 
be  a part  of  the  local  teacher’s  annual  plan,”  was  the  com- 
ment. One  vote  was  given  for  a separation  of  each  of  the 
two  reports  related  to  Part-time  and  Evening  Classes  into 
two  distinct  reports,  one  for  Part-time  Instruction  and  one 
for  Evening  Class  Instruction.  Concerning  the  Monthly 
Report  one  reviewer  suggested  this,  “Some  such  informa- 
tion is  needed.  I believe  that  a questionnaire  mailed  from 
the  state  office  every  two  months  including  and  in  line 
with  the  state  objectives  will  help  teachers  more  than  a 
form  report.  Such  a questionnaire  in  addition  to  an  item- 
ized travel  statement  will  cover  the  activities  of  the  teacher 
rather  thoroughly.  The  questionnaire  is  in  reality  a re- 
port, but  the  teacher  reacts  to  it  better  and  doesn’t  think 
of  it  in  terms  of  ‘another  report’.”  This  objection  is  di- 
rected more  to  the  frequency  and  form  of  this  report  than 
to  the  report  as  a whole. 

The  Annual  Report  received  one  objection  from  a critic 
who  preferred  the  Monthly  Report  as  an  alternative.  The 
School  and  Occupation  Record  of  Former  Students  was  re- 
jected by  one  reviewer  with  the  comment,  “Should  be  kept 
in  local  file.” 

A summary  of  the  nine  objections,  out  of  a possible  one 
hundred  thirty-five,  reveals  three  definite  rejections,  three 
substitutions, — two  offering  divided  reports  and  one  a 
questionnaire  form,  which  are  largely  differences  of  form 
rather  than  of  content, — -one  rejection  really  of  items  only, 
not  of  the  entire  report,  and  two  rejections  based  upon 
local  assumptions  which  are  not  held  by  the  jury.  It  would 
appear,  therefore,  that  the  reviewing  committee  has  given 
strong  endorsement  to  the  recommendations  of  the  jury. 

C.  THE  RECOMMENDATION  OF  THE  JURY  ON  ITEMS 

The  members  of  the  jury  were  next  asked  to  submit, 
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under  the  report-titles  recommended  by  the  jury,  the  items 
which  they  believed  would  be;  useful,  in  the  states  general- 
ly in  the  performance  of  the  duties  recommended  by  the 
jury.  There  were  made  available  to  the  jury  typed  lists  of 
all  items  now  called  for  under  the  thirteen  report  titles 
with  the  frequencies  with  which  they  now  appear  omitted. 
The  recommendations  oi  all  the  members  were  combined 
and  resubmitted  to  the  jury  for  their  final  recommenda- 
tion. The  findings  of  the  jury  are  reported  later  in  this 
chapter  in  combination  with  a report  of  the  action  of  the 
Reviewing  Committee. 

THE  ACTION  OF  THE  REVIEWING  COMMITTEE  ON  THE 
RECOMMENDATIONS  OF  THE  JURY 

The  findings  of  the  jury  with  reference  to  report  items 
were  submitted  to  the  Reviewing  Committee  for  their  ap- 
proval or  rejection.  Of  each  item  of  each  report  which 
they  accepted  in  consideration  of  the  first  request  made  to 
them,  as  reported  earlier  in  this  chapter,  they  were  asked 
to  inquire:  “Is  this  item  of  such  functional  value  in  most 
of  the  states  as  to  justify  its  being  included  in  a recom- 
mended report?”  Any  item  which  could  not  be  thus  ap- 
proved was  to  be  checked  to  indicate  its  rejection  and  the 
reasons  for  the  rejection  stated.  In  connection  with  this 
request  it  was  made  clear  that  any  supervisor  in  using 
these  findings  in  improving  his  system  of  reports  would  be 
expected  to  add  items  to  meet  the  peculiar  needs  of  his 
state  so  that  the  concern  of  the  Reviewing  Committee 
should  be  to  retain  only  such  of  the  items  submitted  to 
them  as  they  believed  generally  useful. 

The  rejections  of  the  committee  are  reported  in  connec- 
tion with  the  recommendations  of  the  jury.  The  title  of 
a report  is  given,  usually  followed  by  a descriptive  head- 
ing. Under  it  are  listed  the  items  recommended  by  the 
jury.  Each  item  or  other  portion  of  the  jury’s  recommen- 
dations objected  to  by  a member  of  the  reviewing  commit- 
tee is  appropriately  marked,  and  the  comments  of  the  re- 
viewing critics  are  stated  at  the  end  of  each  report,  follow- 
ed by  a summary. 
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APPLICATION  FOR  APPROVAL  OF  A NEW  DEPARTMENT 

This  report  will  be  submitted  to  the  supervisor  by  any  school 
seeking,  for  the  first  time,  approval  of  its  organization  of  a depart- 
ment of  vocational  agriculture  qualified  to  receive  reimbursement 
according  to  the  provisions  of  the  state  plan. 


Recommended  Items 

Board  action,  specifying  agreement  to  provide  necessary  rooms, 
equipment,  apparatus  and  library,  to  employ  a qualified 
teacher,  and  to  meet  all  other  requirements  of  an  approv- 
ed department. 

Signatures  of  officers  of  Board  of  Education. 

Date  of  application. 

Total  high  school  enrollment,  boys 
Farm  boys 

Eighth  grade  enrollment,  boys 
Farm  boys 

Seventh  grade  enrollment,  boys 
Farm  boys 

(G)  Territory  (square  miles)  in  school  district 

Territory  (square  miles)  served  by  high  school 
Financial  condition  of  district 

(D)  Valuation 
Tax  levy 

(Di)  Rooms 
Size 

Location 
Facilities 
Floor  plan 

(F)  Equipment 

Laboratory 

Shop 

Maintenance  fund 

(F)  Library 

Books 

Files 

Maintenance  fund 

(B)(Fi)  Provision  for  teacher's  transportation 
(Fi)  Salary  range  preferred 
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Comments  of  the  members  of  the  Reviewing  Committee 
relative  to  the  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(B) — “Usually  included  in  salary” 

(D) — "This  item  might  be  hard  to  obtain” 

(Di) — “Supervisor  should  see  lay-out  at  first  hand” 

(F)  — “Doubt  if  sufficient  quantity  on  hand  in  any  rural  school 

to  justify  sending  in  this  list.  Equipment,  etc.  to  be 
provided  should  be  set-up  at  state  office  in  contract 
with  local  hoard.” 

(Fi) — “Provided  for  in  contract  with  local  board, — not  in  ap- 
plication for  a new  department.” 

(G)  — “Rejected” 

Explanation  of  the  symbols:  In  the  consideration  of  this  report, 
items  were  rejected  by  four  different  members  designated  by 
four  different  letters,  B.,  D.,  F.,  and  G.  Reviewer  B rejected 
the  one  item  preceded  by  (B).  His  reason  for  the  rejection  is 
stated  under  Comments  of  the  Reviewing  Committee  following 
the  symbol  (B).  Reviewer  D rejected  two  items  designated 
(D)  and  (Di).  His  reasons  are  given  under  Comments  follow- 
ing (D)  and  (Di).  Reviewer  F rejected  two  items  designated 

(F)  and  (Fi).  His  reasons  are  given  under  Comments  follow- 
ing these  letters.  Reviewer  G rejected  one  item  designated 

(G)  with  his  reason  given  following  (G)  under  Comments. 

A summary  of  the  comments  of  the  Reviewing  Commit- 
tee follows: 


Number  of  items  in  jury’s  recommendation  26 

Number  of  items  rejected  by  one  reviewer  only  13 

Number  of  items  rejected  by  two  reviewers  1 

Total  number  of  items  rejected  by  one  or  more  reviewers  14 

Number  of  reviewers  rejecting  one  or  more  items  5 

Number  of  reviewers  accepting  the  report  in  toto  4 


The  objections  made  to  this  report  center  around  the 
amount  of  detailed  information  that  is  included.  Should 
the  supervisor  ask  merely  for  the  action  of  the  Board? 
Can  he  visit  each  applying  school  in  person  and  secure  the 
needed  information  direct?  Are  there  more  schools  ap- 
plying than  can  be  approved  so  that  a selection  is  neces- 
sary? If  a selection  is  necessary  and  if  a visit  cannot  be 
made  to  all  applying  schools,  what  items  does  the  super- 
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visor  need  that  will  help  him  to  eliminate  applications  and 
at  least  determine  those  to  be  visited  for  further  informa- 
tion, if  not  to  determine  those  to  be  recommended  for  ap- 
proval or  aid?  The  recommendation  of  the  jury  assumes 
the  situation  implied  in  the  last  two  questions  and  con- 
tains the  data  they  believe  will  function  to  that  end. 

A different  conception  is  conveyed  by  one  reviewing 
critic  who  wrote,  “I  doubt  the  advisability  of  a formal  ap- 
plication for  approval.  All  a state  can  do  is  to  set  up  cer- 
tain desirable  standards  and  then  to  assist  any  community 
working  with  what  they  have  to  tvork  with  to  reach  as 
high  a standard  as  possible.  After  all,  the  only  item  in 
which  an  irreducible  minimum  can  be  justified  is  ‘qualifi- 
cation of  teachers  employed’.”  This  position  assumes  aid 
unlimited  to  the  extent  that  all  schools  applying  can  be 
approved.  The  assumption  is  not  valid  among"  the  states 
generally. 


APPLICATION  FOR  REIMBURSEMENT 

This  report  will  be  made  promptly  at  the  close  of  the  period 
for  which  reimbursement  is  made — annually,  semi-annually  or 
quarterly.  With  a notary’s  seal,  it  will  serve  as  legal  evidence  that 
the  salaries  for  which  reimbursement  is  asked  have  been  paid. 
Separate  copies  of  the  form  will  be  used  for  teachers  in  each  type 
of  instruction. 

The  jury  is  in  agreement  that  states  which  reimburse  annually 
and  which  call  for  an  Annual  Report  should  combine  this  report 
with  the  Annual  Report. 


Recommended  Items 

Board  action,  specifying  items  for  the  identification  of  the 
report,  confirmation  with  terms  of  contract,  expenditure 
of  funds,  and  request  for  reimbursement. 

Signatures  of  agents  for  the  school 

(F)  Notary’s  seal 
Annual  salary 

(B)  Amount  paid  for  services  during  this  period 
(B)  Type  of  instruction 
(B)  Travel  allowance  paid 
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Teacher's  name 

Date  contract  for  this  year  begins 
Date  contract  for  this  year  ends 
Period  covered)  by  this  requisition 
(B)  Courses  in  vocational  agriculture  taught  in  each  type  of 
work 

(B)  Number  of  periods  per  day 
(B)  Length  of  periods 

(B)(D)  Other  courses  taught  by  this  teacher 

(B)  Other  duties  performed  by  this  teacher, — principal, coach,  etc. 

Comments  of  the  members  of  the  Reviewing  Committee 
relative  to  their  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(B) — “Items  checked  should  be  included  in  another  report. 

The  request  for  reimbursement  should  be  restricted  to  a finan- 
cial report.” 

(D) — “Not  necessary.” 

(F) — “Should  not  require  notary’s  seal.” 

A summary  of  the  comments  of  the  Reviewing  Commit- 
tee on  this  report  follows: 


Number  of  items  in  jury’s  recommendation  16 

Number  of  items  rejected  by  one  reviewer  only  8 

Number  of  items  rejected  by  two  reviewers  i 

Total  number  of  items  rejected  by  one  or  more  reviewers  9 

Number  of  reviewers  rejecting  one  or  more  items  3 

Number  of  reviewers  accepting  the  report  in  toto  6 


The  objections  to  items  in  this  report  involve  their  use- 
fulness and  whether  an  application  for  reimbursement 
shall  include  financial  data  only.  The  recommendation  of 
the  jury  is  supported  by  the  argument  that  the  request  for 
reimbursement  should  be  accompanied  by  those  facts 
which  will  enable  the  supervisor  to  determine  the  amount 
of  reimbursement.  Since  finances,  upon  which  the  scope 
of  a state’s  program  depends,  are  at  stake,  it  is  deemed  de- 
sirable to  request  the  data  indicated,  as  changes  found 
necessary  during  the  year  might  make  unreliable  such 
data  as  were  reported  at  the  opening  of  the  school  year. 

TEACHER  PERSONNEL  DATA 

This  form  will  be  filled  out  by  an  applicant  when  first  enroll- 
ing for  a position  as  teacher  of  vocational  agriculture. 
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Recommended  Items 

Name 

Present  address 
Telephone  number 
Permanent  address 
Nationality 

(C)  Place  of  birth  (if  other  than  native  of  this  state) 

Age 

Weight 

(E)  Physical  defects 

(Ei)  Are  your  eyes  defective  in  any  way? 

(Ei)  Is  your  hearing  defective  in  any  way? 

(Ei)  Have  you  any  other  physical  defects? 

Have  you  good  health  habitually? 

Are  you  married? 

If  married,  how  many  children  have  you? 

Education — professional 

Name  of  high  school  attended 

Number  of  years  studied  vocational  agriculture 
Name  of  college  or  university  attended 
Degree  received 
Date 

Work  in  which  you  have  specialized 

Semester  (or  term)  hours  (credits)  in  general  education 
Subjects 

Names  of  courses 

Hours  (credits)  in  each 

Semester  (or  term)  hours  (credits)  in  agriculture  education 
Names  of  courses 

Hours  (credits)  in  each 

Summer  school  attended  since  graduation  with  Bachelor’s 
degree 
Date 
Courses 

Education — scientific  and  practical  in  agriculture 

What  farm  experience  have  you  had — kind,  place,  type  of 
farming? 

Hours  (credits)  in  technical  agriculture 

Departments  in  which,  you  pursued  technical  courses 
Major  or  specialization 
Certification  and  teaching  experience 

Character  of  teacher’s  certificate  now  held 
When  issued 
When  expires 
Teaching  experience 

Position  held  or  subject  taught 
Salary  in  last  position 

What  did  you  do  before  teaching  vocational  agriculture? 
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Social-religious  data 
Church  preference 

Of  what  clubs  or  organizations  are  you  a member? 

Miscellaneous 

References 

Address 

Occupation 

In  what  recreational  activities  can  you  lead  young  people,  such 
as  athletics,  music,  plays,  debating? 

What  other  experience  or  training  have  you  had  that  would 
help  you  as  a teacher  of  vocational  agriculture? 

Indicate  first  and  second  choices  of  types  of  farming  preferred 
What  salary  do  you  expect? 

Are  you  submitting  a photograph? 

Date  of  application 

Comments  of  the  members  of  the  Reviewing  Committee 
relative  to  their  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(C) — ‘‘Omit  parenthetical  statement,  as  different  types  of  farming 
in  a state  makes  this  information  from  native-born  also  im- 
portant.” 

(E) — "I  prefer  ‘conditions’  to  'defects’.” 

(Ei) — “Omit  ‘other’  from  third  question  and  it  will  cover  the  first 
and  second.” 

The  report  of  the  Reviewing  Committee  is  summarized 


as  follows: 

Number  of  items  in  the  jury’s  recommendation  53 

Number  of  items  rejected  by  one  reviewer  only  5 

Total  number  of  items  rejected  by  one  or  more  reviewers  ..  5 

Number  of  reviewers  rejecting  one  or  more  items  2 

Number  of  reviewers  accepting  the  report  without  ob- 
jections   — - - - 6 

Number  of  reviewers  rejecting  the  report  in  toto  1 


No  comment  on  the  statements  of  the  reviewers  seems 
necessary. 

REPORT  AT  THE  OPENING  OF  THE  SCHOOL  YEAR 

This  report  will  be  due  within  the  first  month  of  school.  It 
will  provide  the  supervisor  with  significant  data  relative  to  condi- 
tions within  each  school  and  department. 
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Recommended  Items 

Items  for  the  idetification  of  the  report 
Name  of  school 
Address 

Date  of  the  report 
(B)  Teacher  data 
Name 
Address 

Telephone  number 
Home 
School 

Date  of  beginning  employment  this  year,  if  not  July  ist. 
Annual  salary 
Means  of  transportation 
Travel  allowance 
(B)(F)High  school  information 
Enrollment,  total 
Boys 

Farm  boys 
Girls 

Number  of  teachers 
Length  of  school  year 

Class  schedule  and  enrollment  in  agriculture,  all-day  classes 
Agricultural  subjects 

Periods  by  days  of  week 
Extent  of  periods,  beginning  and  end 
Enrollment  by  grades  or  classes,  total 
Number  of  boys 

Number  of  farm  boys 
Number  of  girls 

Non-agricultural  subjects  (not  reimbursable) 

Periods  by  days  of  week 
Extent  of  periods,  beginning  and  end 
Enrollment  by  grades  or  classes 
Other  scheduled  duties 

Other  assigned  duties, — principal,  coaching,  etc. 

Credit  allowed  for  courses  including  supervised  practice 
Total  enrollment  in  vocational  agriculture  including  farm 
shop 

Number  of  different  individuals  in  all  agricultural  classes 
(E)  Number  of  tuition  pupils 

Class  schedule  and  enrollment  in  agriculture,  day-unit  classes 
Name  of  school 
Time  schedule 
Total  enrollment 
Boys 

Farm  boys 
Girls 
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(Ei)  What  part-time  courses  do  you  plan  to  teach  this  year? 

(Ex)  What  evening  courses  do  you  plan  to  teach  this  year? 

Plant  and  equipment 

New  supplies  and  equipment  received 
Supplies  and  equipment  needed 
Signature  of  teacher 

(Ea)  Approval  of  Superintendent  of  Schools 

Comments  of  the  members  of  the  Reviewing  Committee 
relative  to  the  rejection  of  specific  items  as^  indicated  by 
the  symbols  used. 

(B) — "Unnecessary” 

(E)  — "Varies  in  meaning;  no  use  to  supervisor  in  planning  his 

work” 

(Ei) — "Covered  in  another  report — Plans  for  part-time  and 
evening  instruction" 

(E2) — "Prefer  'Supervisory  officer  of  the  school’.” 

(F)  — “Available  from  superintendent’s  report  to  supervisor 

of  secondary  education.  Why  duplicate?” 

A summary  of  the  comments  of  the  Reviewing  Commit- 
tee follows: 


Number  of  items  in  the  jury’s  recommendation  48 

Number  of  items  rejected  by  one  reviewer  only  12 

Number  of  items  rejected  by  two  reviewers  - 6 

Total  number  of  items  rejected  by  one  or  more  reviewers  ..  18 

Number  of  reviewers  rejecting  one  or  more  items  3 

Number  of  reviewers  accepting  the  report  in  toto  6 


The  objections  are  largely  concerned  with  the  useful- 
ness of  the  data  and  the  availability  from  other  reports  ac- 
cessible to  the  supervisor — too  great  duplication.  To  the 
extent  that  the  duplication  is  unnecessary,  the  criticism  is 
valid. 

REPORT  OF  SUPERVISED  PRACTICE  IN  ALL-DAY  AND  DAY- 

UNIT  SCHOOLS 

This  form  includes  data  on  supervised  farm  practice 
activities  of  all-day  and  day-unit  pupils.  It  will,  be  submitted 
to  the  supervisor  as  a report  of  project  elections,  (F)  in  dupli- 
cate if  desired,  will  be  returned  to  the  teacher  at  the  close  of 
the  supervised  practice  period,  will  be  completed  by  the  teacher 
from  data  on  results  of  supervised  practice,  and  will  be  again 
submitted  to  the  supervisor  as  a final  report.  This  insures  a 
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record  on  all  pupils  originally  enrolled  and  of  changes  made  in 
supervised  practices  as  originally  elected.  It  also  reduces  the 
amount  of  writing  on  the  part  of  teachers  and  supervisors. 
Separate  copies  of  the  form  will  be  used  for  all-day  and  day- 
unit  schools. 

Recommended  Items 

Items  for  the  identification  of  the  report 
Name  of  school 
Address 

Date  of  report  of  elections 
Date  of  report  of  completions 
(E)  Name  of  pupil 

Year  in  high  school 
Year  in  agriculture 
Age 

Agricultural  subject  for  current  school  year 
Kind  of  project  or  supplementary  practice 

Indicate  whether  major,  minor,  or  continuation  project 
or  supplementary  practice 

If  continuation,  number  of  years  previously  conducted 
Scope 

Total  production 
Total  project  credits 

Total  project  debits,  excluding  unpaid  labor 
Income,  for  unpaid  labor,  man  and  self 
Charge  for  unpaid  labor 
Net  profit 

Cost  per  unit  of  production 
(Fi)  Profit  pupil  actually  received 

Hours  of  man  labor 
Pupil 

Other  unpaid 

Paid 

Total 

Number  of  visits  by  teacher 
(Ei)  Summary 

Project  elections 

Kind  of  project  or  suplementary  practice 
Number  of  pupils  electing 
Scope 

Project  completions 

Kind  of  project  or  supplementary  practice 

Number  of  projects  or  practices  completed 
Number  of  pupils  completing  projects 
Number  of  pupils  completing  supplementary  prac- 
tices 

Total  scope 
Total  yield 
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Total  credits 

Total  debits 

Total  labor  income 

Total  charge  for  unpaid  labor 

Total  net  profit 

Total  hours  of  pupil  labor 

Totals  for  all  projects 

Number  of  projects  started 

Number  of  projects  completed 

Total  credits 

Total  debits 

Total  labor  income 

Total  charge  for  unpaid  labor 

Total  net  profit 

Total  hours  of  pupil  labor 

Summary  of  project  enrollments  and  elections 
Number  electing  major  projects 
Number  electing  minor  projects 
Number  electing  continuation  projects 
Number  electing  supplementary  practice 
Number  of  different  individuals  electing  projects  and 
supplementary  practice 
Total  number  of  projects  elected 

Total  number  of  supplementary  practices  elected  in 
agriculture 

Number  of  pupils  enrolled  in  agriculture  at  the  be- 
ginning of  the  year 
Number  added  during  the  year 
Total  number  enrolled  during  the  year 
Number  moving  away  without  completing  projects  or 
supplementary  practice 

Number  dropping  out  of  school  without  completing 
projects  or  supplementary  practice 
Total  deductions  allowed  in  accounting  for  projects  or 
supplementary  practice 

(A)  Number  of  pupils  to  be  accounted  for  in  project  work 

or  supplementary  practice 

Number  completing  projects  or  supplementary  practice 
Number  failing  to  complete  projects  or  supplementary 
practice 

Per  cent  of  pupils  completing  projects  or  supplementary 
practice 

Signature  of  teacher 

(Ej)  Approval  of  Superintendent  of  Schools 
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Comments  of  the  members  of  the  Reviewing-  Committee 
relative  to  the  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(A) — "We  are  given  to  understand  that  we  are  held  account- 
able for  all  enrolled  thirty  days  or  more  in  vocational 
agriculture  except  those  who  move  from  the  com- 
munity.” 

(E)  — “Too  much  information  asked  for.” 

(Ei) — “Prefer  the  Summary  separate  from  the  report  itself.” 
(E2) — “Prefer  ‘supervisory  officer  of  the  school’.” 

(F)  — “Prepared  in  triplicate  so  that  the  teacher  will  have  a 

copy  all  the  time.” 

(Fi) — “Doubtful  value.” 

The  objections  of  the  Reviewing  Committee  are  sum- 


marized here: 

Number  of  items  in  jury’s  recommendation  68 

Number  of  items  rejected  by  one  reviewer  only  6 

Number  of  reviewers  rejecting  one  or  more  items  3 

Number  of  reviewers  accepting  the  report  without  ob- 
jections   6 


The  objections  stated  are  minor  with  the  exception  of 
the  statement,  “too  much  information  asked  for.”  This 
involves  the  criterion  of  necessity,  which  cannot  be  ap- 
plied, as  the  specific  items  to  be  eliminated  are  not  indi- 
cated. 


TERMINOLOGY  MADE  UNIFORM1 


The  members  of  the  jury  were  asked  to  state  their  prefer- 
ence for  a term  to  indicate  the  kind  of  a project  elected, 
as  the  reports  analyzed  were  not  in  agreement— “type”, 
“name”,  “kind”,  “character”,  and  “nature’,  being  found  in 
use.  Three  of  the  jurors  favored  “kind”,  one  favored 
“name",  and  one  favored  “type”.  This  vote  accounts  for 
the  use  of  the  term  “kind”  in  this  study. 

Also,  they  were  asked  for  their  preference  as  between 
“pupil”  and  “student”  when  referring  to  members  of  all- 
day and  day-unit  schools.  Three  votes  favored  “pupil” 
and  two  favored  “student”  for  both  designations.  “Pupil” 
is  therefore  used  in  reporting  the  recommendations  of  the 
jury. 
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The  lack  of  uniformity  in  terminology  was  especiall\r 
prominent  in  the  use  of  items,  related  to  project  account- 
ing. Not  only  were  different  terms  found  in  use  but  terms 
with  decidedly  conflicting  meanings,  which  were  stated  in 
several  instances.  Since  project  accounting  should  be  in 
accord  with  the  best  cost  accounting  practices  of  special- 
ists in  farm  accounting,  the  advice  of  three  of  the  ranking 
specialists  in  this  held  was  sought  as  a basis  for  the 
terminology  in  project  accounting  used  in  this  study. 
These  advisors  were  Professor  Carl  R.  Arnold,  Ohio  State 
University,  Columbus,  Ohio,  Professor  H.  C.  M.  Case,  Uni- 
versity of  Illinois,  Champaign,  Illinois,  and  Professor  H. 
M.  Dixon,  Extension  Economist  in  Farm  Management, 
U.  S.  Department  of  Agriculture,  Washington,  D.  C. 

While  admitting  that  there  are  controversial  terms  in 
this  field,  even  among  the  best  informed  workers,  these  ad- 
visors submitted  and  gave  assent  to  the  following  head- 
ings and  sub-headings  as  appropriate  to  the  needs  in 
question: 

Headings  Sub-Heads 

I.  Beginning  Inventory 

II.  Closing  Inventory 

III.  Total  Credits  (or  Returns) 


A.  Cash  Sales 

B.  Value  of  Products  Used  at  Home 

C.  Increase  in  Inventory 
U.  Miscellaneous  Credit 


IV.  Total  Debits  (or  Expenses) 

A.  Cash  Expenses 
Feed 


Seed  and  Fertilizer 
Supplies 

Other  Materials  Used 

B.  Decrease  in  Inventory 

C.  Overhead  and  Miscellaneous  Ac- 
tually Paid  for 

Rent 


Man  Labor 
Horse  Labor 
Machinery  Charge 
Other  Costs 

V.  Labor  Income  (tor  unpaid  labor,  man  and  self) 

VI.  Charge  for  unpaid  Labor 

VII.  Profit  or  Loss  on  Project 
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Contrasting  the  terminolog}^  here  recommended  with 
the  terms  now  used  in  the  various  reports  of  supervised 
practice  as  given  in  the  summary  of  items'  now  in  use  re- 
veals the  following  points  as  worthy  of  consideration: 

1.  The  important  item  to  be  calculated  from  the  neces- 
sary data  is  “Labor  Income  for  Unpaid  Labor." 

2.  “Labor  income  for  unpaid  labor”  includes  unpaid  man 
labor  as  well  as  the  pupil’s  labor,  thereby  eliminating 
distorted  pupil  income  which  results  from  making  a 
charge  for  the  unpaid  labor  of  the  father  when  the 
pupil  exchanges  work  with  his  father.  As  a result 
the  labor  income  becomes  comparable  with  that  of  the 
father  and  other  farmers  engaged  in  the  same  enter- 
prise. 

3.  Under  “Total  Debits”  and  sub-head,  “Overhead  and 
Miscellaneous”,  the  item,  “Man  Labor”,  includes  only 
labor  actually  paid  for. 

4.  The  profit  on  the  project  is  calculated  by  adding  to 
the  labor  income  a reasonable  charge  for  unpaid  labor, 
calculated  by  using  the  recorded  hours  of  unpaid 
labor  and  an  appropriate  charge  per  hour  for  such 
labor. 

It  is  our  belief  that  the  pupils,  through  their  experiences 
in  project  accounting,  should  be  taught  the  procedure  ad- 
vocated by  the  leaders  in  farm  accounting  in  their  home 
states,  in  order  that  they  be  in  agreement  with  and  make 
use  of  those  leaders  when  the  pupils  become  full-time 
farmers.  If,  however,  in  addition  to  this  locally  recom- 
mended procedure,  accounting  may  be  in  agreement  in 
several  or  all  of  the  states,  the  possibilities  of  comparing 
project  data  from  those  states  would  be  enhanced,  the 
necessary  calculations  simplified,  and  the  benefits  in- 
creased through  this  greater  ease  cl  accessibility.  To 
these  ends  the  recommendations  of  the  specialists  con- 
sulted are  submitted,  incorporated  into  the  recommenda- 
tion of  the  jury  reported  above,  in  the  belief  that  they  con- 
stitute at  this  time  a very  acceptable  termmolog3T  for  use 
by  pupils  in  project  accounting. 
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PLANS  FOR  PART  TIME  OR  EVENING  INSTRUCTION 


This  report  will  be  due  previous  to  the  opening-  of  the 
class  in  part-time  or  evening-  instruction.  Separate  copies 
of  the  form  will  be  used  for  each  part-time  and  evening 
class. 


Recommended  Items 

Name  of  all-day  school 
Address 
Date  of  report 

Name  of  comrmmity  in  which  course  will  be  held 
Place  where  class  will  meet — high  school,  rural  school,  hall, 
etc. 

Names  of  proposed  assistants,  speakers,  etc. 

Date  course  will  begin 

Days  of  week  class  will  meet 

Hour  of  meeting 

Probable  number  of  meetings 

Enterprises  or  jobs  to  be  taught 

Jobs  or  problems  to  be  discussed  at  each  meeting 
Related  subjects  to  be  taught 
What  indications  of  an  enrollment  have  you? 

Signature  of  all-day  teacher 
(E)  Approval  of  Superintendent  of  Schools 

Comments  of  a member  of  the  Reviewing  Committee 
relative  to  his  rejection  of  the  item  indicated. 

(E) — “Prefer  ‘Supervisory  officer  of  the  school’.” 

The  report  of  the  Reviewing  Committee  follows  in  a 


summary  form: 

Number  of  items  in  the  jury’s  recommendation  16 

Number  of  items  rejected  by  one  reviewer  only  i 

Number  of  reviewers  rejecting  one  or  more  items  i 

Number  of  reviewers  accepting  the  report  entire  7 

Number  of  reviewers  rejecting  the  report  1 


Comment  is  unnecessary. 
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REPORT  ON  INSTRUCTION  AND  SUPERVISED  PRACTICE  IN 
PART-TIME  AND  EVENING  CLASSES 

This  report  will  be  due,  in  duplicate  if  desired,  at  the 
end  of  each  course,  as  a report  of  instruction  and  of  elec- 
tions of  supervised  practices.  When  a report  on  the  su- 
pervised practices  applied  is  desired,  a copy  of  the  report 
wi  11  1 ae  returned  to  the  instructor  for  completing  the  re- 
port by  supplying  the  data  relative  to  completions  or  ap- 
plications of  practices.  Since  most  part-time  and  evening 
courses  consider  only  certain  jobs  and  problems  of  an 
enterprise,  and  since  most  of  the  members  have  more  or 
less  ability  in  conducting  the  enterprise  studied  quite  in- 
dependent of  the  instruction,  it  has  seemed  unjust  to  at- 
tribute all  the  returns  from  the  enterprise  as  a credit  to 
such  instruction.  What  seems  more  directly  a result  of 
the  meetings  of  the  course  is  the  adoption  of  certain  im- 
proved practices  within  the  enterprise  under  consideration. 
Therefore,  a report  is  recommended  which  asks  for  new 
practices  to  be  adopted,  and,  later,  which  have  been 
adopted  or  applied  and  the  scope  of  the  service  rendered. 
Separate  copies  of  this  form  will  be  used  for  each  class. 

Recommended  Items 

Items  for  the  identification  of  ihe  report 
Name  of  all-day  school 
Address 

Date  of  report  on  instruction  and  election  of  supervised 
practices 

. . Date  of  report  on  supervised  practices  applied 

Name  of  community  in  which  class  was  held 

Place  of  meeting — high  school,  rural  school,  hall,  etc. 
Name  of  teacher  in  charge  of  supervised  practice  (if  different 
than  all  day  teacher) 

Date  course  began 
Date  course  ended 

Related  subjects  taught  in  part-time  class 
Number  of  classes  per  week 
Number  of  weeks 
Names  of  instructors 
Enterprise  or  jobs  taught  in  agriculture 
Days  of  week  class  met 
Hour  of  day  class  met 
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Average  length  of  meetings 
Total  number  of  meetings 

(D)  Enrollment  (Attended  30  per  cent  or  more  of  the  meetings) 
Average  attendance 

(F)  Number  enrolled  under  21  years  of  age 
(F)  Number  enrolled  from  21  to  25  years  of  age 
Number  enrolled  over  25  years  of  age 
Name  of  student 

(F)  Age  (part-time  students  only) 

(F)  Occupation 

(F)  If  farmer,  owner  or  tenant 
(F)  Number  of  meetings  of  course  attended 
Improved  practices  to  be  applied 

Proposed  scope  or  extent  of  practices 
Improved  practices  applied 

Scope  or  extent  of  practice 

Value  of  practice  where  known  reasonably  accurately 
Number  of  visits  by  the  teacher 
Number  of  students  electing  supervised  practices 
Total  number  of  students  applying  supervised  practices 
Total  number  of  practices  applied  as  a result  of  this  instruction 
Total  number  of  hours  of  labor  given  to  all  improved  practices 
by  all  students 

Total  number  of  visits  by  the  instructors. 

(Fi)  Speakers  assisting  in  the  meetings 
Address 

Special  contribution  to  the  course 
Teacher’s  opinion  of  the  course  and  its  effect  upon  the  mem- 
bers 

Signature  of  the  all-day  teacher 

Signature  of  teacher  in  charge  of  supervised  practice  (if  dif- 
ferent than  all-day  teacher) 

(E)  Approval  of  Superintendent  of  Schools 

Comments  of  members  of  the  Reviewing  Committee 
relative  to  the  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(D) — “Three  or  more  meetings”  is  more  easily  reported 

(E)  — “Prefer  ‘Supervisory  officer  of  the  school’.” 

(F)  — “Doubt  value  from  year  to  year  except  as  a special  study.” 

If  desired  as  a check  on  the  teacher  do  not  believe  it  is 
worth  while,  as  he  can  pad  these  items  as  easily  as  any 
other. 

(Fi) — “Doubtful  value. 

A summary  of  the  comments  of  the  Reviewing  Commit- 
tee follows: 
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Number  of  items  in  the  jury’s  recommendation  48 

Number  of  items  rejected  by  one  reviewer  only  11 

Total  number  of  items  rejected  by  one  or  more  reviewers  ....  n 

Number  of  reviewers  rejecting-  one  or  more  items  3 

Number  of  reviewers  accepting  the  report  as  a whole  6 


The  objections  question  the  usefulness  of  certain  data 
except  in  special  studies  and,  in  one  case,  suggests  a fact 
more  conveniently  reported. 

The  members  of  the  jury  were  asked  to  indicate  their 
preference  of  terms  to  be  used  in  referring  to  attendants 
in  these  courses  as  between  “pupil”  and  “student”.  Four 
agreed  on  “student”  as  appropriate  in  part-time  classes. 
Three  favored  “student”  for  evening  class  attendants  and 
two  favored  “member”.  “Student”  is  used  in  the  recom- 
mendations as  a result  of  these  preferences. 

MONTHLY  REPORT 

This  report  will  be  made  promptly  at  the  close  of  each  month. 

Recommended  Items 

Items  for  the  identification  of  the  report. 

Name  of  school 
Address 
Date  of  report 

(G)  New  students  enrolled  during  the  month 
(G)  Students  dropped  during  the  month 
Present  enrollment 

(G)(D)  Work  covered  in  classes  during  the  month,— 

Special  achievements  or  events 
Field  trip  activities 

Total  number  of  students  visited  in  supervised  practice 
Part-time  classes  now  being  held 
Time  of  meeting 
Place  of  meeting 
Subject 

Evening  classes  now  being  held 
Time  of  meeting 
Place  of  meeting 
Subject 

F.  F.  A.  activities 

Number  of  meetings 

Nature  of  meetings  and  accomplishments 
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(B)(C)  Community  .service 
Group 

Nature  of  service 
Number  served 
Individual 

Nature  of  service 
Number  served 

(Bi)  Number  of  articles  written  for  papers 
(B2)  Number  of  miles  traveled  in  service 
(B2)  Number  of  days  of  vacation  during  this  month 
(B2)  Total  number  of  days  of  vacation  since  July  1st 
Special  problems  encountered  during  the  month 
Suggestions  to  supervisors  on  service  they  can  render 
Items  for  monthly  news  bulletin  on  opposite  side  of  page 
Signature  of  teacher 

(E)  Approval  of  Superintendent  of  Schools 

Criticisms  of  the  members  of  the  Reviewing  Committee 
relative  to  the  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(B)  — “No  longer  required  by  Federal  Board;  found  to  be  of  little 

value.'’ 

(Bi) — “Should  send  clippings  to  state  office.’’ 

(B2) — ‘‘Of  no  value.’’ 

(C)  — “Rejected  except  as  pupils  render  service  as  part  of  or- 

ganized instruction.’’ 

(D)  — “Too  much  ‘red  tape’.” 

(E)  — “Prefer  ‘Supervisory  officer  of  the  school’.” 

(G)  — “Rejected” 

The  objections  of  the  Reviewing  Committee  are  given  in 


summary  form: 

Number  of  items  in  the  jury’s  recommendation  31 

.Number  of  items  rejected  by  one  reviewer  only  7 

Number  of  items  rejected  by  tv/o  reviewers  7 

Total  number  of  items  rejected  by  one  or  more  reviewers  „ 14 

Number  of  reviewers  rejecting  one  or  more  items  5 

Number  of  reviewers  accepting  the  report  in  toto  3 

Number  of  reviewers  rejecting  the  report  in  form  i 


One  reviewer  accepts  the  monthly  report  for  use  by  all 
teachers  during  the  summer  months  and  for  first  year  or 
new  teachers  during  the  school  year.  Another,  while  pre- 
ferring the  annual  report,  says,  “On  a monthly  basis,  if 
justified  at  all,  a report  -dealing  with  the  future  plans 
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would,  after  all,  be  of  most  use.  When  an  annual  report 
is  asked  for,  all  the  statistical  data  that  have  a bearing 
can  be  included.  The  two  really  useful  items  that  would 
affect  supervision  are,  ‘Suggestions  to  supervisors  on  ser- 
vice they  can  render’  and  ‘Items  for  monthly  news  bulle- 
tin’.” By  two  other  reviewers,  objections  are  made  to  the 
unit  of  information  entitled,  “Community  service”,  as  in- 
appropriate activity  for  the  teacher  or  as  data  of  little 
value.  Minor  objections  are  made  to  seven  other  items  by 
questioning  the  degree  of  their  usefulness  or  stating  pre- 
ferred substitutes. 


ANNUAL  REPORT 

The  annual  report  is  due  immediately  following  the  close  of 
the  fiscal  year.  It  includes  the  significant  items  relative  to  condi- 
tions within  the  department  and  the  activities  of  the  department 
during  the  year. 

Recommended  Items 

items  for  the  identification  of  the  report 
Name  of  school 
Address 
Date  of  report 
Length  of  school  year 

Number  of  days  of  vacation  since  July  ist 
Dates  of  vacation 

...  . Professional  improvement  of  teacher  this  year 
Titles  of  books  read 
Conferences  attended 
Research  studies  participated  in 

Educational  and  rural  organizations  joined  during  the 
year 

Enrollment  this  year 
Regular  classes 
Farm  boys 

Town  or  village  boys 
Girls 

Junior  projects 

Rural  school  pupils 
Grade  school  pupils 
Part-time  group  survey 

Number  of  individuals  whose  location  was  known  at 
beginning  of'  year 

Number  found  by  survey  during  the-year 

Number  removed  from  the'  list  during  the  year 

Total  number  listed  i'n  the  group  at  the  end  of  the  year 
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(B) (C)  Club  work 

Name  or  kind  of  clubs 

Specify  whether  leader,  assistant  leader,  etc. 

Number  members  enrolled  the  first  half  of  school  year 
(last  year’s  clubs) 

Number  of  members  enrolled  second  half  of  school  year 
(this  year's  clubs) 

(Bi)(Ci)  Group  demonstrations 

Nature  of  demonstration 
Number  given 
Total  attendance 

(C)  Exhibits 

Location 

Number  of  exhibitors 
Attendance 

(D)  Visits  to  rural  schools 

Number  of  schools  visited 
Number  of  visits 
Purpose 
Publicity 

Number  of  articles  published  in  local  newspaper 
In  other  newspapers 
In  farm  papers 
Other  means  of  publicity 


Organization  meetings 

Names  of  organizations 

Number  of  meetings  attended 
Number  of  teacher  participations  in  programs 
Number  of  student  participations 
Nature  of  participation 
(G)  Educational  trips  taken  with  students 
Places  visited 
Number  of  trips 
Total  attendance 
Judging  teams 

Kinds  of  teams  trained 
Contests  participated  in 
County 
District 
State 

(D)  Number  of  group  conferences  attended 
Vocational  agriculture,  county 
Vocational  agriculture,  district 
General  school,  county 
Agricultural  extension 
Other  educational  meetings 
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(B2)  Miscellaneous  events 

Number  of  project  tours 
Total  attendance 

(Gi)  Number  of  meetings  of  Young  Men's  Farming  Club 
Number  in  attendance  at  parent  and  son  banquet 
Other  events  of  importance 
(B3)  Individual  service 

Kind  of  service  rendered 
(F)  To  regularly  enrolled  students 

Number  of  persons  served 
Number  of  head,  quantity,  etc. 

(C)(Fi)  To  other  persons 

Number  of  persons  served 
Number  of  head,  quantity,  etc. 

Total 

Number  of  persons  served 
Number  of  head,  quantity,  etc. 

Signature  of  teacher 

(E)  Approval  of  Superintendent  of  Schools 

Criticisms  of  the  members  of  the  Reviewing  Committee 
relative  to  the  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(B)(C) — “Not  a responsibility  of  the  teacher  of  agriculture” 
(Bi)  — “Only  for  members  of  evening  classes” 

(B2)  — "Doubtful  value” 

(B3)  — “Unnecessary’' 

(Ci)  — “Rejected  except  as  a part  of  vocational  work” 

(D)  — "Rejected” 

(E)  — “Prefer  ‘Supervisory  officer  of  the  school’.” 

(F)  — “Why  list  this  when  students  are  due  all  his  time  if 

necessary?” 

(Fi)  — “Not  the  job  of  the  agricultural  teacher” 

(G)  — “Rejected” 

(Gi)  — “Not  generally  applicable” 

The  report  of  the  Reviewing  Committee  is  summarized 


as  follows: 

Number  of  items  in  the  jury’s  recommendation  66 

Number  of  items  rejected  by  one  reviewer  only  21 

Number  of  items  rejected  by  two  reviewers  only  10 

Number  of  items  rejected  by  three  reviewers  2 

Total  number  of  items  rejected  by  one  or  more  reviewers  ....  33 

Number  of  reviewers  rejecting  one  or  more  items  6 

Number  accepting  the  report  without  rejections  2 

Number  rejecting  the  report  in  toto  1 
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Of  all  the  reports  considered,  the  annual  report  contain- 
ed the  largest  number  of  items  to  which  objection  was 
made  by  members  of  the  reviewing  committee,  which 
bears  out  the  lack  of  agreement  among  the  jurors  that  was 
mentioned  earlier.  Of  the  fourteen  types  of  activities, 
e.  g.,  club  work,  demonstrations,  etc.,  about  which  data  are 
asked  in  the  jury’s  recommendations,  four  were  rejected  by 
two  reviewers  and  three  by  a single  reviewer.  The  bases 
for  the  objections  were  that  certain  types  of  activities  are 
not  a responsibility  of  the  teacher  of  agriculture,  that 
other  activities  recommended  are  appropriate  only  when 
limited  to  the  members  of  the  classes  in  agriculture,  and 
that  other  items  were  judged  unnecessary  or  of  doubtful 
value.  The  defense  of  the  jury  is  that  the  types  of  activi- 
ties objected  to  are,  in  some  states,  a part  of  the  teacher’s 
duties,  and  therefore  a true  picture  of  his  activities  and 
accomplishments  demands  the  information  supplied  by  the 
items.  Likewise,  in  the  case  of  activities  objected  to  un- 
less limited  to  members  of  classes  in  agriculture,  some  of 
the  states  carry  on  such  activities  as  a part  of  their  regular 
programs'.  So  the  question  is  whether  more  states  should 
engage  themselves  in  the  activities  in  question,  or  fewer. 
The  jury  obviously  supports  the  former  procedure. 


SCHOOL  AND  OCCUPATION  RECORD  OF  FORMER  STUDENTS 

IN  AGRICULTURE 


This  report  may  be  called  for  annually  or  at  longer  regular 
intervals. 


Recommended  Items 


Items  for  the  identification  of  the  report 
Name  of  school 
Address 
Date  of  report 
Name  of  student 
(F)  Date  of  birth 

(B)  (F)  Grades  completed  in  elementary  school 
(B)(F)  Date  admitted  to  high  school 

(B)  Date  when  admitted  to  class  in  vocational  agriculture 

What  years  of  student’s  life  were  spent  on  the  farm? 
Was  student  graduated  from  high  school? 

Date  he  left  high  school  • - : 

Number  of  years  student  studied  -vocational'  agriculture 
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Record  after  leaving  high  school 
Date  by  years 
New  address 
Occupation 

If  farmer,  indicate  months  farmed  as 
Owner 
Manager 
Renter 
Partner 
Laborer 

Success  of  student 

(B)(Fi)  Continued1  interest  in  school  affairs 

(Fi)  Occupational  plans  for  the  future 

(Fi)  His  present  valuation  of  courses  in  agriculture 

studied  in  school 

Names  of  part-time  courses  completed 
Grade  of  work 

Names  of  evening  courses  completed 
Grade  of  work 
Type  of  college  entered 
Years  in  attendance 

Criticisms  of  the  members  of  the  Reviewing  Committee 
relative  to  the  rejection  of  specific  items  as  indicated  by 
the  symbols  used. 

(B)  (F) — “Unnecessary  details’’ 

(Fi) — “Indefinite,  difficult  to  determine  or  ascertain” 

A summary  of  the  comments  of  the  Reviewing  Commit- 


tee follows: 

Number  of  items  in  the  jury’s  recommendation  29 

Number  of  items  rejected  by  one  reviewer  only  4 

Number  of  items  rejected  by  two  reviewers  3 

Total  number  of  items  rejected  by  one  or  more  reviewers  7 

Number  of  reviewers  rejecting  one  or  more  items  2 

Number  of  reviewers  accepting  the  report  in  toto  6 

Number  of  reviewers  rejecting  the  report  in  toto  — 1 


The  objections  made  to  seven  items  question  the  value, 
the  necessity,  and  the  availability  or  reliability  of  the 
data.  The  scope  of  this  report  will  be  considered  more 
fully  under  the  discussion  related  to  research. 

' The  live  reports  which  follow,  all  relating  to  the  organi- 
zation of  Future  Farmers  of  America,  are  organized  on 


74 


Records  and  Reports 


the  assumption  that  the  state  supervisor  is  the  advisor  of 
the  state  association  of  Future  Farmers  of  America,  an 
assumption  not  necessarily  true,  although  usually  so.  All 
of  these  reports  are  new  to  supervisors — both  members  of 
the  jury  and  members  of  the  reviewing  committee — for  the 
reason  that  the  organization  was  only  recently  perfected, 
and  is  still  in  the  early  stages  of  growth  in  most  states. 
It  is,  therefore,  probably  due  to  their  lack  of  experience  in 
this  area  rather  than  to  the  greater  excellence  of  the  re- 
ports that  the  rejections  to  the  reports  of  this  group  are 
fewer  than  they  are  to  the  reports  already  considered. 

APPLICATION  FOR  A CHARTER  IN  THE  FUTURE  FARMERS  OF 

AMERICA 

Recommended  Items 

Items  for  identification  of  the  report 
Name  of  school 
Address 

Date  ot  application 
'Name  of  chapter 
Membership — total 

Number  of  green  hands 
Number  of  future  farmers 
Number  of  boys  in  the  department 
Officers  for  the  year 

(F)  Proposed  long-time  program  of  the  chapter 

Proposed  annual  program  for  the  current  year 
Amount  of  membership  fees  enclosed 
Formal  application 

Signatures  of  officers 

(F) — “Too  much  to  expect  from  a chapter” 

The  one  objection  directed  to  the  item,  “Proposed  long- 
time program  of  the  chapter”,  on  the  ground  that  it  is,  too 
much  to  expect,  meets  the  rather  convincing  reply  that  it 
is  being  done  by  increasing  numbers  of  chapters,  accord- 
ing to  reports  from  the  states  of  Iowa,  Illinois,  and  Ohio, 
and  to  current  articles  in  “Agricultural  Education”  describ- 
ing accomplishments  to  these  ends, 
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REPORT  OF  ANNUAL  PROGRAM  OF  F.  F.  A.  CHAPTER 
This  report  is  due  by  October  15th 

Recommended  Items 

Items  for  the  identification  of  the  report 
Name  of  school 
Address 

Name  of  chapter 
Date  of  report 

Officers  elected  for  the  ensuing  year 
Outline  of  Annual  Program  adopted  for  the  3>ear 
(F)  Additions  or  changes  in  the  long-time  program  of  the 
chapter 

(F) — “Too  much  to  expect  from  a chapter” 


MEMBERSHIP  REPORT  OF  LOCAL  CHAPTER  OF  FUTURE 
FARMERS  OF  AMERICA 

Recommended  Items 

Items  for  the  identification  of  the  report 
Name  of  school 
Address 

Name  of  chapter 
Date  of  report 

Number  of  paid  memberships 
Classification  of  memberships 
Number  of  green  hands 
Number  of  future  farmers 
Number  of  state  farmers 
Number  of  American  farmers 
Amount  of  membership  fees  enclosed. 

This  report  was  accepted  without  objections. 

ANNUAL  REPORT  OF  F.  F.  A,  CHAPTER 
This  report  is  due  at  the  close  of  the  school  year  or  of  the 
fiscal  year  (E)  June  30th.  Its  purpose  it  to  report  the  accomplish- 
ments of  the  chapter  in  realizing  their  proposed  annual  and  long- 
time programs. 

Recommended  Items 

Items  for  the  identification  of  the  report 
Name  of  school 
Address 

Name  of  chapter 
Date  of  report 
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Membership  at  time  of  this  report 

Number  of  meetings  of  the  chapter  held 
Average  attendance 

Accomplishments  of  the  chapter  towards  the  program  of 
work  adopted  for  this  year. 

(F)  Accomplishments  of  the  chapter  towards  the  long-time  pro- 
gram of  the  chapter. 

Signature  of  the  secretary  of  the  chapter 

Approval  of  the  advisor 

(Ei)  Approval  of  the  Superintendent  of  Schools. 

Comments  of  the  Reviewing-  Committee. 

(E)  — “Prefer  August  15th.” 

(Ei) — “Prefer  ‘Supervisory  officer  of  the  school'.’’ 

(F)  — “Too  much  to  expect  from  a chapter.” 

No  comment  is  necessary. 

APPLICATION  FOR  STATE  FARMER  DEGREE 

This  report  will  be  submitted  at  the  call  of  the  state  executive 
committee  or  the  state  advisor. 

The  content  of  this  report  was  organized  by  Ralph  A.  Howard, 
Assistant  State  Supervisor  of  Agricultural  Education  in  Ohio,  was 
approved  unanimously  by  the  jury,  and  is  used  with  Mr.  Howard’s 
permission. 

Recommended  Items 

Name  of  applicant 

Age 

Home  address 

High  school 

Record  of  applicant 

In  project  work 

Year  in  high  school 

Course  in  agriculture  pursued 

Productive  project  or  supervised  practice 

Total  production 

Total  hours 

Self  hours 

Total  labor  income 

(Share  received) 

Fractional  share 
Applicant’s  labor  income 
Total  for  all  years 
Hours  of  labor 
Hours  of  self  labor 
Total  labor  income 
Applicant’s  labor  income 
Supervised  practice  program  now  in  operation 
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In  earnings  and  investments 

Total  earnings  from  farm  to  date 
Invested  in  farming 
Items 

Total  inventory  value 
Invested  in  savings  account 
Invested  in  betterments,  (tuition,  books,  etc.) 

Invested  in  bonds,  insurance,  etc. 

Total  savings  and  investments 
In  parliamentary  procedure  and  leadership 
Year  in  high  school 

Organization  in  which  membership  is  held 
Office  held 

Religious,  social  and  commercial  organizations  in  which 
applicant  is  a member 

(F)  Group  discussions  led  for  thirty  minutes 
Name  of  group 
Topic  of  discussion 

Representative  of  his  school  in  contests 
Judging  contests 

Year  in  high  school 
Type  of  contest 

Kind- -local,  county,  district,  state,  national 
Prizes  won  or  rank  awarded 
Athletics,  sports 
Name  of  sport 
Number  of  years  played 

Records, — specify  if  captain  and  outstanding 
records  of  team 

Debate,  Literary,  Essay,  Musical 
Type  of  activity 
Number  of  years 
Prizes  or  special  honors  won 
Scholarship 

Year  in  high  school 
Contest 
Awards  won 

Livestock,  grain,  etc.  exhibited 
Year  in  high  school 
Fair  or  show 
Prizes  won 

Other  activities  or  contests 

Certification  by  administrative  head  of  the  school 
Average  grade  in  all  high  school  subjects 
Rank  in  class 
Number  in  class 

Signature  of  administrative  head 
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Narrative  article  of  two  hundred  words  on  his  project 
program 

Additional  qualifications  or  achievements 
Endorsement  of  his  local  chapter 
By  signature 
President 
Secretary 
Advisor 

(F)  “Twenty”  rather  than  "thirty  minutes” 

The  objection  could  be  accepted  if  it  does  not  conflict 
with  the  state  constitution. 

GENERAL  SUMMARY  OF  THE  CRITICISMS  OF  THE  REVIEWING 

COMMITTEE 

Of  the  135  reviews  made  by  nine  critics  composing-  the 
reviewing  committee  who  reviewed  fifteen  reports,  nine 
were  stated  as  rejections  wholly  or  of  a kind;  thirty-eight 
were  objections  to  items;  and  eighty-eight  were  approvals 
of  the  jury’s  recommendations  in  toto.  Of  the  objections 
to  items,  the  majority  were  differences  in  judgments  as,  to 
the  usefulness  of  certain  items.,  differences  that  are  so  sub- 
jective as  to  make  agreement  improbable  at  this  time. 
Other  objections  were  based  upon  the  peculiarities  of  con- 
ditions within  a state,  which  were  assumed  to  be  general 
conditions.  Precaution  was  taken  to  make  the  instruc- 
tions sufficiently  clear  that  the  variables  provided  by  local 
conditions  would  be  overlooked,  but  it  could  hardly  be  ex- 
pected that  such  factors  would  be  entirely  eliminated. 
Other  objections  were  stated  which,  in  the  minds,  of  some 
critics,  may  be  considered  as  improvements  of  the  jury’s 
recommendations. 

In  consideration  of  the  complete  approval  resulting 
from  88  (or  65  per  cent)  of  the  reviews,  of  the  high  ap- 
proval resulting  from  126  (or  93  per  cent)  of  the  reviews, 
of  the  fact  that  with  a single  exception  (tiie  Annual  Re- 
port) no  considerable  number  of  items  was  objected  to  by 
more  than  one  critic,  that  no  report  was  rejected  in  toto 
by  more  than  one  critic,  and  that  in  the  sum-total  of  these 
reviews  by  the  original  jury  and  the  reviewing  committee 
a total  of  fourteen  supervisors  and  administrators  of  agri- 
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cultural  education  have  entered  into  the  high  degree  of 
approval  given  the  reports  and  their  contents,  it  is  sub- 
mitted that  the  findings  as  here  reported  represent  the  best 
judgment  on  the  problem  than  can  be  secured  at  this  time. 

As  a supplement  to  the  recommendations  of  the  jury  of 
specialists  with  reference  to  the  items  accepted  as  the  ap- 
propriate content  of  each  report,  Table  XVI  is  compiled  to 
show  the  number  of  items  receiving  less  than  four  votes 
by  the  jury  and  which  were  therefore  excluded  from  the 
recommendations  of  the  jury.  The  table  contains  the 
titles  of  the  reports,  the  number  of  items  accepted,  i.  e., 
receiving  at  least  four  votes,  and  the  number  of  items 
recommended  by  less  than  four  jurors. 
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Table  XVI 

THE  NUMBER  OF  ITEMS  ACCEPTED  AND  THE  NUMBER  REC- 
OMMENDED BY  LESS  THAN  FOUR  JURORS 
FOR  EACH  REPORT 


Titles  of  Reports 

No.  of 
Items 
Accepted 

No.  Items  Receiving 
Three  | Two  j One 
Votes|  Votes;  Vote 

Application  for  Approval  of  a new 
Department 

26 

I 

3 

7 . 

Application  for  Reimbursement 

l6 

0 

3 

0 

Teacher  Personnel  Data 

53 

0 

4 

6 

Report  at  the  Opening  of  School 

48 

3 

0 

I 

Report  on  Supervised  Practice  of 
All-Day  and  Day-Unit  Schools 

68 

8 

4 

10 

Report  on  Plans  for  Part-Time  and 
Evening-  Class  Instruction 

l6 

O 

3 

0 

Report  on  Instruction  and  Super- 
vised Practice  in  Part-Time  and 
Evening  Classes 

48 

4 

0 

8 

Monthly  Report 

31 

O 

0 

14 

Annual  Report  of  Statistical  and 
General  Information 

66 

O 

0 

4i 

Occupational  Record  of  Former 
Students 

29 

0 

3 

5 

Application  for  a Chapter  Charter 
in  the  Future  Farmers  of  America 

J4 

0 

0 

0 

Report  of  Annual  Program  of  the 

F.  F.  A. 

7 

O 

0 

I 

Membership  Report  of  the  F.  F.  A. 
Chapter 

10 

0 

0 

0 

Annual  Report  of  Achievements 
of  the  F.  F.  A.  Chapter 

12 

0 

0 

0 

Nomination  of  Candidate  for 

State  Farmer  Degree 

59 

0 

0 

0 
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D.  PROJECTING  THE  RECOMMENDATIONS  OF  THE  JURY  ON 
THE  REPORT  TO  THE  FEDERAL  BOARD  FOR 
VOCATIONAL  EDUCATION 

One  further  test  of  the  jury’s,  recommendations  was  to 
contrast  them  with  the  annual  report  made  by  the  super- 
visors directly  or  through  the  State  Board  for  Vocational 
Education  to  the  Federal  Board  for  Vocational  Educa- 
tion. For  this  report  an  outline  is  sent  to  the  supervisors 
which  contains  items  both  general  and  specific,  some  to 
be  answered  from  data  assembled  in  the  supervisor’s  office, 
some  from  data  reported  to  the  supervisors  by  the  teach- 
ers, and,  in  one  section,  items  to  be  supplied  by  the  teacher 
training  department.  It  was  with  the  items  involving 
data  from  the  teachers  that  we  were  concerned  particu- 
larly. 

The  items  from  the  outline  sent  to  the  supervisors  are 
listed  below,  omitting  the  section  dealing  with  teacher 
training,  since  it  seems  to  be  the  general  practice  for  the 
supervisors  to  refer  this  section  of  the  outline  to  the 
teacher  training  department  rather  than  to  request  the 
necessary  data  as  a report  from  that  department  to  the 
supervisor. 

ITEMS  FOR  THE  ANNUAL  REPORT  TO  FEDERAL  BOARD  FOR 
VOCATIONAL  EDUCATION 

(Section  on  teacher  training  omitted) 

Items  for  identification 

Name  of  state 
Year  of  report 

General  survey  of  agricultural  education  situation  within  the  state 
important  developments  of  the  year 
Undeveloped  fields  and  areas 
Present  needs 
State  supervisory  staff 
Personnel 

Indicate  changes  of  importance  in  organizations  and  in 
duties 
Work  of  staff 

Activities  and  results  in  terms  of  annual  program  of  work 
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State  conferences 
Purpose 

Number  attending 
Days  in  session 

District  conferences 
Purpose 

Number  attending 
Days  in  session 

Other  conferences  (not  state  or  district) 

Purpose 

Number  attending 
Days  in  session 

Publications  during  the  year 

Studies,  investigations,  surveys 

Directed  or  supervised  practice  in  federally  aided  schools 
All-day  schools 

Data  on  projects  and  other  supervised  practice  for  current 
year 

Character  of  project  or  practice 
Scope 

Number  enrolled1 
Total  enrollments  in  projects 

Total  enrollments  in  other  supervised  practice 
Total  number  individuals  enrolled 
Data  on  projects  and  other  supervised  practice  for  previous 
year 

Character  of  project  or  other  supervised  practice 
Number  enrolled 
Number  pupils  completing 
Scope  of  completed  projects 
Total  yield 
Pupil's  labor  income 
Total  pupils’  labor  income 
Totals 

(in  all  projects) 

Number  pupils  enrolled 
Number  pupils  completing 
(in  all  other  supervised  practice) 

Number  pupils  enrolled 
Number  pupils  completing 
(Number  different  individuals) 

Enrolled 

Completing 

Day-unit  course  schools 

(Repeat  items  under  All-day  schools  above) 
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Part-time  schools 

(Repeat  items  under  All-day  schools  above) 

Evening  schools 

Practices  adopted  as  result  of  supervised  instruction 
Increased  earning's  from  practices 

Percentage  of  boys  who  took  vocational  agriculture  the  previous 
year  now  farming  as  laborer,  partner,  renter,  manager,  owner. 

Percentage  of  boys  in  state  agricultural  college. 

Information  necessary  to  answer  the  first  seven  units 
listed — General  survey,  State  supervisory  staff,  etc. — does 
not  require  specific  data  from  the  teachers  with  the  possi- 
ble exception  of  the  item,  “Important  developments  of 
the  year,”  which  would  seem  to  be  adequately  covered  by 
the  recommended  contents  of  both  the  Monthly  and  the 
Annual  Reports.  A use  for  data  from  the  teachers  is 
found  in  the  last  three  units — Directed  or  supervised  prac- 
tice in  federally  aided  schools',  Percentage  of  boys  who 
are  now  farming'  who  took  vocational  agriculture  the  pre- 
vious year,  and  Percentage  of  boys  in  state  agricultural 
college. 

Upon  contrasting  the  items  listed  in  t lie  outline  with 
those  recommended  by  the  jury,  it  was  found  that  the 
jury’s  lists  included  all  the  items  in  the  former  list  under 
the  sub-units,  all-day  and  day-unit  schools.  In  the  report 
on  evening  schools  the  outline  for  the  report  for  the  fed- 
eral board  lists  “Increased  earnings  from  practices,”  where- 
as the  jury  item  in  this  direction  reads,  “Value  of  practice 
where  known  reasonably  accurately.”  It  is  to  increase  the 
reliability  of  the  data  through  the  elimination  of  guesses 
that  prompted  the  jury  to  limit  the  scope  of  this-  item. 
That  this  is  in  keeping  with  the  thought  of  other  leaders 
in  agricultural  education  may  be  observed  in  the  follow- 
ing resolution  drafted  by  the  Committee  on  Resolutions, 
and  approved  at  the  Annual  Conference  of  Supervisors 
and  Teacher  Trainers  of  Agricultural  Education  in  the 
Eastern  Region  sponsored  by  the  Federal  Board  for  Voca- 
tional Education,  and  held  in  New  York  City,  March  10-13, 


1930: 
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“ Although  we  recognize  the  importance  of  adequate 
means  of  measuring  the  effect  of  instruction  among 
our  evening  course  students,  we  believe  that  present 
efforts  to  assign  a monetary  value  to  changed  or  im- 
proved practices  should  be  discouraged  because  it  is 
the  opinion  of  this  conference  that  this  practice  is  not 
in  accord  with  sound  principles  of  educational  and 
economic  research.  Therefore,  be  it  resolved  that  we 
urge  the  Agricultural  Education  Service  of  the  Federal 
Board  for  Vocational  Education  to  eliminate  all  re- 
quests for  data  bearing  on  the  money  value  of  im- 
proved practices  introduced  because  of  instruction  in 
vocational  agriculture.” 

In  the  unit  on  part-time  schools  the  report  for  the  fed- 
eral board  duplicates  the  information  called  for  relative 
to  all-day  and  day-unit  instruction,  whereas  the  jury  rec- 
ommended a duplication  of  the  information  relative  to 
evening  schools,  and  this  recommendation  was  approved 
by  all  but  one  of  the  reviewing  committee.  Reference  to 
Table  VII  shows  that  four  states  support  the  position  of 
the  jury  by  their  present  practice  of  using  identical  report 
forms  for  supervised  practice  by  part-time  and  evening 
students,  and  three  states  support  the  recommendation  of 
the  federal  board  which  asks  for  identical  report  forms  for 
all-day,  day-unit,  and  part-time  students.  But  reference 
to  the  report  content  shows  that  in  ten  states  supervised 
practice  in  part-time  classes  is  reported  as  projects,  in  one 
state  as  practices  applied — which  is  the  recommendation 
of  the  jury — and  in  four  states  as  both  (or  either)  projects 
and  practices  as  recommended  by  the  report  of  the  Federal 
Board. 

The  significant  difference  in  the  procedures  centers 
around  the  question:  Shall  supervised  practice  in  part- 
time  instruction  be  conducted  and  reported  as  projects? 
In  turn,  the  answer  to  this  question  centers  around  the 
scope  of  instruction  in  part-time  classes.  Is  it  more  near- 
ly like  instruction  in  all-day  classes  or  like  evening  class 
instruction?  If  the  instruction  is  of  such  extent  and 
thoroughness  within  the  enterprise  studied  that  practices 
and  returns  on  a j^roject  elected  in  that  enterprise  might 
be  fairly  and  reasonably  attributed  to  the  instruction  in 
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the  part-time  course,  then  the  call  for  a report  on  projects 
similar  to  the  one  used  for  all-day  schools  is  justified. 
But  if  the  instruction  in  the  part-time  class  does  not  cover 
an  enterprise  reasonably  thoroughly,  so  that  the  instruc- 
tion functions  in  practice  in  the  improvement  of  only  a 
few  jobs  or  the  acquisition  of  a few  skills  in  the  enter- 
prise studied,  then  it  would  seem  to  be  giving  the  instruc- 
tion undue  credit  to  attribute  the  returns  from  the  enter- 
prise as  due  to  the  instruction.  In  that  case  a more  accur- 
ate statement  of  results  from  the  instruction  would  appear 
to  be  an  enumeration  of  the  practices  adopted  as  a result 
of  the  instruction,  with  the  scope  of  the  practices,  and, 
when  reasonably  accurately  known,  the  value  of  the  prac- 
tice; i.  e.,  a duplication  of  the  report  from  evening  class 
members  as  recommended  by  the  jury. 

Underlying  these  alternatives  is  the  length  of  time  the 
part-time  group  can  be  secured  as  regular  attendants  in  a 
class — ten  or  fifteen  meetings  or  daily  for  two  or  three 
months.  If  the  first  condition  prevails,  the  recommenda- 
tion of  the  jury  would  seem  to  be  justified;  but  if  the  latter 
condition  is  possible,  then  the  recommendation  of  the  jury 
would  appear  to  be  deficient.  The  report  of  the  Federal 
Board,  by  providing  for  both  projects  and  adopted  prac- 
tices, meets  all  the  possibilities  of  the  situation.  The  di- 
vergence in  practice  indicated  may  very  reasonably  lie  in 
the  conditions  within  the  states,  where  the  part-time 
groups  are  influenced  by  various  local  factors.  Further 
study  should  be  directed  to  this  difference  in  procedure  to 
determine  which  practice  best  serves  the  students  enrolled, 
or  whether  each  may  be  best  in  certain  states.  Until  this 
is  done,  a wider  adoption  of  the  practice  of  including  a 
report  on  both  projects  and  practices  would  appear  to  de- 
serve commendation. 

All  the  items  now  required  in  the  units,  “Percentage  of 
boys  who  took  vocational  agriculture  the  previous  year 
now  farming,”  etc.  and  “Percentage  of  boys  in  state  agri- 
cultural college,”  are  included  in  the  recommendations  of 
the  jury  if  their  “School  and  Occupation  Record  of  former 
Students  in  Agriculture”  is  called  for  annually.  If,  how- 
ever, the  detailed  information  of  the  report  is  not  desired 
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annually  and  the  data  for  the  federal  report  is,  then  these 
necessary  items  should  be  included  in  another  report, 
preferably  the  annual  report,  if  that  is  used. 

The  conclusion  to  this  test  of  the  recommendations  of 
the  jury  is  that  their  proposed  reports  and  contents  prac- 
tically satisfy  the  needs  of  the  supervisors  in  preparing 
their  reports  to  the  Federal  Board  for  Vocational  Educa- 
tion, with  the  exception  of  the  data  related  to  part-time 
schools.  Supporting-  arguments  for  both  positions  have 
been  advanced  and  the  possibility  that  each  report  may  be 
the  more  appropriate  under  certain  local  conditions  ap- 
pears as  a solution  until  more  objective  criteria  are  de- 
veloped. 

E.  PROJECTING  THE  REPORT  ITEMS  IN  USE  AGAINST  THE 
REPORT  TITLES  RECOMMENDED  BY  THE  JURY 

As  a means  of  comparing  the  reports  now  in  use  with 
those  recommended  by  the  jury,  the  items  of  the  reports 
in  use  were  distributed  under  the  appropriate  recommend- 
ed report  title  or  titles,  the  tabulation  being  made  in  terms 
of  numbers  of  items.  It  is  recognized  that  this  distribu- 
tion is  onljr  approximate,  for  the  reason  that  whenever 
the  items  of  a report  are  distributed  between  two  or  more 
recommended  titles,  certain  items  might  be  listed  very  ap- 
propriately under  more  than  one  title.  Nevertheless,  this 
approximate  projection  shows  the  extent  of  modification 
of  the  present  system  if  the  recommended  uniformity  in 
titles  were  accepted  as  recommended.  This  projection  fol- 
lows in  Table  XVII. 

Table  XVII  is  read  as  follows:  The  twelve  column 
headings  consist  of  the  “Total  Items”  in  the  respective  re- 
ports, the  ten  “Titles  of  Reports  Recommended  by  the 
Jury”  (excluding  the  five  reports  dealing  with  the  organi- 
zation of  Future  Farmers  of  America),  and  a column  “Un- 
classified,” for  items  now  called  for  which  in  our  judgment 
would  not  be  included  in  the  scope  of  the  ten  reports 
recommended.  Under  the  first  state,  Alabama,  are  listed 
the  titles  of  the  five  reports  now  in  use  in  that  state — 
Teacher’s  Monthly  Report,  Teacher’s  Summer  Program 
and  Project  Elections,  Final  Statement  of  Home  Projects, 
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Report  and  Summary  of  Part-time  Work,  Report  and  Sum- 
mary of  Evening-  Work. 

The  Teacher’s  Monthly  Report  now  contains  thirty- 
seven  items.  If  these  items  were  distributed  under  the  ten 
recommended  titles,  all  of  them  would  be  included  under 
the  recommended  report  title,  Teacher’s  Monthly  Report. 
The  Teacher’s  Summer  Program  and  Project  Elections 
contains  twenty-two  items,,  and  all  of  these  would  be  in- 
cluded under  the  recommended  report  entitled  Supervised 
Practices  of  All-day  and  Day-unit  classes.  The  Final 
Statement  of  Home  Projects  consists  of  thirty  items;  these 
would  also  be  included  under  the  recommended  report  en- 
titled Supervised  Practice  of  All-day  and  Day-unit  classes. 
The  Report  and  Summary  of  Part-time  Work  consists  of 
sixty-three  items,  which  would  be  included  under  the 
recommended  report  of  Instruction  and  Supervised  Prac- 
tice in  Part-time  and  Evening  Classes.  The  Report  and 
Summary  of  Evening  Work  consists  of  sixty-one  items, 
which  would  also  be  included  under  the  recommended  re- 
port of  Instruction  and  Supervised  Practice  in  Part-time 
and  Evening  Classes.  The  reports  from  the  other  states 
are  read  in  the  same  manner. 
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Table  XVII 

THE  REPORT  ITEMS  NOW  IN  USE 
Projected  against  the  Report  Titles  Recommended  by  the  Jury 


*The  complete  titles' of  the  reports  recommended  by  the  jury, 
of  which  abbreviated  forms  are  used  as  column  headings,  follow: 

1.  Application  for  approval  of  a new  department. 

2.  Application  for  reimbursement. 

3.  Teacher  personnel  data. 

4.  Report  at  the  opening  of  school. 

5.  Report  on  supervised  practice  of  all-day  and  day-unit 

classes. 

6.  Report  on  plans  for  part-time  and  evening  class  instruction. 

7.  Report  on  instruction  and  supervised  practice  in  part-time 

and  evening  classes. 

8.  Monthly  report. 

9.  Annual  report  of  statistical  and  general  information. 

10.  Occupational  record  of  former  students. 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

0) 

03 

m 

0 

% 

c 

73 

S 

13 

O 

a 

03 

Opening-  of  School 

Q -M 

IS? 

r,*  r 

7)  S 

D 

^ C£ 

11 
Q _• 

Instruction  and  S.  P.  P.- 

Part-Time  and  Evening- 

Monthly 

5 

ARKANSAS 

Daily  Schedule  of  Instructoi 
of  Vocational  Agriculture 

8 

8 

Course  of  Study  of 

Vocational  Agriculture 

9 

9 

Work  of  Teachers  of 
Agriculture,  All-day 

14 

14 

Work  of  Teachers  of 

Agriculture,  Day-unit 

14 

14 

Work  of  Teachers  of 
Agriculture,  Part-time 

14 

14 

Work  of  Teachers  of 
Agriculture,  Evening. 

M 

14 

Teacher’s  Monthly  Report 
to  State  and  Federal  Boards 

24 

24 

Financial  Statement  of 

Home  Projects,  All-day 

1 

42 

42 

1 

Financial  Statement  of 

Home  Projects,  Day-unit.. 

42 

42 

Financial  Statement  of 

Home  Projects,  Part-time.. 

42 

42 

Financial  Statement  of 

Home  Projects,  Evening.... 

42 

42 

Financial  Statement  of  Su- 
pervised Farm  Practice  for 
Evening  School  Students.... 

45 

45 

Supplementary  Farm 

Practice  

15 

15 

Course  Calendar  Outline  .... 

6 

Summary  Statement  of 
Vocational  Agricultural 
Equipment  

22 

22 
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Titles  of  Reports  now 
in  use  by  States 


CALIFORNIA 

Monthly  Report  of 
Vocational  Agriculture. 


Monthly  Report  of 

Farm  Mechanics  Teacher.. 

Preliminary  Report 

on  Home  Projects  


47 


43 


Summarized  Final  Report 
on  Projects  in  Vocation- 
al Agriculture  


Instruction  Provided  for 
Authorized  Vocational 
All-day  classes  


Individual  Record  Card. 
COLORADO 

Information  Blank  


Monthly  Report  of 
Teacher  of  Vocational 
Agriculture  


Preliminary  Report  of 
Project  Assignments  . 

Final  Statement 

of  Home  Projects  


Part-time  Class  Report  . 

Report  of  Supervised 
Practice  of  Part-time 
Students  


Report  of  Evening  Classes.... 

Report  on  Supervised 
Practice  of  Evening 
Students 


8 s 


; 46 


33 

38 

23 

63 

! 13 

I 

| 

12 

I 

I 9 

I 

I 

[ 10 


I X I 


I br 

fc\g 

r/jt 


• r £ 

I a 

j 0 <D 

4->  £ 

: on 


25 


22 


23 

63 


13 

12 

9 

10 


47 

43 


38 


60 


TJ 

<U 

c 


o 

£3 


46 


251 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

O 

< 

z 

z 

m 

o> 

Teacher  Personnel 

l 

GO 

oc 

0) 

Q 

S.  F.  P. — All-Day 

and  Day-Unit 

a> 

£-i  £ 

> 

m w 

Instruction  and  S.F.P. — 

Part-Time  and  Evening- 

O 

fA 

Annual 

COLORADO  (continued) 

I 

Application  for  Approval 
and  Reimbursement  for 
Part-time  classes  in  Ag- 
riculture   

1/ 

17 

| 

I 

Application  for  Approval 
and  Reimbursement  for 
Evening  classes  in  Agri- 
culture   . 

16 

16 

1 

Yearly  Teaching  Plan.. 

13 

I 

Monthly  Layout  of 

Teaching  Jobs  . 

I I 

1 

Job  Outline  for 

Part-time  Class  

6 

6 

| 

Job  Outline  for 

Evening  Class  

4 

4 

Local  High  School  Record 
of  Vocational  Agricul- 
ture Students  and  Sub- 
sequent Employment 
Record  

62 

FLORIDA 

Agricultural  Teacher’s 

Monthly  Report  

2 5 

25 

Agricultural  Teacher’s 
Annual  Report  

I31 

| 

31 

Preliminary  Statement 

of  Supervised  Practice 

i? 

I 

l 

1 

i? 

I 

| 

Final  Statement  of 

Supervised  Practice  

1 27 

27 

I 

Quarterly  Salary  Vouchers 
for  Agricultural  Teachers.. 

Q 

1 

j 

9 

! 

| 

1 

1 

J 

1 

i 

Occupation 
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Titles  of  Reports  now- 
in  use  by  States 

Total  Items 

Approval 

tteimbur  semen  t 

O 

5 

0 

VI 

V 

A 

b 

c_ 

0 

0 

CG 

be 

O 

S.  F.  P. — All-Day 

ii  nd  Day-Unit 

Plans—  -Part-Time 

and  Evening- 

1 

P^g 

s 

GO 

c'x 
c3  C 

li 

-*->  "t"' 
VI  £ 

c Jr 

J>» 

ILLINOIS  (continued) 

Preliminary  Project  Report 
and  Summary  Report 

56 

56 

Annual  Report  and  Ap- 
plication for  Reimburse- 
ment   

52 

7 

45 

Summer  Monthly  Report 
to  Supervisor  

9 

9 

IOWA 

Teaching-  Record  and 

Training  Record  

13 

10 

T 3 

Instructor’s  Daily  Program.. 

10 

Preliminary  and  Complet- 
ed Report  of  Major  Su- 
pervised Farm  Practice 

50 

50 

Preliminary  Report  of 
Agricultural  Part-time 
Schools  

15 

15 

Agricultural  Part-time 

School  Report  

17 

17 

Preliminary  Report  of  Ag- 
ricultural Evening  Schools 

1 3 

13 

Agricultural  Evening 

School  Report  

13 

13 

Annual  Agricultural  Report 

91 

91 

Report  of  Farm 

Shop  Projects  

12 

12 

Requisition  for  Reim- 
bursements due  school 
Corporation  from  State 
and  Federal  Funds  

36 

36 

1 

1 

1 

Application  for  Approval 

26 

17 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

+■> 

e 

Q) 

QJ 

tfl 

ft* 

Teacher  Personnel 

Opening'  of  School 

S.  F.  P. — A 11 -Day 

and  Day-Unit 

Plans — Part-Time 

and  Evening 

Instruction  and  S.F.  P. — 

Part-Time  and  Evening 

Monthly 

Annual 

Occupation 

Unclassified 

KANSAS 

Report  of  Teacher  of 

Vocational  Agriculture  .... 

23 

123 

1 

I 

Preliminary  Project  Report  .. 

6 

1 6 

Final  Report  on  Projects 

9 9 

23 

! 2.1 

Claim  for  Reimbursement 
for  Salary  (All-day,  Part- 
time  and  Evening)  

65 

4T 

6 

2 

16 

KENTUCKY 

Daily  Schedule  of 

Agricultural  Teacher  

10 

10 

Annual  Report  of  High 
School  Department  of 
Agriculture 

61 

2 2 

6 

33 

LOUISIANA 

1 

1 

1 

Monthly  Report  of  Teacher 
of  Vocational  Agriculture 
to  State  Supervisor  of  Ag- 
ricultural Education  

18 

l8 

Final  Statement  of  Home 
Projects  (used  for 

Project  elections  also) 

, 

20 

20 

Requisition  for  Reimburse- 
ment (Smith-Hughes  act).. 

20 

20 

Requisition  from  Louisiana 
State  Vocational  Board  for 
Reimbursement  of  Ex- 
penses— One-half  expenses 
incurred  by  Teacher  at 
State  Conference  

1 

iil 

I 

1 

1 

I I 

Farm  Survey  Report  

91 

1 

1 

1 

9 

Graduates  of  Agricultural 
Department  

5| 

1 

_1 

1 

5 
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Titles  of  Reports  now 
in  use  by  States 


H-i  CJ 

vi'A 


MICHIGAN 

| | 

Form  letter  to  Instructors 
in  Agricultural  — Pre- 
liminary Information  1 1 1 2 1 


Form  letter  to  Superin- 
tendents of  High  School.. 

Summary  of  Supervised 
Projects  Report  


43 


20I 


Annual  Report  of  Voca- 
tional Agricultural  De-  j 

partment  ....  j 104I 

! 

MINNESOTA 

Preliminary  Report  in 
Agriculture  ...  | 26) 

I I 

Preliminary  and  Complet- 
ed Report  for  Farm 
Practice  Work  in  Voca- 
tional Agriculture  I 50] 


A Tentative  List  of  Ac- 
tivities for  Farm  Prac- 
tice, All-day  


A Tentative  List  of  Ac- 
tivities for  Farm  Prac- 
tice, Part-time  


I I'Ol 


A Tentative  List  of  Ac- 
tivities for  Farm  Prac- 
tice, Evening  ...  I ro|  i 

I J I 

Annual  Report  of  Voca- 
tional Class  in  Agricul- 
tural Education  j 2 7 1 

Application  Blank  for 
Federal  and  State  Aid 
for  Teaching  and  Su- 
pervising Vocational  Ag- 
riculture  in  Minnesota 1 2 g 1 1 3 j 


1 14 


63 


43 


I 20 1 


18 


9!  I7l 


I 50 


101 


iol 


12 


8l 
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Titles  of  Reports  now 
in  use  by  States 
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a 
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Cr~ 
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I.  to 

Cl,  C 

foS 

CO 

ct  C 

c? 
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MARYLAND 


Monthly  Report  of  Voca- 
tional Teacher  to  State  j 
Director  I 33 

I 

Preliminary  Project  Report..  9 

Report  on  Directed  or  Su- 
vised  Practical  Work  1 1 3 2 j 


MISSISSIPPI 


Monthly  Agricultural  Re- 
ports   


Preliminary  Statement  of 
Home  Projects  


Final  Statement  of  Home 
Projects  


Summary  of  Instruction 
given  in  Day-unit  Classes. . 

Summary  of  Instruction 
given  in  Part-time  Classes. . 

Summary  of  Instruction 
given  in  Evening  Classes.. 

Final  Report  on  Super- 
vised Practice  Work  in 
Day-unit  Classes  

Final  Report  on  Super- 
vised Practice  Work  in 
Part-time  Classes  


33 

16 


Final  Report  on  Super- 
vised Practice  Work  in 
Evening  Classes  


16 


20 


16I 


15 


2 1 


39 


r6 

26 

6 


15 


33 


36 


33 


20 


16 


15 


21 


57 


10 
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Titles  of  Reports  now 
in  use  by  States 


T C 


03  a 


' be 

Sc 
5 c 

W © 


I be 

CU.S 

fc  5 

c’g 

tl 

o a 


c 

D 


MISSOURI 

Monthly  Report  of  Teacher 
of  Vocational  Agriculture- 

Project  Elections  


Projects  in  Vocational 
Agriculture — Final 

Community  Program  of 
Work  _ 


Permanent  Individual, 

Class  and  Project  Record- 

NEBRASKA 

General  Report  Form  Ag- 
ricultural School  for  the 
Semester  


Preliminary  Report  of 
Home  Projects  


Final  Report  of  Last 
Year’s  Home  Projects  .. 

Attendance  for  Evening 
Agricultural  School  

Report  of  Evening  Agri- 
cultural School  


Final  Report  on  Part-time 
Agricultural  Work  

NEW  JERSEY 

Preliminary  and  Schedule 
Information  


16 


46 


43 


27 


32 


13 


21 


15 


Qualifications  of  Instructors  j 25 

Weekly  Report  of  Agri-  ! 
cultural  Teachers  j 22 


1 61 

46I 


2 5 


15 


43 


27! 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

Reimbursement 

Teacher  Personnel 

Opening:  of  School 

S.  P.  P. — All-Day 

and  Day-Unit 

Plans — Part-Time 

and  Evening: 

Instruction  and  S.F.  P. — 

Part-Time  and  Evening: 

Monthly 

Annual 

Occupation 

NEW  YORK  (continued) 

Final  Statement  of  Super- 
vised Practice  Work  

19 

19 

Statistical  Report  for  High 
School  Departments  of 
Vocational  Agriculture 

39 

39 

School  and  Employment 
Record  

27 

27 

NORTH  CAROLINA 

Monthly  Community  Work.. 

41 

41 

Supervised  Practice  Report.. 

260 

115 

125 

20 

NORTH  DAKOTA 

ist  Quarterly  Preliminary 
Report  on  Registration 
and  Project.  Assignments 

3i 

17 

14 

2nd  Quarterly  Preliminary 
Report  on  Registration 
and  Project  Assignments.. 

30 

27 

3 

3rd  Quarterly  Report  or 
Final  Project  Assignment.. 

26 

19 

7 

4th  Quarterly  Report  or 
Final  Statement  of 
Home  Projects  

69 

30 

39 

Agricultural  Teacher’s  Six 
Weeks  Report  

42 

10 

42 

Preliminary  Report  on 
Evening  School  Work  

IO 

1 

Final  Report  on  Evening 
School  Work  

1 14 

14 

Application  for  Approval  .... 

130 

19 

L 

I I 

| 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

Reimbursement 

Teacher  Personnel 

Opening  of  School 

S.  F.  P. — All-Day 

and  Day-Unit 

Plans — Part-Time 

and  Evening 

Instruction  and  S.F.  P. — 

Part-Time  and  Evening 

Monthly 

Annual 

Occupation 

OHIO 

Preliminary  Report  of  In- 
formation   

I 

22 

| 

Monthly  Report  of 

Teacher  of  Agriculture. 

39 

39 

Summarized  Final  Report 
of  Projects  in  Vocation- 
al Agriculture  - 

32 

32 

Report  of  Project  Elec- 
tions in  Vocational  Ag- 
riculture   

34 

34 

Annual  Report  in  Agri- 
culture   

198 

198 

Report  of  Short-course, 
Part-time  

13 

13 

Report  of  Short-course, 
Evening  

13 

13 

Preliminary  Report  of 
Supervised  Practice  of 
Part-time  Course  

I I 

I I 

Preliminary  Report  of  Su- 
pervised Practice  of 
Evening  Class  

I I 

I I 

Final  Report  of  Supervis- 
ed Practice  of  Part- 
time  Course  

II 

Final  Report  of  Super- 
vised Practice  of  Eve- 
ning Class  

1 l 

I I 

I I 

Application  for  Approval.... 

25 

25 

Application  for  Reim- 
bursement   

15 

15 

Teacher’s  Application  Blank 

20 

20 

L 
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Titles  of  Reports  now 
in  use  by  States 
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OKLAHOMA 

Weekly  Record  and  Re- 
port of  Instructor  of 
Vocational  Agriculture  . 

Qualifications  for 

Teachers  of  Vocational 
Agriculture  


Annual  Report  Form  No.  i. 
Weekly  Schedule  of 
Teacher  


Annual  Report.  Form  No.  2 
All-day  Schools  


Annual  Report  Form  No. 
Day-unit  Schools  


Annual  Report  Form  No.  2 
Part-time  Schools  


Annual  Report  Form  No.  2. 
Evening  Class  for  Adults.. 

Final  Statement  of  Home 
Projects  


29 

55 

39 

38 

39i 

| 

I 

46 


Summarized  Final  State- 
ment of  Home  Projects  ....  ^ 24 

Final  Summary  of  Super- 
vised Practice  Work 
other  than  Projects  ! 13 


Annual  Report  No.  6. 


24 


Final  Report  Evening 
School  Supervised  Prac- 
tice   _... 

OREGON 

Weekly  Report  of  Teacher 
of  Agriculture  ; 


10 


50 


39 


38 


39 


46 


I3i 


24, 


29 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

Reimbursement 

Teacher  Personnel 

Opening'  of  School 

S.  F.  P. — All-Day 

and  Day-Unit 

Plans — Part-Time 

and  Evening 

Instruction  and  S.  F.  P.- 

Part-Time  and  Evening 

Monthly 

Annual 

Occupation 

OREGON  (continued) 

Preliminary  Report  on 
Projects  in  Vocational 
Agriculture  

14 

14 

Summarized  Final  Report 
on  Projects  in  Vocation- 
al Agriculture  

46 

46 

Departmental  Report  for 
Semester  

63 

63 

Report  of  Evening  Class 
in  Agriculture  

I I 

II 

Survey  of  Farm  boys,  14-21 
years  

I I 

PENNSYLVANIA 

Monthly  Report  of  Agri- 
cultural Teacher  

23 

23 

Preliminary  Senior  Report 
and  Project  Summary  

2)0 

20 

Report  on  Farmer’s  Short 
Course  

13 

13 

Teacher’s  Diary  during 
Summer  Months  

7 

7 

Application  for  Aid 

116 

91 

SOUTH  CAROLINA 

Agricultural  Teacher’s 

Monthly  Report  

71 

7i 

Agricultural  Teacher’s 
Annual  Program  

61 

45 

6 

10 

Preliminary  and  Final 

Project  Report  and 

Record  of  All-day  Classes.. 

50 

50 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

> 

< 

Reimbursement 

Teacher  Personnel 

Opening'  of  School 

S.  F.  P.— All-Day 

and  Day-Unit 

0 

5-1 

^ to 

1 > 
tfl  ^ 

Instruction  and  S.F.P. — 

Part-Time  and  Evening- 

Monthly 

Annual 

c 

6 

SOUTH  CAROLINA  (cont’d) 

Preliminary  and  Final 
Project  Report  and 

Record  of  Day-unit  Classes 

50 

50 

Preliminary  and  Final 

Project  Report  and 

Record  of  Part-time  Classes 

51 

51 

Record  of  Evening 

Class  Work  in  Vocational 
Agriculture  ...  ..  ..  

39 

5 

27 

SOUTH  DAKOTA 

Report  on  all  Activities 
for  Preceding  Quarter  .... 

40 

40 

Preliminary  Project 

Report  

8 

8 

Final  Project  Report  

19 

19 

Superintendent’s 

Semester  Report  

15 

15 

Preliminary  Report  of 
Part-time  Instruction  in 
Vocational  Agriculture 

22 

22 

Preliminary  Report  of 
Evening  Instruction  in 
Vocational  Agriculture  .... 

22 

22 

TENNESSEE 

Preliminary  Infor- 
mation Report  

20 

20 

Statement  of  Qualifica- 
tions of  Teachers  of 
Vocational  Agriculture 

19 

19 

Enrollment  Information  

14 

14 
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Titles  of  Reports  now 
in  use  by  States 


TENNESSEE  (continued) 

Monthly  Report  of 
Community  Activities  . 

All-day  Preliminary 
Project  Report 

Financial  Report 
of  Projects  in 
Vocational  Agric.ulure 

Day-unit  Preliminary 
Project  Report  

Part-time  Enrollment 
Report  

Part-time  Preliminary 
Project  Report  

Preliminary  Statement 
of  Evening  Classes  

Evening  School  Report 

Evening  Report  of 
Improved  Practices, 
Preliminary  and  Final 
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17 

8 

12 

I 

13 


22 


12 


17 

8 

13 

13 


32 


TEXAS 

Weekly  Schedule  of  Teacher 
of  Vocational  Agriculture..  ^ 5 

Monthly  Report 
of  Teacher  of 

Vocational  Agriculture  ....  21 

Project  Elections  7 


Preliminary  and 

Final  Project  Report 


34 


5 


7 


21 


34 


Plans  for  Part-time  Class. 13 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

> 

O 

< 

C 

<l> 

<D 

w 

z 

a> 

0 

tfl 

0) 

z 

0 

0) 

0 

0 

0 
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Instruction  and  S.F.P. — 

Part-Time  and  Evening 

Monthly 

Annual 

Occupation 

1 

TEXAS  (continued) 

I 

\ 

Final  Report  for 

Evening  Class  

25 

25 

Plans  for  Evening  Class  

i3 

13 

Final  Report  for 

Part-time  Class  

25 

25 

Follow-up  Record  of  Pupils  1 
in  Vocational  Agriculture 
after  leaving  school  

12 

12I 

VIRGINIA 

Preliminary  Report 
of  Supervised  Practice 
Work, — All-day  

20 

20 

1 

| 

Final  Report  of 

Supervised  Practice 

Work, — All-day 

50 

5° 

Preliminary  Report  of 
Supervised  Practice 

Work, — Day-unit  

20 

20 

Final  Report 

of  Supervised  Practice 
Work, — Day-unit  

50 

50 

Preliminary  Report 

of  Supervised  Practice 
Work, — Part-time  

20 

20 

Final  Report 

of  Supervised  Practice 
Work, — Part-time  

1 5° 

I 

\ 

1 

1 

50 

Preliminary  Report 

of  Supervised  Practice 
Work, — Evening  classes  .... 

| 20 
I 

20 

1 

Final  Report  of  Super- 
vised Practice  Work, — 
Evening  Classes  

1 22 

1 

1 

L 

1 

1 

| 2 2 

1 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

Reimbursement 

Teacher  Personnel 

Opening-  of  School 

S.  F.  P.— All-Day 

and  Day-Unit 

Plans — Part-Time 

and  Evening 

Instruction  and  S.F.P. — 

Part-Time  and  Evening 

Monthly 

Annual 

Occupation 

VIRGINIA  (continued) 

Annual  Report  of 

Teacher  of  Agriculture  .... 

68 

IO 

22 

36 

Statement  of  Travel 

9 

Follow-up  Record  of 

Agriculture  Pupils  

12 

12 

Summary  of  Year’s  Work.... 

39 

17 

II 

I I 

WISCONSIN 

Monthly  Report  . 

3i 

31 

Annual  Report  and 

Preliminary  Report  

88 

31 

l6 

41 

Report  of  Part-time  School.. 

IO 

IO 

Report  of  Senior 

Farm  School  

1 1 

II 

Application  for  Approval 
for  Federal  Aid  

52 

20 

16 

l6 

Application  for  Approval 
for  State  Aid  for  Part- 
time  and  Evening  Schools.. 

17 

17 

WASHINGTON 

Enrollment  and 

Project  Record  

i3 

13 

Teacher’s  Monthly  Report.... 

36 

36 

Report  of  Projects 

Underway  

6 

6 

Instructor’s  Summarized 

Final  Report  of  all 

Projects  in  Agriculture 

38 

38 

Course  of  Study  

IO 
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Titles  of  Reports  now 
in  use  by  States 

Total  Items 

Approval 

Reimbursement 

Teacher  Personnel 

Opening-  of  School 

S.  P.  P. — All-Day 

and  Day-Unit 

Plans — Part-Time 

and  Evening 

Instruction  and  S.F.P. — 

Part-Time  and  Evening 

Monthly 

Annual 

Occupation 

Unclassified 

WEST  VIRGINIA 

Vocational  Agriculture 

Teacher’s  Class  Schedule.. 

. 

25 

25 

Teacher’s  Monthly  Report 
to  State  Supervisor  

4i 

41 

First  Semester 

Enterprise  Enrollment  .... 

l6 

l6 

Annual  Summary  of 

Farm  Enterprise  and 
other  Practice  Work  ...  ... 

22 

2 2 

Annual  Report  of  Depart- 
ment of  Project,  Final 

40 

25 

15 

Annual  Teaching  Layout 

18 

18 

Proposed  Summer  Program.. 

7 

7 
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It  is  expected  that  any  supervisor,  in  perfecting-  a re- 
arrang-ement  of  his  reports  under  the  titles  proposed  by  the 
jury,  would  accompany  the  change  with  an  earnest  at- 
tempt to  improve  the  content  of  the  report  through  a re- 
vision of  the  items  on  the  basis  of  the  principles  and  the 
procedures  set  forth  in  this  study.  For  that  reason  the  re- 
arrangement of  items  as-  presented  in  Table  XVII  should 
receive  only  minor  consideration  as  revealing  probable 
changes.  The  significance  of  the  recommendation  of  the 
jury,  however,  becomes  apparent  even  when  a rearrange- 
ment of  items  is  considered  without  any  improvement 
through  changes  in  items.  To  make  this  change  more 
vivid,  Table  XVIII  is  presented  in  which  the  number  of 
reports  is  given  by  states  under  both  the  present  report 
titles  and  the  titles  proposed  by  the  jury. 

Table  XVIII 

CHANGES  IN  THE  NUMBER  OF  REPORTS  BY  STATES  WHEN 
ITEMS  NOW  IN  USE  ARE  CLASSED  UNDER  THE  PRESENT 
TITLES  AND  THE  TITLES  PROPOSED  BY  THE  JURY 


Number  of  Reports 


of 

State 

Under 

present 

titles 

Under 

proposed 

titles 

Alabama 

5 

3 

Arkansas 

15 

7 

California 

6 

4 

Colorado 

15 

8 

Florida 

5 

4 

Georgia 

5 

2 

Indiana 

6 

5 

Illinois 

6 

6 

Iowa 

I I 

7 

Kansas 

4 

4 

Kentucky 

2 

4 

Louisiana 

6 

4 

Michigan 

4 

4 

Minnesota 

7 

6 

Maryland 

3 

4 

Mississippi 

9 

2 

Missouri 

5 

3 

..  Number 

of  Reports 

0f  Under 

. present 

State  titles 

Under 

proposed 

titles 

New  York 

5 

3 

New  Jersey 

l6 

5 

Nebraska 

6 

3 

North  Carolina 

2 

4 

North  Dakota 

8 

7 

Ohio 

14 

7 

Oklahoma 

12 

6 

Oregon 

6 

3 

Pennsylvania 

5 

4 

South  Carolina 

6 

6 

South  Dakota 

6 

4 

Tennessee 

12 

6 

Texas 

9 

6 

Virginia 

12 

6 

Wisconsin 

6 

8 

Washington 

5 

2 

West  Virginia 

7 

4 

Total 

251 

l6l 

These  are  the  significant  findings: 

The  total  number  of  reports  would  be  reduced  by  90. 
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Twenty-six  states  would  have  from  one  to  eleven  fewer 
reports,  four  states  the  same  number,  and  four  states  from 
one  to  three  more. 

Twenty-three  reports  and  sections  of  five  others,  tabu- 
lated as  unclassified,  would  be  omitted. 

SUMMARY 

This  chapter  consists  of  the  recommendations  of  the  jury 
on  appropriate  duties,  useful  reports  and  needed  items; 
criticism  of  these  recommendations  by  the  reviewing'  com- 
mittee; a projection  of  the  recommendations  of  the  jury  on 
the  report  to  the  Federal  Board  -for  Vocational  Education; 
also  of  the  old  contents  on  the  new  titles. 

In  the  next  chapter  the  recommendations  of  the  jury 
will  be  used  in  revising"  the  report  system  of  a specific  state. 


CHAPTER  IV 

REPORT  TITLES  AND  ITEMS  FOR  A SPECIFIC  STATE 


For  the  purpose  of  illustrating-  a procedure  in  applying 
the  recommendations  of  the  jury  to  a specific  state,  Ohio 
was  chosen,  and  the  assistance  of  four  specialists  in  Agri- 
cultural  Education  in  Ohio  was  secured.  These  men  had 
had  supervisory  experience  in  Ohio  and,  it  is  our  belief, 
constituted  the  source  of  best  judgment  in  applying  the 
findings  of  the  jury  to  the  needs  of  that  state.  Their 
names,  positions,  and  years  of  experience  in  Agricultural 


Education  in  Ohio  are  as  stated  below. 

Dr.  Ray  Fife, 

State  Supervisor  of  Agricultural  Education  9 yrs. 

Ass't  State  Supervisor  of  Agricultural  Education  2 yrs. 

Mr.  J.  B.  McClelland, 

Ass’t  State  Supervisor  of  Agricultural  Education  4 yrs. 

Itinerant  Teacher  Trainer  , 2 yrs. 

Teacher  of  Vocational  Agriculture  4 yrs. 

Mr.  Ralph  A.  Howard, 

Ass’t  State  Supervisor  of  Agricultural  Education  2 yrs. 

Teacher  of  Vocational  Agriculture  7 yrs. 


Prof.  H.  G.  Kenestrick, 

Acting  Ass’t  State  Supervisor  of  Agricultural  Education  3 yrs. 


Itinerant  Teacher  Trainer  9 yrs. 

Teacher  of  Vocational  Agriculture  2 yrs. 


The  number  of  men  in  this  state  with  supervisory  ex- 
perience in  agricultural  education  extensive  in  scope  and 
varied  in  nature  was  above  the  average  found  in  most 
states  and  was  undoubtedly  a distinct  advantage  in  this 
study. 

The  findings  of  the  jury  of  specialists  were  submitted  to 
each  member  of  this  state  jury  with  the  request  that  they 
check  each  item  which  they  did  not  consider  applicable  to 
conditions  in  Ohio  at  the  present  time,  and  that  they  add 
any  items  which  they  felt  were  desirable  for  reports  in 
Ohio  at  this  time.  Their  judgments  were  tabulated  and 
are  here  reproduced.  Since  only  a small  minority  of  the 
items  was  affected  it  is  not  deemed  advisable  to  list  again 


no 


For  State  Supervisors  of  Agricultural  Education 


111 


all  the  items  of  all  the  reports  recommended  by  the  jury 
and  listed  in  Chapter  III.  Reference  is  made  to  each  re- 
port by  title,  with  “Items  added”  and  “Items  rejected” 
and  the  number  of  Ohio  jurors  proposing  the  additional 
items  and  rejecting  the  items  so  indicated. 

SUMMARY  OF  THE  FINDINGS  OF  THE  OHIO  JURY 

Total  number  of  items  considered  ... . 503 

Total  number  of  items  rejected  by  one  or  more  jurors  31 

Number  of  items  rejected  by  one  juror  only  3T 

Number  of  items  rejected  by  two  jurors  7 

Number  of  items  rejected  by  three  jurors  4 

Number  of  items  rejected  by  four  jurors  7 

Total  number  of  items  proposed  by  one  or  more  jurors  ....  46 

Number  of  items  proposed  by  one  juror  only  30 

Number  of  items  proposed  by  two  jurors  3 

Number  of  items  proposed  by  four  jurors  13 

Number  of  proposed  items  approved  by  three  or  more 

jurors  36 

APPLICATION  FOR  APPROVAL  OF  A NEW  DEPARTMENT 

Number  of  Jurors 
rejecting'  items  or 
proposing  new  ones 

Number  of  items  considered  26 

Items  rejected; 

Provision  for  Teacher’s  transportation  2 

Salary  range  preferred  2 

Items  proposed: 

Number  of  farm  boys  graduating  from  or  otherwise 
leaving  high  school  within  the  last  three  years  ....  1 
Number  of  these  boys  now  working  on  farms  1 

APPLICATION  FOR  REIMBURSEMENT 

Number  of  items  considered 16 

Items  rejected: 

Amount  paid  for  services  during  this  period  2 

Type  of  instruction  2 

Travel  allowance  paid  3 

Items  proposed: 

(Other  courses  taught  by  this  teacher) 

Number  of  periods  2 

Length  of  periods  2 

TEACHER  PERSONNEL  DATA 

Number  of  items  considered  53 

Items  rejected: 

Nationality  1 

If  married,  how  many  children  have  you?  1 
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Items  proposed: 

(What  farm  experience  have 


Number  of  Jurors 
rejecting  items  or 
proposing-  new  ones 

you  had) 


With  what  enterprises,  in  order  of  importance  ....  i 


REPORT  AT  THE  OPENING  OF  SCHOOL 


Number  of  items  considered  48 

Items  rejected: 

Means  of  transportation  2 

Travel  allowance  ..  3 

(High  school  enrollment) 

Girls  1 

(Enrollment  in  agriculture) 

Girls  1 

(Non-agricultural  subjects) 

Enrollment  by  grades  or  classes  1 

Credit  allowed  for  courses  including  supervised 

practice  1 

Class  schedule  and  enrollment  in  agriculture,  day-unit 
classes 

Name  of  school  4 

Names  of  classes  4 

Time  schedule  4 

Total  enrollment  4 

Boys  4 

Farm  boys  4 

Girls  4 

Items  proposed: 

(Other  scheduled  duties) 

Study  hall,  home  room,  etc 1 

(New  supplies  and  equipment  received) 

— during  the  year  _ 1 

— since  last  September  1 


REPORT  OF  SUPERVISED  PRACTICE  IN  ALL-DAY  AND 

DAY-UNIT  SCHOOLS 

Number  of  items  considered  68 

Items  rejected: 

(Kind  of  project  or  practice) 

Indicate  whether  major,  minor,  etc.  1 

(Summary  of  project  enrollment  and  elections) 

Number  electing  major  projects  — 1 

Number  electing  minor  projects  1 

Items  proposed: 

Indicate  whether  related  or  continuation 

project  or  supplementary  practice)  1 


For  State  Supervisors  of  Agricultural  Education  113 

Number  of  Jurors 
rejecting  items  or 

(Scope  of  project  or  practice)  proposing  new  ones 

Total  labor  income  i 

(Summary  of  Project  completions) 

(Kind  of  Project) 

Total  labor  income  i 

(Totals  for  all  projects) 

Total  labor  income  — i 

(Summary  of  Project  Enrollment  and  Elections) 

Number  electing-  related  projects  i 

PLANS  FOR  PART-TIME  OR  EVENING  INSTRUCTION 

Number  of  items  considered  16 

Items  rejected: 

Related  subjects  to  be  taught  - — x 


REPORT  ON  INSTRUCTION  AND  SUPERVISED  PRACTICE  IN 
PART-TIME  AND  EVENING  CLASSES 

Number  of  items  considered  48 

Items  rejected: 

Name  of  teacher  in  charge  of  supervised 

practice  (if  different  than  all-day  teacher)  2 

Related  subjects  taught  in  part-time  classes  1 

Signature  of  the  teacher  in  charge  of  super- 
vised practice  (if  different  than  all-day  teacher)  1 
Items  proposed: 

(Name  of  student) 

Kind  of  project 
Scope 

Total  production 
Total  credits 

Total  debits,  excluding  unpaid  labor 
Income  for  unpaid  labor 
Charge  for  unpaid  labor 
Net  profit 

Cost  per  unit  of  production 
Hours  of  man  labor,  total 
Student 
Other  unpaid 
Paid 

MONTHLY  REPORT 

Number  of  items  considered 31 


Items  proposed: 

IPart-time  classes  now  being  held) 

(Time  of  meeting) 

Days  of  week  1 

Hour  1 
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Number  of  Jurors 
rejecting-  items  or 
proposing  new  ones 

(Evening  classes  now  being  held) 

(Time  of  meeting) 

Days  of  week  _ i 

Hour  i 

Special  events  planned  for  next  month  i 

ANNUAL  REPORT 

Number  of  items  considered  66 

Items  rejected: 

(Enrollment  this  year) 

(Regular  classes) 

Girls  i 

(Junior  Projects) 

Rural  school  pupils  3 

Grade  school  pupils  3 

Educational  and  rural  organizations  joined 

during  the  year  2 

Items  proposed: 

Educational  and  rural  organizations  in 
which  active  membership  has  been 
maintained  during  the  year  2 

(Group  demonstrations) 

(Number  given) 

Alone  1 

In  cooperation  with  county  agent  1 

Total  attendance  at  those  given  alone  1 

Total  attendance  at  those  given  in  co- 
operation with  county  agent  1 

(Exhibits) 

(Number  made) 

Local  1 

County  Fair  1 

State  Fair  _ 1 

(Number  of  exhibitors) 

Local  1 

County  Fair  1 

State  Fair  1 

(Attendance) 

Local  1 

County  Fair  — 1 

State  Fair  — 1 
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SCHOOL  AND  OCCUPATION  RECORD  OF  FORMER  STUDENTS 

Number  of  Jurors 
rejecting'  items  or 
proposing  new  ones 

Number  of  items  considered  29 


Items  proposed: 

(Name  of  student) 

Courses  completed  in  agriculture  1 

Projects  and  supplementary  practices  by  years  1 


APPLICATION  FOR  A CHARTER  IN  THE  F.  F.  A. 

Number  of  items  considered  14 

This  report  was  accepted  in  toto. 

REPORT  OF  ANNUAL  PROGRAM  OF  F.  F.  A.  CHAPTER 

Number  of  items  considered  7 

This  report  was  accepted  in  toto. 

MEMBERSHIP  REPORT  OF  LOCAL  CHAPTER  OF  F.  F.  A. 

Number  of  items  considered  10 

This  report  was  accepted  in  toto. 

ANNUAL  REPORT  OF  F.  F.  A.  CHAPTER 

Number  of  items  considered  12 

This  report  was  accepted  in  toto. 

APPLICATION  FOR  STATE  FARMER  DEGREE 

Number  of  items  considered  59 

This  report  was  accepted  in  toto. 

The  46  items  proposed  by  one  or  more  jurors  were  sub- 
mitted to  each  juror  for  his  acceptance  or  rejection. 
Thirty-six  of  these  items  were  approved  by  at  least  three 
jurors.  The  36  approved  items  and  the  reports  to  which 
they  were  added  are  here  enumerated: 

APPLICATION  FOR  REIMBURSEMENT 

(Other  courses  taught  by  different  teachers) 

Number  of  periods 
Length  of  periods 

TEACHER  PERSONNEL  DATA 
(What  farm  experience  have  you  had?) 

With  what  enterprises,  in  order  of  importance? 

REPORT  AT  THE  OPENING  OF  SCHOOL 
(Other  scheduled  duties) 

Study  hall,  home  room,  etc. 
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REPORT  OF  SUPERVISED  PRACTICE  IN  ALL-DAY  AND 

DAY-UNIT  SCHOOLS 

(Kind  of  project  or  practice) 

Indicate  whether  related  project  or  supplementary  practice 
(Scope  of  project  or  practice) 

Total  labor  income 
(Summary  of  project  completions) 

(Kind  of  project) 

Total  labor  income 
(Totals  for  all  projects) 

Total  labor  income 

REPORT  ON  INSTRUCTION  AND  SUPERVISED  PRACTICE  IN 
PART-TIME  AND  EVENING  SCHOOLS 
(Name  of  student) 

Kind  of  project 
Scope 

Total  production 
Total  credits 

Total  debits,  excluding  unpaid  labor 
Income  for  unpaid  labor 
Charge  for  unpaid  labor 
Net  profit 

Cost  per  unit  of  production 
Hours  of  man  labor,  total 
Student 
Other  unpaid 
Paid 


MONTHLY  REPORT 
(Part-time  classes  now  being  held) 

(Time  of  meeting) 

Days  of  week 
Hour  of  meeting 

Special  events  planned  for  next  month 

ANNUAL  REPORT 

(Professional  improvement  of  teacher  this  year) 

Education  and  rural  organizations  in  which  active  membership 
has  been  maintained  during  the  year 
(Group  demonstrations) 

(Number  given) 

Alone 

In  cooperation  with  county  agent 
Total  attendance  at  those  given  alone 

Total  attendance  at  those  given  in  cooperation  with  county 
agent 
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(Exhibits) 

(Number  made) 

Local 

County  Fair 
State  Fair 

SCHOOL  AND  OCCUPATION  RECORD  OF  FORMER  STUDENTS 

(Name  of  student) 

Courses  completed  in  agriculture 

Projects  and  supplementary  practices  by  years 


In  terms  of  percentages  the  number  of  items  rejected  by 
three  or  more  members  of  the  state  jury,  two  per  cent,  and 
the  number  proposed,  seven  per  cent,  were  not  larger  than 
we  would  expect  in  adapting  the  general  recommendations 
of  the  jury  to  the  immediate  needs  of  a state.  In  testing 
the  items  proposed  as  additions  by  the  principles  enumer- 
ated in  Chapter  I,  no  serious  conflicts  appear  so  that  the 
additional  items  would  seem  to  deserve  recognition  in 
Ohio. 

The  findings  of  this  study,  when  applied  to  the  reports 
for  Ohio,  then  include  the  recommendations  of  the  jury  of 
expert  opinion  with  the  elimination  of  the  seven  items  in- 
dicated on  pages  m-115  as  having  been  rejected  by  at  least 
three  jurors,  and  with  the  addition  of  the  thirt3r-six  items 
indicated  on  pages  115-117  as  having  been  approved  by  at 
least  three  jurors. 

We  shall  now  make  a comparison  of  the  reports  and 
items  now  in  use  in  Ohio  and  the  reports  and  items  recom- 
mended by  the  Ohio  jury  in  order  to  ascertain  the  extent 
of  the  changes  recommended  in  the  number  of  reports,  in 
the  report  titles,  and  in  the  number  of  items  included. 
The  significant  contrasts  are  tabulated  in  Table  XIX,  sec- 
tions A and  B. 
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Table  XIX 

COMPARISON  OF  THE  REPORTS  AND  ITEMS  NOW  IN  USE  IN 
OHIO  AND  THE  REPORTS  AND  ITEMS  RECOMMENDED 
BY  THE  OHIO  JURY 

SECTION  A 


Titles  of  Reports  now  in  Use 
in  Ohio 

Number 

of 

Items 

No.  of  these  Items 
appearing'  in  the 
Recommended  Reports 

Application  for  approval  

2 5 

14 

Application  for  reimbursement  

15 

IO 

Teachers  application  blank  

20 

15 

Preliminary  report  of  information  .. 

22 

1.3 

Report  of  project  elections  

34 

14 

Summarized  final  report  of  projects 

32 

2 3 

Report  of  short  course,  part-time  .. 

13 

9 

Report  of  short  course,  evening  .... 

13 

9 

Preliminary  report  of  supervised 
practice,  part-time  

I I 

8 

Preliminary  report  of  supervised 
practice,  evening  

I I 

8 

Final  report  of  supervised  practice, 
part-time  

I I 

7 

Final  report  of  supervised  prac- 
tice, evening  

I I 

7 

Monthly  report  of  teachers  of 
agriculture  — 

39 

7 

Annual  report  

198 

5i 

Totals  

455 

195 
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Titles  of  Reports  Recommended  by 
the  Ohio  Jury 

1 

No.  of  items 
recommended  by 
jury  of  experts 

No.  of  these  items 

rejected  by 

Ohio  jury 

No.  of  items 

added  by 

Ohio  jury 

No.  of  items 

recommended  by 

Oiiio  jury 

No.  of  these  items 

not  found  in  re- 

ports now  in  use 

Application  for  approval  of  a 
new  department  .. 

26 

0 

0 

26 

12 

Application  for  reimbursement  .... 

l6 

I 

2 

17 

7 

Teachers  personnel  data  

53 

0 

I 

54 

39 

Report  at  the  opening  of  school  .. 

48 

8 

1 

4i 

28 

Report  of  supervised  practice 
in  all-day  and  day-unit  schools 

68 

0 

4 

72 

35 

Plans  for  part-time  or  evening 
instruction  ........ 

l6 

0 

0 

l6 

7 

Report  on  instruction  and  super- 
vised practice  in  part-time 
and  evening  classes  ...  

48 

0 

13 

6l 

22 

Monthly  report  

3i 

0 

5 

36 

29 

Annual  report  

66 

2 

8 

72 

21 

School  and  occupation  record 
of  former  students  

29 

0 

2 

31 

31 

Application  for  a charter  in  the 
Future  Farmers  of  America  .... 

14 

0 

O 

14 

14 

Report  of  annual  program  of 
Future  Farmers  of  America  .... 

7 

0 

O 

7 

7 

Membership  report  of  local 
chapter  of  Future  Farmers 
of  America  

10 

0 

0 

10 

10 

Annual  report  of  Future 

Farmers  of  America  

12 

0 

0 

12 

12 

Application  for  State  Farmer 
Degree  

59 

0 

0 

59 

59 

Totals  

503 

1 1 

36 

528 

333 

120 


Records  and  Reports 


SUMMARY  OF  THE  COMPARISON  OF  THE  REPORTS  AND  ITEMS 
NOW  IN  USE  AND  THE  REPORTS  AND  ITEMS 


RECOMMENDED  BY  THE  OHIO  JURY 

Number  of  reports  now  in  use 14 

Number  of  reports  recommended 15 

Number  of  items,  in  the  reports  now  in  use 455 

Number  of  these  items  recommended 195 

Number  of  new  items  appearing  in  recommended 

reports  333 

Total  number  of  items  appearing  in  recommended 

reports  528 


This  comparison  of  reports  and  items-  shows  an  increase 
of  one  in  the  number  of  reports,  a discontinuance  of  260 
items  now  found  in  the  reports,  and  an  addition  of  333 
items. 

In  view  of  the  number  of  experts  whose  judgments  have 
entered  into  these  findings  and  of  the  nature  and  extent  of 
the  experience  of  these  experts,  and  in  further  view  of  the 
conformity  of  these  items  herein  approved  by  the  Ohio 
jury  with  principles  laid  down  as  guides,  to  functioning 
items,  it  is  submitted  that  the  report  titles  and  the  report 
items  recommended  constitute  the  best  reports  for  use  in 
Ohio  at  this  time. 


SUMMARY 

In  this  chapter  the  recommendations  of  the  jury  have 
been  applied  to  the  reports  in  a particular  state,  thus  il- 
lustrating the  procedure  whereby  any  state  might  improve 
its  report  forms.  A comparison  of  the  present  report  titles 
and  report  items  with  those  recommended  by  the  Ohio  jury 
reveals  the  extent  of  the  changes  that  would  be  introduced 
in  Ohio  though  an  acceptance  of  the  techniques  employed 
in  this  investigation.  In  the  next  chapter  we  shall  con- 
sider reports  essential  to  a program  of  research  and  the 
place  of  records  in  a supervisor’s  program. 


CHAPTER  V 

ITEMS  FOR  RESEARCH  AND  RECORDS  IN  AGRI- 
CULTURAL EDUCATION 


The  fact  that  twenty-three  of  the  states  included  in  their 
lists  of  duties  of  supervisors  in  their  state  plans  some  such 
statement  as,  “To  make  such  studies,  surveys,  and  inves- 
tigations of  an  educational  kind  as  will  assist  in  furthering 
the  progress  of  agricultural  education”1  or  “He  shall  pro- 
mote such  studies,  surveys,  and  investigations  as  may  be 
necessary  in  the  progress  of  the  work,”2  indicates  an  ex- 
tensive recognition  of  the  possibilities  of  research  in  fur- 
thering a progressive  program  in  agricultural  education. 

A.— RESEARCH  IN  AGRICULTURAL  EDUCATION 

In  the  recommendations  of  this  study  the  jury  of  ex- 
perts recognized  the  place  of  research  in  the  supervisor’s 
job  by  designating  the  duty,  Promoting  Research  in  Agri- 
cultural Education,  and  further  by  the  recommended  con- 
tent of  the  report,  School  and  Employment  Record  of 
Former  Students  in  Agriculture.  This  report  includes  a 
detail  of  items  which  few  supervisors  would  choose  to  col- 
lect except  for  the  reason  that  they  are  including  an  in- 
tensive study  of  their  former  students  in  their  research 
program,  and  are  carrying  the  investigation  beyond  the 
customary  items  of  “Occupation”  and  “Employment”  un- 
til it  includes  data  on  the  students’  school  records  and  on 
certain  aspects  of  their  life  while  employed.  From  these 
facts  more  conclusions  may  be  reached,  and  with  better 
bases  in  facts  than  would  be  possible  from  the  usually 
limited  data  bearing  upon  “Kind  and  Length  of  Employ- 
ment” and  “Attendance  at  College.”  The  approval  given 
this  report  with  only  one  dissenting  vote  by  the  reviewing 
committee  further  extends  the  scope  of  belief  in  Re- 
search. 

But  the  request  for  a rating  of  the  items,  now  included 
in  reports,  under  the  various  duties  of  the  supervisors,  as 


1 Oklahoma  State  Plan,  p.  9. 

2 Ohio  State  Plan,  p.  3. 


1 2 1 


122 


Records  and  Reports 


reported  in  Chapter  II,  resulted  in  only  a small  number  of 
items  receiving  recognition  as  contributing  to  the  duty, 
Promoting  Research.  This,  condition  may  have  been  due 
to  the  fact  that  the  programs  in  research  promoted  by  the 
supervisors  are  as  yet  meager,  or  to  the  very  possible 
situation  well  described  by  one  supervisor  who  wrote,  “It 
is  difficult  to  rate  the  items  on  their  contribution  to  re- 
search. Almost  any  item  might  be  rated  useful  in  re- 
search, depending  upon  the  particular  studies  or  investi- 
gations being  promoted  at  the  time”,  or  to  the  fact  that 
studies  under  way  may  not  be  dependent  upon  data  from 
the  teachers  and  thus  be  outside  the  scope  of  this  study. 

That  more  specific  help  might  be  given  to  this  duty,  par- 
ticularly as  it  affects  reports,  further  inquiry  was  directed 
to  the  question  of  needed  or  proposed  studies  in  agricul- 
tural education  by  correspondence  with  supervisors,  teach- 
ers, teacher  trainers,  and  the  chairmen  of  the  committees 
on  Research  in  the  Southern  and  the  Central  Regions.* 
From  all  of  these  sources,  but  especially  from  the  chair- 
men of  the  committees  on  Research,  suggested  problems 
for  study  were  received  to  the  number  of  120.  Elimina- 
tion of  duplications  reduced  this  number  to  about  eighty 
which  varied  widely  in  scope,  immediate  usefulness,,  dif- 
ficultjr  of  pursuit,  techniques  necessary,  and  in  the  part 
which  teachers  might  contribute  to  their  solution.  It  was 
the  characteristic  last  mentioned  that  affected  the  con- 
sideration of  research  in  this  study.  From  this  list  of 
about  eighty  problems  a selection  of  twenty  was  made 
which  in  our  judgment  were  especially  appropriate  for 
study  in  this  field  at  this  time  and  which  were  dependent, 
directly  or  indirectly,  upon  data  to  be  reported  by  the 
teachers. 

An  inquiry  was  then  directed  to  Dr.  F.  W.  Lathrop,  Re- 
search Specialist  in  Agricultural  Education  for  the  Federal 
Board  for  Vocational  Education,  for  his  suggestion  of  ten 
researches  very  much  needed  at  this  time  and  requiring  at 
least  some  data  to  be  reported  by  the  teachers.  His  list 
added  two  very  appropriate  researches  that  had  not  been 

* Prof.  W.  G.  Crandall,  Clemson  College.  S.  C„  and  Prof.  J.  A.  James. 

Madison,  Wis. 
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included  in  the  selected  list  of  twenty.  From  these 
sources  ten  proposed  studies  were  selected  and  analyzed 
for  data  appropriate  to  their  solution  and  applicable  to 
conditions  in  Ohio.  It  is  not  intended  that  the  data  thus 
determined  will  be  generally  applicable,  because  the  needs 
and  conditions  within  states  must  finally  determine  the 
direction  and  extent  of  any  proposed  study.  It  is  intend- 
ed, however,  to  illustrate  the  possibilities  of  investigations 
through  data  that  may  be  made  available  to  supervisors, 
in  part  at  least,  through  reports. 

The  selected  studies  and  their  analyses  follow: 

PROBLEMS  IN  RESEARCH  IN  AGRICULTURAL  EDUCATION 

(1)  A Study  of  the  Out-of-school  Group  in  the  Patronage  Area  of 
the  Department. 

Data  kept  in  the  local  department 
Name  of  individual 

Location  of  home  in  community 
Occupation 

Rating  or  degree  of  success 
Grade  in  which  last  enrolled  in  school 
Year  he  left  school 

Scholarship  rating  as  a pupil 
Part-time  courses  attended 
Evening  courses  attended 
Data  called  for  by  the  supervisor 

Number  in  age  group  under  16  years  of  age 

Number  reached  this  year  by  class  instruction  in  agri- 
culture 

Number  in  age  group,  16-25  years  of  age 

Number  reached  this  year  by  class  instruction  in 
agriculture 

Total  number  in  the  out-of-school  group 
Total  number  reached  by  class  instruction  in  agriculture 
Per  cent  of  out-of-school  group  reached  this  year  by  class 
instruction 

Size  of  patronage  area  (square  miles) 

(2)  Community-wide  Measurement  of  the  Swine  Enterprise 
Data  kept  in  the  local  department 

Name  of  farmer 

Number  of  brood  sows  kept 
Farrowing  date  of  each  sow 
Number  of  pigs  farrowed  alive  by  each  sow 
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Number  of  pigs  farrowed  dead  by  each  sow 

Equated  farrowing  date  of  all  sows 

Number  of  pigs  raised  to  weaning  (Nine  weeks) 

Causes  of  losses 

Number  lost  by  each  cause 

Number  of  pigs  raised  to  180  days  from  equated  far- 
rowing date 

Weight  of  pigs  raised  to  180  days  from  equated  far- 
rowing date 

Pounds  of  pork  per  brood  sow  kept 

Data  called  for  by  the  supervisor 
Number  of  farmers  measured 
Numbers  of  sows  kept 
Number  of  pigs  farrowed  alive 
Number  of  pigs  farrowed  dead 
Number  of  pigs  raised  to  weaning 
Number  of  pigs  raised  to  180  days 
Pounds  of  pork  produced  per  brood  sow  kept 
The  foregoing  data  may  be  requested  in  two  groups  if  de- 
sired: 

(a)  Number  of  farmers  measured  which  have  had  definite 
contact  with  the  department  through  instruction  in  swine 
management. 

(b)  Number  of  farmers  measured  which  have  not  had  definite 
contact  with  the  department  through  instruction  in  swine 
management. 

This  subdivision  of  data  presupposes  an  acceptable  defi- 
nition of  the  expression,  “To  have  definite  contact  with  the 
department  through  instruction  in  swine  management.’’ 

(4)  Community-wide  Measurement  of  the  Poultry  Enterprise 
Data  kept  in  the  local  department 
Name  of  farmer 

Number  of  hens  in  flock  on  October  1st 
Number  of  eggs  produced  by  actual  count  on  October 
1st 

Number  of  eggs  produced  by  actual  count  on  October 
2nd 

Number  of  eggs  produced  on  actual  count  by  October 
3rd 

Price  received  for  eggs  on  October  1st 
Similar  data  for  each  succeeding  month  in  the  poultry 
year 

Number  of  eggs  produced  during  the  year 
Average  number  of  eggs  produced  per  hen 
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Data  called  for  by  the  supervisor 
Number  of  farmers  measured 
Number  of  hens  kept 
Number  of  eggs  produced 
Average  number  of  eggs  per  hen. 

(5)  A Personnnel  Study  of  the  Pupils  in  Vocational  Agriculture 
Name  of  pupil 

Subjects  of  courses  studied  in  vocational  agriculture 
Opportunities  for  supervised  practice 
Success  in  supervised  practice 
Occupation  of  father 

If  farmer,  owner  or  tenant 

Attitude  toward  farming  on  first  enrolling  for  instruction 
in  vocational  agriculture 

Attitude  toward  farming  on  discontinuing  instruction  in 
vocational  agriculture 
Scholarship 

Extra-curricular  interests 
Hobbies 

(6)  A Study  of  Ex-teachers  of  Vocational  Agriculture 
Name  of  teacher 

Number  of  years  taught  vocational  agriculture 
Success  as  a teacher 

Employment  since  leaving  teaching  profession 
Occupation 

Years  engaged  in  occupation 
Success  in  occupation 
Reasons  for  leaving  teaching  profession 

(7)  Factors  Determining  the  Success  or  Failure  of  Evening  Schools 
Presupposal:  What  constitutes  a successful  evening  school; 

also  a failure? 

Number  of  years  present  teacher  has  taught  in  this  community 
Number  of  evening  schools  held  previously  in  this  community 
Means  used  to  secure  enrollment 
Personal  visits 
News  items  in  papers 
Circular  letters 
Etc. 

Season  course  was  held 

Condition  or  competition  of  farm  work 

Number  of  meetings 

Place  of  meeting 

Accessibility  of  meeting  place 
Conditions  under  which  meetings  were  held 
Temperature  of  room 

Seating  arrangement  and  comfort  of  students 

Facilities  and  aids  in  teaching 

Etc. 
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Frequency  of  meetings 
Hour  of  meeting 
Length  of  meetings 

Weather  conditions  on  meeting  dates 
Enrollment 
Number 

Major  interest  in  agriculture 
Age 

Attendance 

Means  of  determining  content  of  courses 
Teacher’s  part 
Class’  part 
Other  factors 
Interest  of  the  members 
Methods  used  in  teaching  the  course 
Discussion 
Problems 
Jobs 

Lectures 

Outside  speakers 
Class  speakers 
Etc. 

Application  of  results  in  practice 

Number  of  new  practices  adopted 
Number  of  members  adopting  new  practices 

Opinion  of  members  as  to  the  value  of  the  course 
Organization  of  members  affected 
Other  results 

(8)  A Study  of  the  Distribution  by  Occupations  of  former  students 
in  High  Schools  not  offering  Vocational  Agricultural  with 
the  Distrubution  in  High  Schools  offering  Vocational  Agri- 
culture. 

Name  of  High  School  not  offering  vocational  agriculture 
Name  of  former  pupil 
Scholarship 

Occupations  since  leaving  school 
Years  engaged 
Summary 

Occupations  engaged  in  by  former  pupils 
Number  engaged  at  given  time 
Name  of  High  School  offering  vocational  agriculture 
Name  of  former  pupil 
Scholarship 

Occupations  since  leaving  school 
Years  engaged 
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Summary 

Occupations  engaged  in  by  former  pupils 
Number  engaged  at  given  time 

(9)  Cost  of  Transportation  of  teachers  of  Vocational  Agriculture 
in  performing  required  duties. 

Items  for  identification 
Name  of  school 
Address 
Year  of  study 

Number  of  students,  all-day 

Number  of  students,  part-time 

Number  of  students,  evening 

Miles  from  school  to  most  distant  student 

Average  miles  distant  that  all  students  live 

Condition  of  roads  traveled 

Per  cent  of  total  travel  on  hard  surfaced  roads 
Per  cent  of  total  travel  on  gravel  and  rock  roads 
Per  cent  of  total  travel  on  dirt  roads 
Topography  of  sections  traveled 
Miles  in  very  hilly  section 
Miles  in  rolling  to  hilly  section 
Miles  in  level  section 
Miles  traveled  by  days  of  month 
Number  of  days  of  transportation  by  auto 
Number  of  days  of  transportation  by  horse 
Number  of  days  of  transportation  by  walking 
Total  miles  traveled  by  months 
Total  miles  traveled  during  the  year 
Make  and  type  of  auto  used 

(10)  The  holding  Power  of  Vocational  Agriculture 

Name  of  High  School  with  vocational  agriculture  department 

Number  of  high  school  boys  enrolled  in  year  a 

Number  of  high  school  boys  enrolled  in  year  a plus  1 

Number  of  high  school  boys  enrolled  in  year  a plus  2 

Number  of  high  school  boys  enrolled  in  year  a plus  3 

Number  of  high  school  boys  enrolled  in  year  a plus  4 

Number  of  farm  boys  enrolled  in  year  a 

Number  of  farm  boys  enrolled  in  year  a plus  1 

Number  of  farm  boys  enrolled  in  year  a plus  2 

Number  of  farm  boys  enrolled  in  year  a plus  3 

Number  of  farm  boys  enrolled  in  year  a plus  4 

Number  of  boys  enrolled  in  voc.  agr.  leaving 

school  in  year  a 

Number  of  boys  enrolled  in  voc.  agr.  leaving 

school  in  year  a plus  x 
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Number  of  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  boys  not  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  boys  not  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  boys  not  enrolled  in  voc.  agr.  leaving 

.school  in  year 

Number  of  boys  not  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  boys  not  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  farm  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  farm  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  farm  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  farm  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Number  of  farm  boys  enrolled  in  voc.  agr.  leaving 

school  in  year 

Per  cent  of  high  school  boys  leaving  school 


a plus  2 
a plus  3 
a plus  4 
a 

a plus  i 
a plus  2 
a plus  3 
a plus  4 

a 

a plus  i 
a plus  2 
a plus  3 
a plus  4 


Per  cent  of  farm  boys  leaving  .school 


Per  cent  of  boys  enrolled  in  vocational  agri- 
culture leaving  school 


Name  of  High  School  without  a department  of  voca- 
tional agriculture 


Number 

of  boys 

enrolled 

in 

high 

school 

in 

year 

a 

Number  of  boys 

enrolled 

in 

high 

school 

in 

year 

a 

plus 

I 

Number 

of  boys 

enrolled 

in 

high 

school 

in 

year 

a 

plus 

2 

Number 

of  boys 

enrolled 

in 

high 

school 

in 

year 

a 

plus 

3 

Number 

of  boys 

enrolled 

in 

high  school 

in 

year 

a 

plus 

4 

Number 

of  farm 

boys  enrolled  in 

high  school  in 

year  a 

Number  of  farm  boys  enrolled  in  high  school  in 

year  a plus  i 

Number  of  farm  boys  enrolled  in  high  school  in 

year  a plus  2 
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Number 

Number 

Number 

Number 

Number 

Number 

Number 

Number 

Number 

Number 

Number 

Number 


of  farm  boys  enrolled  in  high  school  in 

year 

of  farm  boys  enrolled  in  high  school  in 

year 

of  farm  boys  leaving  high  school  in  year 
of  farm  boys  leaving  high  school  in  year 
of  farm  boys  leaving  high  school  in  year 
of  farm  boys  leaving  high  school  in  year 
of  farm  boys  leaving  high  school  in  year 
high  school  boys  leaving  school  in  year 
high  school  boys  leaving  school  in  year 
high  school  boys  leaving  school  in  year 
high  school  boys  leaving  school  in  year 
high  school  boys  leaving  school  in  year 


a plus  3 

a plus  4 
a 

a plus  i 
a plus  2 
a plus  3 
a plus  4 

a 

a plus  i 
a plus  2 
a plus  3 
a plus  4 


Per  cent  of  high  school  boys  leaving  high  school 
Per  cent  of  farm  boys  leaving  high  school 


It  is,  submitted,  by  way  of  caution,  that  the  selection  of 
a study  or  an  investigation  involving  data  to  be  supplied 
by  the  teachers  should  take  into  consideration  very  serious- 
ly the  demands  that  the  study  will  make  upon  the  teach- 
ers. Teachers  of  agriculture  have  a large  assignment  of 
duties  in  school  and  in  the  community,  and  any  large  task 
of  securing  data  may  mean  a limiting  of  results  in  their 
departmental  programs.  Such  limitations  may  be  worth 
while;  they  have  been  in  some  states,  according  to  the 
opinion  of  the  supervisors  which  are  borne  out  by  the 
nationwide  influence  of  the  achievements.  But  the  de- 
mands involved  must  be  carefully  considered. 

For  any  supervisor  to  include  in  his  report  forms  items 
necessary  to  support  a research  program,  it  is  quite  imper- 
ative that  the  program  of  research  be  planned  not  only  for 
one  year  but  for  several  years,  and  that  the  analysis  into 
needed  items  be  complete  for  the  entire  scope  of  the  pro- 
posed studies. 

A changing,  revising,  enlarging  program  of  research 
will  thus  call  for  revised  data  for  its  solution,  which  will 
in  turn  contribute  to  that  very  necessary  condition  of  con- 
tinuously revised  and  improved  report  contents  based  upon 
the  needs  of  the  entire  job.  As  a by-product,  then,  of  an 
active  research  program  should  come  an  improvement  in 
the  functioning  value  of  items  included  in  all  report  forms. 
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B.— RECORDS  FOR  SUPERVISORS 

Thus  far,  records  in  the  supervisor’s  office  have  been 
limited  in  number  and  extent  largely  because  the  work 
has  been  new  and  full  of  change,  so  that  just  what  infor- 
mation would  be  of  value  in  record  form  was  not  known. 
For  the  most  part,  records  have  been  limited  to  the  re- 
ports,— descriptive,  statistical,  and  financial, — made  to  the 
state  and  the  federal  authorities.  If  they  have  contained 
all  the  information  in  the  nature  of  records  for  which  the 
supervisors  have  had  any  need,  then  that  would  seem  to 
be  sufficient  justification  for  the  limited  number  and  scope 
of  records  at  present.  But  with  the  wide  interest  and 
activity  in  the  direction  of  research,  it  would  seem  that 
the  rich  quantities,  of  data  supplied  by  the  regular  reports 
should  be  taken  advantage  of  to  the  full  extent  that  is 
appropriate  for  the  studies  under  consideration  in  any 
state,  and  that  where  cumulative  data  are  necessary  for 
the  completion  of  a study,  appropriate  record  forms 
should  be  provided  and  the  information  transferred  to 
them  as  it  becomes  available. 

As  an  illustration,  a cumulative  record  kept  in  Ohio  by 
the  Department  of  Agricultural  Education  is  described. 
This  record  includes  data  for  each  year  since  the  begin- 
ning of  vocational  instruction  in  Ohio  under  the  Smith- 
Hughes  Act,  Feb.  i,  1918,  as  follows:  The  names  of  the 
high  schools  maintaining  departments,  the  date  each  de- 
partment was  opened,  the  date  each  discontinued  depart- 
ment was  discontinued,  the  names  of  the  teachers  in  each 
school,  the  periods  of  service,  and,  as.  a summary  of  each 
year,  the  number  of  departments  approved  (new  depart- 
ments), the  number  of  continuing  departments,  and  the 
number  of  departments  discontinued,  if  any.  There  are 
also  available,  when  they  are  needed,  the  data  for  the 
cumulative  totals  of  number  of  departments  approved  and 
number  discontinued,  the  number  of  years  in  service  of 
each  teacher,  and  the  names  and  number  of  teachers  who 
have  left  the  work. 

This  record  is  built  on  a form  of  the  bar  graph,  one  bar 
being  used  for  each  department,  with  vertical  lines  across 
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the  bars  at  appropriate  regular  distances  to  represent  fiscal 
years.  The  bar  is  blocked  in  across  the  years  to  indicate 
the  exact  life  of  the  department.  On  each  bar  is  written 
the  names  of  the  teachers  in  the  department  which  the  bar 
represents,  their  terms  being  designated  by  a short  line 
cutting  across  the  bar  at  the  beginning  and  another  at  the 
end  of  their  respective  tenures.  The  summary  items  of 
each  year  appear  at  the  bottom  of  the  appropriate  year- 
column,  as  would  also  the  cumulative  summary,  were  that 
used. 

The  schools  are  listed  alphabetically  at  first,  with  extra 
spaces  allowed  under  each  letter  to  take  care  of  additional 
approvals.  When  the  extra  spaces  for  any  letter  are  tilled, 
the  entire  record  is  rearranged  alphabetically  and  copied 
and  additional  spaces  allowed  again  for  the  same  purpose. 
It  is  evident  that  additional  data  could  be  recorded  if  they 
were  considered  useful  in  the  state  program.  Salaries  and 
enrollment  for  each  type  of  instruction  in  which  the 
teacher  participates  would  be  desii'ed  by  some  supervisors. 
This  would  make  necessary  merely  the  allowance  of  ade- 
quate record  space  when  building  the  forms. 

Other  suggestions  of  appropriate  records  that  have  re- 
sulted from  the  correspondence  and  a review  of  the  ma- 
terials of  this  study  are  mentioned  as  indications  of  the 
direction  which  some  records  might  well  take,  the  selec- 
tion being  based  upon  our  judgment  of  the  conditions  and 
the  needs  in  the  state  of  Ohio,  (i)  Cumulative  records 
showing  the  growth  in  numbers  of  departments  and  their 
enrollments  in  each  type  of  instruction;  (2)  the  enroll- 
ments in  departments  by  years  in  high  school  and  by  years 
in  the  department;  (3)  the  relationship  of  teacher  tenure 
to  salary  schedule;  (4)  the  growth  of  expenditure  of  state 
and  local  funds  for  the  promotion  of  vocational  educa- 
tion; (5)  the  percentage  of  farm  boys  in  city  high  schools 
enrolled  in  agriculture  contrasted  with  the  percentage  in 
rural  high  schools. 

Such  a list  of  problems  calling  for  appropriate  records 
and  based  upon  data  now  available  to  most  supervisors 
may  be  extended  according-  to  the  data  and  the  program 
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of  the  supervisors.  Data,  some  of  which  are  not  now  re- 
ported but  are  necessary  for  making  the  studies,  surveys, 
and  investigations  mentioned  under  A Proposed  Program 
of  Research,  constitute  additional  materials  for  records 
and  appropriate  record  forms. 

SUMMARY 

In  this  chapter  the  use  of  report  items  in  the  promotion 
of  research  was  presented,  with  numerous  illustrations  of 
procedures.  In  the  last  section  of  the  chapter  records  for 
supervisors  were  given  special  consideration  to  the  end 
that  a greater  service  might  be  rendered  through  the  adop- 
tion of  records  that  would  contribute  to  an  improved  per- 
formance of  supervisory  duties. 


CHAPTER  VI 


GENERAL  SUMMARY 

This  study  is  an  attempt  to  determine  the  records  and 
reports  which  state  supervisors  of  agricultural  education 
should  use  in  the  performance  of  their  duties. 

The  technique  used  was  that  more  commonly  referred  to 
as  the  jury  of  best  minds  which  is  appropriately  employed 
in  the  absence  of  objective  measurements.  The  procedure 
evolved  a series  of  findings.  The  present  situation  in  re- 
porting to  supervisors  was  disclosed  through  a detailed 
analysis  of  all  the  reports  in  use  at  the  time  this  study  was 
undertaken.  Likewise  the  duties  of  supervisors  were  as- 
certained. To  determine  the  duties,  titles  of  reports  and 
report  items  that  should  prevail,  the  judgment  of  a jury 
of  specialists  in  agricultural  education  was  also  ascer- 
tained. The  jury  recommended  13  duties  of  supervisors,  15 
titles  of  reports  and  503  items.  These  findings  were  tested 
bjr  established  guiding  priciples,  were  submitted  to  a re- 
viewing committee,  and  were  compared  with  reports  to  the 
Federal  Board  for  Vocational  Education.  Their  contrasts 
with  reports  requested  at  present  in  the  several  states-  were 
disclosed.  The  recommendations  of  the  jury  of  specialists 
were  then  used  as  a basis  for  determining  the  reports  and 
report  contents  in  a single  state  in  which  Ohio  was  used 
for  purposes  of  illustration.  For  this  step  a jury  of  leaders 
in  agricultural  education  in  Ohio  was  employed.  Its 
recommendations,  when  contrasted  with  reports  in  use  in 
Ohio  at  present,  showed  an  increase  of  one  in  the  ^number 
of  reports,  a discontinuance  of  260  items  now  in  use  and 
an  addition  of  333  items. 

The  use  of  report  items  in  the  promotion  of  research 
was  next  considered  and  appropriate  procedures  were  jus- 
tified. Finally  the  possibilities-  of  a more  extensive  use  of 
records  by  supervisors  were  disclosed  and  recommenda- 
tions made  for  a wider  use  of  records  to  the  end  that  more 
efficient  supervisory  service  may  be  rendered. 

In  consideration  of  the  superior  qualifications  of  the 
jurors  and  the  reviewers  whose  judgments  entered  into  the 
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finding’s  and  in  recognition  of  the  absence  at  this  time  of 
adequate  objective  determinants  of  the  information 
sought,  the  techniques  and  findings  of  this  study  are  sub- 
mitted for  the  consideration  of  those  supervisors  of  agri- 
cultural education  interested  in  the  improvement  of  their 
report  titles  and  report  items. 


APPENDIX 
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REQUEST  FOR  DUTIES  OF  SUPERVISORS 


The  request  to  the  supervisors  for  information  relative 
to  their  duties  as  referred  to  in  the  context  on  pages  19  and 
44  was  made  on  the  form  which  follows: 

DUTIES  OF  STATE  SUPERVISORS  OF  AGRICULTURAL 

EDUCATION 

As  the  reports  made  to  state  supervisors  by  the  teachers  of 
vocational  agriculture  are  means  to  ends,  it  is  necessary  that  the 
ends  be  defined  before  evaluating  the  means.  It  is  therefore  neces- 
sary to  find  out  the  duties  of  the  state  supervisors  as  a basis  for  the 
evaluation  of  the  contents  of  their  reports.  To  this  end  the  follow- 
ing information  is  requested. 


I.  Your  Present  Duties  as  State  Supervisor. 

Below  are  listed  several  duties  known  to  be  performed  by  some 
supervisors  and  requiring  report-data.  Will  you  check  those  duties 
in  this  list  which  are  not  now  assigned  to  your  supervisory  staff? 
Will  3rou  add  to  this  list  any  other  supervisory  duties  which  you 
perform  and  which  require  record  data? 


Duties  of  State  Supervisors  of  Agricultural  Education. 

1.  Checking  each  department  with  state  requirements 

2.  Measuring  progress  in  the  various  types  of  work 

3.  Making  reports  to  the  Federal  Board  for  Vocational  Education 

4.  Making  reports  to  superior  officers 

5.  Making  financial  accounting  of  funds  used 

6.  Rating  teachers 

7.  Improving  teachers  in  service 

8.  Conducting  investigations  and  research 

9.  Promoting  and  giving  publicity  to  state  program 

10.  Directing  teacher  training 

1 1. 

12. 

13 


14. 
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II.  Other  Duties  the  State  Supervisor  Should  Perform. 

What  duties  which  are  not  now  assigned  to  you  do  you  think 
should  be  carried  by  a state  supervisory  staff  in  your  state?  You 
may  assume  you  are  unrestricted  as  to  the  number  and  qualifica- 
tions of  staff  members. 


3- 

'f- 


lu. Which  of  the  foregoing  assigned  duties  do  you  think  should 
NOT  be  required  of  your  staff? 
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REQUEST  FOR  RATINGS  OF  REPORT  ITEMS 

The  rating-  of  the  report  items  on  the  basis  of  usefulness, 
made  by  the  supervisors  was  requested  on  the  form  which 
follows.  Accompanying  the  request  to  each  supervisor 
were  additional  pages  with  a heading  identical  to  the  form 
on  the  page  following  on  which  pages  were  typed  the  title 
of  each  report  and  under  each  the  respective  items  found 
in  each  report. 

THE  USEFULNESS  OF  REPORT  ITEMS  TO  THE  SUPERVISOR  IN 
PERFORMING  HIS  DUTIES  AND  HIS  RATING  OF 
THEIR  IMPORTANCE 

The  justification  for  gathering  data  through  report  forms  is 
found  in  the  usefulness  of  the  facts  in  carrying  out  supervisory  and 
administrative  duties.  One  item  may  function  in  the  performance 
of  several  duties,  another  in  only  one.  Likewise  in  degree,  some 
data  may  be  highly  essential,  other  only  moderately  so,  and  some 
may  be  requested  which  inquiry  may  reveal  are  non-functioning. 
It,  is  the  opinion  of  those  interested  in  this  study  that  each  super- 
visor is  the  best  judge  of  the  function  of  the  data  he  calls  for. 
This  request  is  for  your  evaluation  of  the  data  which  constitute  the 
report  forms  from  your  office. 

To  aid  you  in  giving  this  information  ja  form  has  been  prepared 
into  which  have  been  typed  the  items  from  the  report  forms  sent 
from  your  office.  Columns  have  been  provided  into  each  of  which 
have  been  written,  as  a heading,  key  words  which  suggest  each  of 
the  respective  supervisory  duties  listed  on  the  preceding  page  of 
this  mimeogram.  Example,  Checking  Requirements  in  column  one 
suggests  the  first  duty  listed,  “Checking  each  department  with  state 
requirements.”  If  any  duty  in  the  submitted  list  is  not  assigned  to 
you,  disregard  its  key  in  the  column  heading.  If  you  added  other 
assigned  duties  to  the  list.,  add  appropriate  corresponding  headings 
to  the  columns  with  blank  headings.  If  more  columns  are  needed, 
divide  into  halves  one  or  more  columns  as  needed. 

With  the  column  headings  made  to  correspond  with  your  as- 
signed duties,  will  you  indicate  for  each  item  those  duties  in  which 
you  use  that,  item  and  also  the  degree  of  this  functioning, — much, 
little,  or  none  at  all  as  explained  below.  For  an  item  which  you 
judge  to  be  one  of  major  importance,  when  measured  by  the  num- 
ber of  times  used  and  the  significance  of  each  usage,  in  your  per- 
formance of  a certain  duty  write  the  (larger)  number  “2”  in  the 
column  headed  by  that  duty  and  opposite  the  item.  Likewise  for 
an  item  judged  of  minor  importance  in  the  performance  of  a cer- 
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tain  duty,  write  the  (smaller)  number  “i”  in  the  column  headed  by 
that  duty  and  opposite  the  item.  Two  items  are  rated  in  the  report 
form  below  as  examples.  It  will  probably  be  helpful  to  you  to  re- 
fer to  your  printed  report  forms  as  you  evaluate  the  listed  items. 


THE  USEFULNESS  OF  REPORT  ITEMS 


Items  from  your 
report  forms 

Checking1 

Requirements 

Measuring 

Progress 

Federal  Report 

State  Report 

Finance 

Rating 

Improving 

Teachers 

Research 

o 

o 

Directing 

Teacher  Training 

Example:  Name  of  School 

Age  of  Pupil 

2 

I 

2 

■ 

2 

I 

2 

I 

I 

1' 

I 

I 

1 
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Table  V 

THE  REPORT  FORMS  IN  USE  BY  THE  STATES,  THE  NUMBER 
OF  ITEMS,  THE  DATES  DUE,  THE  NUMBER  AND  SIZE 
OF  PAGES,  WHETHER  PRINTED  OR  MIMEO- 
GRAPHED, AND  THE  PERSONS  ISSUING 
AND  APPROVING  THE  REPORTS. 

Table  V is  read  as  follows:  In  the  state  of  Alabama  the 
five  reports  are  made  under  the  respective  titles,  Teacher’s 
Monthly  Report,  Teacher’s  Summer  Program  and  Project 
Elections,  Final  Statement  of  Home  Projects,  Report  and 
Summary  of  Part-time  Work,  and  Report  and  Summary  of 
Evening  Work.  The  first  report  listed,  Teacher’s  Monthly 
Report,  contains  37  items;  it  is  due  the  5th  of  each  month; 
it  consists  of  four  pages,  each  87x11  in.;  it  is  printed;  it  is 
prepared  by  the  teachers  of  agriculture  and  is  approved  by 
the  principal  or  the  county  superintendent.  The  other  re- 
ports from  Alabama  are  read  in  a similar  manner;  like- 
wise the  reports  from  the  other  states. 
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Annual  Report  and1  Application  for  Re-  Prin.  or  Supt. 

imbursement  52  2 — 8(4x11  printed  and  Pres,  or  Notary 

Secy.  Bd. 

Summer  Monthly  Report  to  Supervisor  ....  9 10th  of  mo.  2 — 8(4x11  mimeo.  Teacher  Supt.  or 
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Agricultural  Part-time  School  Report  17  At  close  2 — 8(4xii  mimeo.  Teacher  Superintendent 

Preliminary  Report  of  Agricultural  Eve- 
ning Schools  13  Before  1 — 8 (4 x 1 1 mimeo.  Teacher 
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